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CITRUS COMMUNITY COLLEGE DISTRICT 
 

AGENDA OF REGULAR MEETING OF THE BOARD OF TRUSTEES 
 

MEETING: Regular Meeting in September 
 
DATE: Tuesday, September 10, 2013 
 
TIME:  4:15 p.m. 
 
PLACE: Community Room, CI 159 
  1000 West Foothill Boulevard, Glendora, California 91741-1899 
 
AGENDA: 
 
A. PLEDGE OF ALLEGIANCE 
 
B. BOARD OF TRUSTEES 

Susan M. Keith, President  
Patricia Rasmussen, Vice President 
Joanne Montgomery, Clerk/Secretary 
Edward C. Ortell, Member 
Gary L. Woods, Member 
Mariana Vega, Student Trustee 

 
C. COMMENTS:  MEMBERS OF THE AUDIENCE 

 Members of the public may request the opportunity to address the Board 
regarding items on and not on the agenda.  To do so, please complete the 
“Request to Address Board of Trustees” form and give it to the Recording 
Secretary of the Board (Christine Link).  Public input is limited to five (5) minutes 
per person, so that everyone who wishes to speak to the Board has an 
opportunity to speak, and so that the Board can conduct its business in an 
efficient manner. 
 The Brown Act prohibits the Board from discussing or taking action in 
response to any public comments that do not address an agenda item.   

 
D. REPORTS 

Geraldine M. Perri, Superintendent/President  
Arvid Spor, Vice President of Student Services/Interim Vice President of 

Academic Affairs   
Robert L. Sammis, Director of Human Resources 
Carol R. Horton, Vice President of Finance and Administrative Services 
Lisa Villa, Academic Senate President 
Robert Coutts, Classified Employees 
Mariana Vega, Student Trustee 
Members of the Board of Trustees 
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E. MINUTES 
 

1. Approval of the Regular Meeting Minutes of August 13, 2013 
 
F. CLOSED SESSION PER THE FOLLOWING SECTIONS OF THE 

GOVERNMENT CODE: 
 
1. Per Section 54957.6:  Conference with Labor Negotiator, Robert L. 

Sammis, District Chief Negotiator - Employee Organization:  Citrus 
College Faculty Association CTA/NEA (CCFA). 

 
2. Per Section 54957.6:  Conference with Labor Negotiator, Robert L. 

Sammis, District Chief Negotiator - Employee Organization:  Citrus 
College Adjunct Faculty Federation, (CCAFF) Local 6352. 

 
3. Per Section 54957.6:  Conference with Labor Negotiator, Robert L. 

Sammis, District Chief Negotiator - Employee Organization:  
California School Employees Association (CSEA) Citrus College 
Chapter Local 101. 

 
G. PUBLIC HEARINGS 

 
1. Open a public hearing and invite members of the audience to present 

their comments with regard to the GANN Appropriation Limit 
Calculation.  (Page 6) 

 
2. Open a public hearing and invite members of the audience to present 

their comments with regard to the 2013-2014 Adopted Budget.  (Page 
7) 

 
3. Open a public hearing and invite members of the audience to present 

their comments with regard to entering into an Energy Conservation 
Service Agreement to upgrade equipment, sensors, controls and 
software in the District’s Central Plant facility.  (Page 8) 

 
H. INFORMATION AND DISCUSSION 
 

1. 2013-2014 Adopted Budget PowerPoint Presentation – Carol R. 
Horton, Vice President of Finance and Administrative Services (Page 
9) 

 
2. Program Review – Public Works – Arvid Spor, Vice President of 

Student Services/Interim Vice President of Academic Affairs (Page 
10) 

 
3. Program Review – Water Technology – Arvid Spor, Vice President of 

Student Services/Interim Vice President of Academic Affairs (Page 
56) 
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4. Report of Ad Hoc Board Subcommittee Regarding Residence of Dr. 
Gary L. Woods (Page 131) 

 
I. ACTION ITEMS 
 

1. Consent Items 
 
Routine items of business placed on the consent agenda already have 
been carefully screened by members of the staff and reviewed in advance 
by Board members.  Upon request of any Board member, an item on the 
consent agenda may be considered separately at its location on the 
meeting's agenda. 

 
Recommendation:  Moved by      and seconded by  
     to approve the CONSENT ITEMS as listed 
(with the following exceptions):   
 
Remove from consent list:  , , , , ,  
 
Business Services  
 
a. Authorization is requested to approve the attached list of 

independent contractor/consultant agreements as submitted.  
(Page 133) 

 
b. Authorization is requested to approve facility rentals and usage.  

(Page 135) 
 
c. Authorization is requested to approve A & B Warrants for August 

2013.  (Page 137) 
 
d. Authorization is requested to accept Project #04-1213, Fountain 

Concrete Replacement Project as complete and authorize staff to 
file the required Notice of Completion with the County of Los 
Angeles. The final contract amount is $139,040.00.  (Page 139) 

 
e. Authorization is requested to approve a $500.00 one year 

membership to the California Corporate College.  (Page 140) 
 

Student Services 
 
f. Authorization is requested to approve the Student Health Center to 

administer influenza vaccine to faculty and staff who request shots 
to reimburse the Student Health Center at the rate of $17.00 per 
injection.  (Page 141) 
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Academic Affairs  
 
g. Authorization is requested to approve agreements between Citrus 

College and Mt. San Antonio College in the amount of $66,000 and 
between Citrus College and Rio Hondo College in the amount of 
$78,000. Contracts will be in effect September 11, 2013 to July 31, 
2014 for the San Gabriel Valley Career Technical Education 
Community Collaborative - Round Six.  (Page 142) 

 
Personnel Recommendations 
 
h. Authorization is requested to approve the personnel actions with 

regard to the employment, change of status, and/or separation of 
academic employees.  (Page 154) 

 
i. Authorization is requested to approve the personnel actions with 

regard to the employment, change of status, and/or separation of 
classified employees.  (Page 161) 

 
j. Authorization is requested to approve the employment of short-

term, hourly, substitutes, volunteers, and professional experts.  
(Page 164) 

 
I. ACTION (continued) 
 
Business Services  
 

2. Authorization is requested to adopt Resolution #2013-14-02 to establish 
the District’s GANN Appropriation Limit of $79,075,477 for the 2013-2014 
fiscal year.  (Page 170) 

 
3. Authorization is requested to approve the Quarterly Financial Status 

Report for the fiscal quarter ended June 30, 2013, and authorizing the 
forwarding of this report to the Chancellor’s Office and the Office of the 
Los Angeles County Superintendent of Schools.  (Page 173) 

 
4. Authorization is requested to approve the attached adopted budget for all 

District funds for the 2013-2014 fiscal year.  (Page 176) 
 

5.   Authorization is requested to adopt Resolution 2013-14-03 and authorize 
the Vice President of Finance & Administrative Services to execute the 
Energy Conservation Service Agreement on Project 02-1314, Central 
Plant, on behalf of the District.  The Energy Conservation Service 
Agreement cost of $195,780 is within budget and will be funded from Fund 
41, Capital Projects.  (Page 218) 
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General 
 
6. Authorization is requested to approve the Board’s Goals for 2013-2014.  

(Page 239)  
 

7. As of the posting of the agenda and preparation of this agenda item, the 
report of the ad hoc subcommittee was not complete.  The ad hoc 
subcommittee is awaiting input from Dr. Woods, which Dr. Woods' 
attorney has indicated will be provided on September 5, 2013.  As a result, 
the ad hoc subcommittee has not yet formulated a specific 
recommendation.  However, for purposes of this agenda, possible action 
includes, but is not limited to: no further action, authorization to file an 
application for leave to sue in quo warranto, or a vote to declare the seat 
vacant and to begin the process to appoint a successor. 
 
It is anticipated that the report will be completed soon after obtaining input 
from Dr. Woods, and distributed to members of the Board of Trustees on 
the morning of Monday, September 9, 2013.  Pursuant to Government 
Code section 54957.5, subdivision (b), the report of the ad hoc 
subcommittee will be made available for public inspection at the time it is 
distributed to all, or a majority of all, Board of Trustees members.  The 
report will be available in the Superintendent/President's Office, located at 
1000 W. Foothill Blvd., Glendora, CA 91741.  The report may also be 
posted on the Citrus College website, in a position and manner that makes 
it clear that the report relates to this agenda item for the September 10, 
2013, Board of Trustees meeting. 

(Page 241) 
 
At this time, the board may adjourn to closed session to discuss Item No. F. 

 
J. ADJOURNMENT 
 
 
 
 
 
 
Dates to Remember: 
October 1, 2013  Board of Trustees Meeting 
October 15, 2013  Board of Trustees Meeting  
 
If requested, the agenda shall be made available in appropriate alternate formats to persons with a 
disability, as required by Section 202 of the American with Disabilities Act of 1990 (42 U.S.C. Section 
12132), and the rules and regulations adopted in implementation thereof.  The agenda shall include 
information regarding how, for whom, and when a request for disability-related modification or 
accommodation, including auxiliary aids or services may be made by a person with a disability who 
requires a modification or accommodation in order to participate in the public hearing. 
 
To make such a request, please contact Christine Link, the Recording Secretary to the Board of Trustees 
at (626) 914-8821 no later than 12 p.m. (noon) on the Monday prior to the Board meeting. 
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CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action  

DATE September 10, 2013 Resolution  

SUBJECT: Public Hearing – GANN Appropriation 
Limit 

Information X 

 Enclosure(s) X 

 
BACKGROUND 
At the September 10, 2013, meeting, the Board will be presented with a 
GANN Appropriation Limit Calculation Resolution. 
 
The GANN Appropriation Limit Calculation has been available for review 
at the five public libraries in the Citrus College service area, at the Citrus 
College library, and in the Superintendent/President’s office. 
 
A public hearing at a regularly scheduled Board of Trustees meeting is 
required for the purpose of hearing comments and opinions from staff and 
the community. This hearing must take place prior to Board action on the 
GANN Appropriation Limit Calculation Resolution. 
 
This item was prepared by Rosalinda Buchwald, Director of Fiscal 
Services. 
 
 
RECOMMENDATION 
Open a public hearing and invite members of the audience to present their 
comments with regard to the GANN Appropriation Limit Calculation. 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. G.1.    
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CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action  

DATE September 10, 2013 Resolution  

SUBJECT: Public Hearing – 2013-2014 - Adopted 
Budget 

Information X 

 Enclosure(s)  

 
BACKGROUND 
At the September 10, 2013, meeting, the Board will be presented with 
2013-2014 Adopted Budget. 
 
The 2013-2014 adopted budget has been available for review at the office 
of the Vice President of Finance and Administrative Services. 
 
A public hearing at a regularly scheduled Board of Trustees meeting is 
required for the purpose of hearing comments and opinions from staff and 
the community. This hearing must take place prior to Board action on the 
2013-2014 adopted Budget. 
 
This item was prepared by Carol Cone, Budget Supervisor. 
 
 
RECOMMENDATION 
Open a public hearing and invite members of the audience to present their 
comments with regard to the 2013-2014 Adopted Budget. 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. G.2.    
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CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action  

DATE September 10, 2013 Resolution  

SUBJECT: Public Hearing – Energy Conservation 
Service Agreement 

Information X 

 Enclosure(s)  

 
BACKGROUND 
At the September 10, 2013, meeting, the Board of Trustees will be 
presented for approval a contract to enter into an Energy Conservation 
Service Agreement. 
 
California’s Government Code section 4217.10 et seq., authorizes a public 
agency to enter into an Energy Conservation Service Agreement for the 
development of energy saving projects. District staff has identified a 
project to upgrade equipment, sensors, controls and software in the 
District’s Central Plant facility. It is anticipated that energy savings will 
exceed the cost of the project over the lifespan of the equipment.  

 
Before entering into an Energy Conservation Service Agreement, the 
governing body must first hold a public hearing at a regularly scheduled 
Board of Trustees meeting for the purpose of hearing comments and 
opinions from staff and the community. The public hearing must take place 
prior to Board action on the Energy Conservation Service Agreement.  
 
This item was prepared by Robert Iverson, Director of Purchasing and 
Warehouse. 
 
 
RECOMMENDATION 
Open a public hearing and invite members of the audience to present their 
comments with regard to entering into an Energy Conservation Service 
Agreement to upgrade equipment, sensors, controls and software in the 
District’s Central Plant facility. 

 
Carol R. Horton  
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. G.3.    
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CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action  

DATE September 10, 2013 Resolution  

SUBJECT: 2013-2014 Adopted Budget PowerPoint 
Presentation  

Information X 

 Enclosure(s)  

 
BACKGROUND 
Carol Horton, Vice President of Finance and Administrative Services will 
present a PowerPoint regarding the 2013-2014 Adopted Budget. 
 
A similar PowerPoint was presented to the campus community on 
Tuesday, September 3, 2013, at a Budget Forum.   
 
This item was prepared by Judy Rojas, Administrative Assistant. 
 
 
RECOMMENDATION 
Information only; no action required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No.  H.1.    



9/10/2013  P. 10 

CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: Board of Trustees Action  

DATE July 16, 2013 Resolution  

SUBJECT: Program Reviews – Public Works Information X 

 Enclosure(s) X 

 
BACKGROUND 
The Public Works program has undergone the prescribed program review 
process based on a 6-year cycle.  It was approved at the June 3, 2013 
Educational Programs Committee meetings and the June 10, 2013 
Steering Committee Meeting. 
 
This item was prepared by Jerry Capwell, Administrative Assistant, 
Academic Affairs. 
 
 
RECOMMENDATION 
Information only; no action is required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Arvid Spor, Ed.D.____  
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. H.2.    
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Public Works 
Instructional Program Review  2011-2012   
 
Spring  2013 
 

 
 

Prepared by 
 

Name Title 
Jim Lancaster Dean 
Jim Woolum Program Review 

Coordinator 
            

 
 

 

Public Works  Program Review Committee Members 
 

Name Title 
Dr. Irene Malmgren Vice President of Academic Affairs 
Dr. Lan Hao Director of Institutional Research 
Dr. David Kary Curriculum Chair 
Michelle Plug Articulation Officer 
James Woolum Program Review Coordinator 
Lanette Granger Library 
Sarah Bosler Library 
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PROGRAM REVIEW  –  Public Works 
 
The final summary of the program review process for Public Works is attached to this page. 

 

I affirm that this program has been reviewed according to the accepted District procedures for 
program review and that the final summary accurately reflects the consensus of the members of the 
review committee. 

 

 
 

Jim Lancaster, Dean of Curriculum, Career/Technical and Continuing 
Education 

 date 

Michelle Plug, Articulation Officer  date 

David Kary,, Chair of Curriculum Committee  date 

Irene Malmgren, Vice President of Academic Affairs  date 

Jim Woolum,, Academic Senate President  date 

Geraldine M. Perri, Superintendent/President  date 

 
It will be the department’s responsibility to communicate review recommendations with additional 
offices and services. 
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1. Executive Summary  

A. Program History/Description 
Public Works, a career technical program, provides training for entry-level employment or 
advancement in public works occupations.   Job opportunities include public works 
maintenance worker, arborist, and landscape or park management worker.  Upon 
completion of the courses in this discipline as well as the general education requirements, 
students may earn an associate degree in Public Works.  Students may also earn certificates 
of achievement in Public Works I or Public Works II.  A third certificate of achievement is 
offered in Public Works/Landscape Management. This program is offered in collaboration 
with Mt. San Antonio College with course requirements that must be taken at each college. 
Courses in Public Works are offered at Citrus College and horticulture and landscape 
courses are offered at Mt. San Antonio College.  

The Advisory Council members include directors, supervisors, engineers, and inspectors 
from public work departments of local cities and the county of Los Angeles and a 
representative of West Coast Arborists.  

Courses in public works are offered on campus in the evening, at off-campus employer 
sites in the late afternoon and evening, and online. 

B. Strengths/Effective Practices 
1. Strong program commitment from LA/OC Maintenance Superintendents Association 
(MSA).  
2. Dean is co-chair of MSA education committee.  
3. MSA partners with Citrus College to offer scholarships to attend Citrus College Public 
Works program. 
4. Certificate completion is steadily increasing--10/11 had 13 awards, double from the 
previous year.  

C. Weaknesses/Lessons Learned 
1. Program suffers from not having full-time faculty leadership.  
2. Dean of division responsible for curriculum changes, program review and other 10+1 
items within the program.  
3. It is extremely difficult to find a qualified faculty to teach the OSHA course. 

D. Recommendations/Next Steps 
1. Inactivate Certificate of Achievement in Landscape Management.  
2. Hire one FT faculty.  
3. Explore internships with city municipalities for students entering field of public works.  
4. Revise certificates and degree as recommended by employers.     

2. Faculty  
     Full-Time Faculty      Adjunct Faculty 
None Adawiya, Issa 
      Chapman, Fullmer 
      Latta, Rebecca 
      Swartz, Theodore 
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3. Program description 
Public Works, a career technical program, provides training for entry-level employment or 
advancement in public works occupations. Job opportunities include public works maintenance 
worker, arborist, and landscape or park management worker. Upon completion of the courses in 
this discipline as well as the general education requirements, students may earn an associate degree 
in Public Works. Students may also earn certificates of achievement in Public Works I or Public 
Works II. 

 
4. Program Goals and Objectives 
      

The goals and objectives of the Public Works  Program are: 

a) Provide coursework required for job advancement. 
b) Offer DE courses to provide coursework for those outside of the southern California area. 
c) Offer Certificates of Achievement leading to job placement and/or advancement   

 
5. List and Review of Degrees, Certificates, and Awards 
Courses 
PUB 150 Public Works I  
PUB 151 Street Construction and Maintenance James Lancaster 
PUB 154 Soils - Trenching and Grading 
PUB 155 Public Works Inspection 
PUB 156 Concrete Structures and Inspection  
PUB 157 Asphalt and Portland Cement  
PUB 158 Municipal and Urban Tree Care  
PUB 159 Urban Forest Management Planning  
PUB 160 Public Administration  
PUB 161 California Occupational Safety and Health  
PUB 162 Traffic Control Standards, Practices, and Policies  
PUB 164 Plan Interpretation and Cost Estimating  
PUB 165 Environmental Management in Public Works  
PUB 166 Supervision in Public Works  
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 Public Works A.S. Degree 
 These course offerings prepare new personnel for public works occupations and provide upgrading within these 
occupations. Job opportunities exist in both the public and private sectors.  
This degree requires meeting the Citrus College General Education and proficiency requirements combined with 
successful completion (grades of "C" and above) of the following major requirements: 
 
 Required Courses     Units 
PUB150 Public Works I     3  
PUB151 Street Construction and Maintenance  3  
PUB155 Public Works Inspection    3  
PUB157 Asphalt and Portland Cement   3  
PUB160 Public Administration    3  
PUB164 Plan Interpretation and Cost Estimating  3  
PUB166 Supervision in Public Works   3  

Total Units 21 
 
 A.S. Degree Level Student Learning Outcomes  
Students completing the Public Works A.S. Degree will:  

1. Explain how to effectively use resources to administer infrastructure maintenance.  
2. Describe and explain the fundamentals of street maintenance.  
3. Demonstrate knowledge of equipment and techniques used for street maintenance.  
4. Explain preventative methods and materials, emphasizing the importance of the need for longevity, in street 

construction and maintenance.  
5. Properly demonstrate a clear understanding of inspection records, duties, and job diary techniques.  
6. Describe and explain the ability to read and interpret plans.  
7. Demonstrate a clear understanding of codes and ordinances  

 
Public Works I Certificate of Achievement 
 
 These course offerings prepare new personnel for public works occupations and provide upgrading 
within these occupations. Job opportunities exist in both the public and private sectors.  
 
Required Courses 
Course Title Units 

PUB 150  Public Works I  3 

PUB 151  Street Construction and Maintenance  3 

PUB 155  Public Works Inspection 3 

PUB 157  Asphalt and Portland Cement  3 

 
Select two (2) of the following electives: 

Course Title Units 

PUB 154  Soils - Trenching and Grading  3 

PUB 156  Concrete Structures and Inspection 3 

PUB 158  Municipal and Urban Tree Care  3 

PUB 161  California Occupational Safety and Health 3 

PUB 162  Traffic Control Standards, Practices, and Policies 3 
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PUB 165  Environmental Management in Public Works 3 
EMPLOYMENT OPPORTUNITY: Public Works Employees 
 
Certificate of Achievement Student Learning Outcomes: 
Students completing the PUBLIC WORKS I Certificate of Achievement will: 
1. Describe and explain the fundamentals of street maintenance 
2. Demonstrate knowledge of equipment and techniques used for street maintenance 
3. Explain preventative methods and materials, emphasizing the importance of the need for longevity, in street 
construction and maintenance 
4. Properly demonstrate a clear understanding of inspection records, duties, and job diary techniques 
5. Describe and explain the ability to read and interpret plans and demonstrate a clear understanding of codes and 
ordinances 
6. Explain how to effectively use resources to administer infrastructure maintenance 
 
 
Public Works II Certificate of Achievement 
This Certificate prepares those already working in the Public Works field for promotion to supervisor or manager.  
Job opportunities exist in both the public and private sectors. 
 
Required Courses 
Course Title Units 

Students must complete the Public Works I Certificate of 
Achievement 
                         plus: 

18 

PUB 160  Public Administration 3  

PUB 164  Plan Interpretation and Cost Estimating  3  

PUB 166  Supervision in Public Works  3  

CSIS 130  Microcomputer Applications I 4  

MATH 150  Intermediate Algebra 5  

 
 
Select one (1) of the following electives: 

Course Title Units 

BUS 172  Personnel Management 3  

BUS 175  Introduction to Management 3  

BUS 176  Management for the Office Professional 3  

PUB 154  Soils - Trenching and Grading  3  

PUB 156  Concrete Structures and Inspection 3  

PUB 158  Municipal and Urban Tree Care  3  

PUB 159  Urban Forest Management Planning 3  

PUB 161  California Occupational Safety and Health 3  

PUB 162  Traffic Control Standards, Practices, and Policies 3  

PUB 165  Environmental Management in Public Works 3  



Item No. H.2. – Page 9 of 45 

Employment Opportunity:  Public Works Crew Leader, Street Division Supervisor, Maintenance Supervisor, Field 
Operations Manager 
 
Certificate of Achievement Student Learning Outcomes: 
Students completing the PUBLIC WORKS II Certificate of Achievement will: 
1. Demonstrate techniques of Public Works administration in planning, finance, and personnel 
2. Demonstrate the ability to estimate time, material, labor and equipment needed for Public Works projects 
3. Describe effective methods of personnel management including communication, orientation, training, motivation, 
decision making, performance evaluation, and disciplinary action 
4. Demonstrate the ability to use technology to prepare electronic spreadsheets, database management systems, 
and multimedia presentations 
 
 
 
 
 

   
Awards by Year  

 
Award 

CCCCO 
Approval 

Year 2008 2009 2010 2011 

Total 

Public Works Level I AS Degree 1968 2 1 1 4 8 

 
Certificate 1968 3 3 4 9 19 

Public Works Level II Certificate 1974 2 1 3 2 8 

   
7 5 8 15 35 

 
 

Degree or Certificate Title Date last 
reviewed 
by 
Curriculum 
 

Date  degree 
SLOs 
written 
 

Date degree 
SLOs 
Assessed 
 

Date last 
reviewed by 
Advisory 
Council 
 

Public Works AS Degree             N/A 6/12 
Public Works 1             N/A 6/12 
Public Works 2             N/A 6/12 
Landscape (joint with Mt. SAC) Deactivated 

eff. Fall 
2012 

                  

 
 All certificates are mapped and courses scheduled/offered to allow completion within 3 
semesters. 
Landscape certificate recommended to be deactivated due to zero demand  
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6. List of Industry-Based Standard Certificates and Licenses  
None, However the LA/OC MSA chapter is currently exploring the  idea of statewide certification 
for public works employees. 

7.  Advisory Committee or Council  
Name Position / Company 
Ken Boyce City of Carson/MSA 
Bill Ornelas City of Rosemead/MSA 
Robert Swartz City Engineer/LADPW 
Gerard Batista City of Duarte/MSA 
Troy Wittenbrock City of Duarte/MSA 
Issa Idawya LADPW 
            
 

8. Program Student Learning Outcomes  
 
The Public Works Program has adopted the Institutional General Education Competencies of Citrus College 
(as approved by Steering December 8, 2008). General education competencies serve as a common set 
of core curricular components identified and defined by faculty. Student learning outcomes are 
behaviors based on these competencies. 
 
Any student transferring, completing a degree or certificate from Citrus College, must demonstrate 
effectively assessed awareness, understanding, knowledge, skills, and abilities in the selected 
competencies. 
Students completing courses in the Public Works Program will have acquired the 
following competencies: 
 
1) Communication (personal expression and information acquisition) 

(a) Describe and explain the fundamentals of street maintenance. 
(b) Describe and explain the ability to read and interpret plans. 

2) Computation 
      

3) Creative, Critical, and Analytical Thinking, and Information Competency 
(a) Properly demonstrate a clear understanding of inspection records, duties, and job diary 
techniques. 
(b) Demonstrate a clear understanding of codes and ordinances. 

4) Community/Global Consciousness and Responsibility 
      

5) Technology 
Explain how to effectively use resources to administer infrastructure maintenance. 

6) Discipline / (Subject Area Specific Content Material) 
(a) Demonstrate knowledge of equipment and techniques used for street maintenance. 
(b) Explain preventative methods and materials, emphasizing the importance of the need 
for longevity, in street construction and maintenance. 
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9.  Curriculum Review and Student Learning Outcomes Assessment  

Curriculum/ SLO Assessment Map: 
Public Works 

CC 1: Communication CC 4: Community/global consciousness and responsibility 

CC 2: Computation CC 5: Technology 

CC 3: Creative, Critical, and analytical 
thinking, information competency CC 6: Discipline/Subject Area Specific Content Material 

 
 CC 1 (a) 

Explain fund 
of street 
maintenance 

CC 1 (b) 
Ability to 
read and 
interpret 
plans 

CC 3 (a) 
Demo 
understan
ding of 
records 

CC 3 (b) 
Understand 
codes 

CC- 5 
Effective 
use of 
resources 

CC 6 (a) 
Knowledge of 
equipment 
and 
techniques 

CC 6 (b) 
Knowledge 
of 
preventative 
methods 

Date of SLO 
Assessment 
semester / year  
or 
CA=(Ongoing, 
Continuing 
Assessment) 

 
PUB 150–Public Works I (3 Units),  
Applicability-D,C   Last Offered-S 13, Last Curriculum Date: S07 , Curriculum Revision Date: S13 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 

SLO 1 I       S12 
SLO 2 I       S12 
SLO 3    I    S12 
SLO 4    I    S12 
SLO 5    I    S12 
SLO 6      I  S12 
SLO 7      I  S12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
PUB 151–Street Construction and Maintenance (3 Units),  
Applicability-D,C   Last Offered-F 12, Last Curriculum Date: S12, Curriculum Revision Date: S18 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 

SLO 1 I       S12 

SLO 2   I D    S12 
SLO 3     I   S12 
SLO 4     I   S12 
SLO 5   I     S12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
PUB 154–Soils – Trenching and Grading(3 Units),  
Applicability-D,C   Last Offered-S 10, Last Curriculum Date: S12, Curriculum Revision Date: S18 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1      I  F14 
SLO 2      I  F14 
SLO 3 I   I   I F14 

SLO Key: I= Introduced, D=Developed, M=Mastered 
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 CC 1 (a) 
Explain fund 
of street 
maintenance 

CC 1 (b) 
Ability to 
read and 
interpret 
plans 

CC 3 (a) 
Demo 
understan
ding of 
records 

CC 3 (b) 
Understand 
codes 

CC- 5 
Effective 
use of 
resources 

CC 6 (a) 
Knowledge of 
equipment 
and 
techniques 

CC 6 (b) 
Knowledge 
of 
preventative 
methods 

Date of SLO 
Assessment 
semester / year  
or 
CA=(Ongoing, 
Continuing 
Assessment) 

 
PUB 155–Public Works Inspection (3 Units),  
Applicability-D,C  Last Offered-S 13, Last Curriculum Date: F08, Curriculum Revision Date: F14 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1   I     S12 
SLO 2    I    S12 
SLO 3  I I D    S12 
SLO 4  I      S12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
PUB 156–Concrete Structures and Inspection (3 Units),  
Applicability-D,C   Last Offered-S 13, Last Curriculum Date: S06, Curriculum Revision Date: S12 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1      I  S12 
SLO 2      I  S12 
SLO 3      I  S12 
SLO 4 I       S12 
SLO 5    I  I  S12 
SLO 6   I  I   S12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
PUB 157–Asphalt and Portland Cement (3 Units),  
Applicability-D/C     Last Offered-S 13, Last Curriculum Date:S06 , Curriculum Revision Date: S12 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1 I     I  S12 
SLO 2 I     I  S12 
SLO 3 I       S12 
SLO 4 I   I    S12 
SLO 5    I  I I S12 
SLO 6      D  S12 
SLO 7    D    S12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
 

 CC 1 (a) 
Explain fund 
of street 
maintenance 

CC 1 (b) 
Ability to 
read and 
interpret 
plans 

CC 3 (a) 
Demo 
understan
ding of 
records 

CC 3 (b) 
Understand 
codes 

CC- 5 
Effective 
use of 
resources 

CC 6 (a) 
Knowledge of 
equipment 
and 
techniques 

CC 6 (b) 
Knowledge 
of 
preventative 
methods 

Date of SLO 
Assessment 
semester / year  
or 
CA=(Ongoing, 
Continuing 
Assessment) 
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PUB 158–Municipal and Urban Tree Care (3 Units),  
Applicability-D,C   Last Offered-F 12, Last Curriculum Date:F09 , Curriculum Revision Date: F15 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1      I I F 12 
SLO 2     I   F 12 
SLO 3     I I I F 12 
SLO 4      I  F 12 
SLO 5       I F 12 
SLO 6     I   F 12 
SLO 7     I I  F 12 
SLO 8    I    F 12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 

PUB 159–Urban Forest Management Planning  (3 Units),  
Applicability-D,C   Last Offered-F 10, Last Curriculum Date:F09 , Curriculum Revision Date: F15 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1  I   I   When offered 

SLO 2     I   When offered 
SLO 3     I   When offered 
SLO 4  I      When offered 
SLO 5    I    When offered 
SLO 6  I   I   When offered 
SLO 7  D      When offered 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
PUB 160–Public Administration  (3 Units),  
Applicability-D,C  Last Offered-S 13, Last Curriculum Date:S12 , Curriculum Revision Date: S18 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1    I    S 12 
SLO 2     I   S 12 
SLO 3  I   I   S 12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
 
 
 

 CC 1 (a) 
Explain fund 
of street 
maintenance 

CC 1 (b) 
Ability to 
read and 
interpret 
plans 

CC 3 (a) 
Demo 
understan
ding of 
records 

CC 3 (b) 
Understand 
codes 

CC- 5 
Effective 
use of 
resources 

CC 6 (a) 
Knowledge of 
equipment 
and 
techniques 

CC 6 (b) 
Knowledge 
of 
preventative 
methods 

Date of SLO 
Assessment 
semester / year  
or 
CA=(Ongoing, 
Continuing 
Assessment) 

 
PUB 161–California Occupational Safety and Health  (3 Units),  
Applicability-C   Last Offered-S 12, Last Curriculum Date:S06 , Curriculum Revision Date: S12 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1    D    F 13 
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SLO 2    I    F 13 
SLO 3    I    F 13 
SLO 4    I    F 13 
SLO 5    I    F 13 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
PUB 162–Traffic Control Standards, Practices, and Policies  (3 Units),  
Applicability-C     Last Offered-F 11, Last Curriculum Date:S12 , Curriculum Revision Date: S18 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1    I    S 14 
SLO 2 I   I    S 14 
SLO 3    I    S 14 
SLO 4    I    S 14 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
PUB 164–Plan Interpretation and Cost Estimating  (3 Units),  
Applicability-C   Last Offered-F 12, Last Curriculum Date:S12 , Curriculum Revision Date: S18 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1  I      S 13 
SLO 2  I  I I   S 13 
SLO 3    I I   S 13 
SLO 4 I       S 13 
SLO 5 I       S 13 
SLO 6    I I   S 13 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
 
 
 
 
 

 CC 1 (a) 
Explain fund 
of street 
maintenance 

CC 1 (b) 
Ability to 
read and 
interpret 
plans 

CC 3 (a) 
Demo 
understan
ding of 
records 

CC 3 (b) 
Understand 
codes 

CC- 5 
Effective 
use of 
resources 

CC 6 (a) 
Knowledge of 
equipment 
and 
techniques 

CC 6 (b) 
Knowledge 
of 
preventative 
methods 

Date of SLO 
Assessment 
semester / year  
or 
CA=(Ongoing, 
Continuing 
Assessment) 

 
PUB 165–Environmental Management in Public Works  (3 Units),  
Applicability-C   Last Offered-S 12, Last Curriculum Date:S09 , Curriculum Revision Date: Currently under 
review 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1     I   S 12 
SLO 2     D   S 12 
SLO 3    I    S 12 
SLO 4    I   I S 12 
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SLO 5      I  S 12 
SLO 6    D    S 12 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
PUB 166–Supervision in Public Works  (3 Units),  
Applicability-C   Last Offered-F 12, Last Curriculum Date:S06 , Curriculum Revision Date: S12 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1   I     S 13 
SLO 2 I       S 13 
SLO 3  I      S 13 
SLO 4    I    S 13 
SLO 5      I  S 13 
SLO 6   I     S 13 
SLO 7   I     S 13 
SLO 8  I      S 13 

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
10.  Review of previous recommendations 
Mission: 
 
a. By headcount, there are approximately 100 Public Works students enrolled at Citrus College at 
any given time, most taking one class per semester. A portion of these students are working toward 
their Public Works Certificate. The Public Works Program Review 2005-2006 indicates 7 
certificates were awarded.  A certificate requires six classes which, for the typical Public Works 
student, would take six semesters to complete. It would therefore be expected that approximately 
10 or more certificates should be awarded annually. It is recommended that staff increase their 
efforts in identifying eligible students to apply for their Public Works Certificate. 
Response: Certificate completions are increasing. there were 13 completions in 10/11, a doubling 
from the previous year. An in-house CTE counselor has helped facilitate this process.   
 
b. Though employees in the public works industry are overwhelmingly male, it is recommended 
that a concerted effort be put forth to attract female students into the program. 
Response: Kim Holland hosted a "Women in the Workforce" event prior to her retirement. The 
event had a large public works component.   
 
Need: 
 
a. It is recommended that a promotional slick be developed for the Public Works program. 
Response: incomplete  
 
b. It is recommended that the new Outreach Coordinator be consulted regarding promotion of the 
Public Works program. 
Response: incomplete 
 
Quality: 
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a. Recognizing the lack of gender balance in this industry, it is recommended that an emphasis is 
placed on the recruitment of women. 
Response: Kim Holland hosted a "Women in the Workforce" event prior to her retirement. The 
event had a large public works component.  
 
b. All syllabi will be revised by the fall 2006 semester to reflect the new Student Learning 
Outcomes. 
Response: All Syllabi contain SLOs 
 
c. Syllabi should be consistent with regard to a statement of accessing service for students with 
disabilities. 
Response: Complete 
 
d. The new Wingspan system will be explored to determine if it can flag students who are eligible 
for certificates and to track those awarded. 
Response: Degree audit software purchased in 2010, awaiting implementation  
 
Feasibility: 
  NONE 
 
Compliance: 
  NONE 
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11.  Evaluation Criteria – Mission 

Current status  
Program is one of only three public works programs in the state.  
Commendations 

a. Curriculum and program are very well aligned with the needs of the industry. modifications 
are made based upon advisory counsel reccomendations  

Recommendations 
a. Needs a full-time faculty member to provide ground level leadership and program 

oversight/ownership  
 
 
12.  Evaluation Criteria – Need 

The program is one of only three public works programs in the state.  Employment is fairly level, 
but consistent.  Students who enroll in the class are generally incumbent workers in the field who 
are seeking career advancement from a crew worker to foreman or foreman to director.  Some 
students are seeking to improve skill levels for their current position.  There is no state licensing in 
this career field.  A limited number of Certificates of Achievement are issued. 
 
Current status  
Program is one of only three public works programs in the state.  There are no industry-based 
certifications in Public Works.  Please see the EMSI Report (Attachment D) for more information. 
Commendations 

a.       
Recommendations 

a.       
 
13.  Evaluation Criteria – Quality 

Current status  
Curriculum and program are very well aligned with the needs of the industry. modifications are 
made based upon advisory counsel recommendations 
 
Commendations 

a.       
 
Recommendations 

a. Explore internships with city municipalities for students entering field of public works 
b. Revise certificates and degree as recommended by employers. 

 
 
14.  Evaluation Criteria – Feasibility 

Current status  
Courses in public works are offered on campus in the evening, at off-campus employer sites in the 
late afternoon and evening, and online. 
 
No full-time faculty leadership 
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Commendations 
a.       

 
Recommendations  

a. needs a full-time faculty member to provide ground level leadership and program 
oversight/ownership 

 
 
15.  Evaluation Criteria – Compliance 

Current status  
Advisory council meets regularly 
Program has an excellent partnership with MSA 
 
Commendations 

a. For being staffed with 100% adjunct, the faculty completed all course SLO Assessments. 
 
Recommendations 

a. Course Outlines of Record for PUB 150, 156, 157, 161, and 166 need to be refreshed to 
remain in compliance.  PUB 159 is being reviewed for deactivation. 
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16.  Recommendations 
 
Rank Description of recommendation 

(actions or behaviors to be 
completed) 

Responsible 
person(s) 

Target Date Personnel Facilities Equip. / 
Software 

Supplies 

1 Innactivate Certificate of 
Achievement in Landscape 
Management.  

Dean 12/12     

2 Hire one FT faculty.  FNIC/BOT 6/13     
3 Explore interships with city 

municipalites for students 
entering field of public 
works.  

Dean/MSA 6/13     

4 Revise certificates and 
degree as recommended by 
employers. 

Dean 6/13     

5                       
6                       
7                       

 
Comments 
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17.  Budget Recommendations 
 
      

Resources are needed in the following areas: 
 

Certificated Personnel (FNIC) 
Position Discuss impact on goals / SLOs Impact ◊ Priority ‡ 
FT Faculty No faculty leadership, program is 100% adjunct  MNQ 2 
                        
 
Classified Personnel 
Position Discuss impact on goals / SLOs Impact  ◊ Priority ‡ 
                        
                        
 
Facilities 
Facilities / repairs or 
modifications needed 

Discuss impact on goals / SLOs Bldg /  
Room 

Impact  ◊ Priority ‡ 

                              
                              
                              
 
Computers / Software (Tecs) 
Item Discuss impact on goals / SLOs Cost Impact  ◊ Priority ‡ 
                              

                              

 
Equipment 
Item Discuss impact on goals / SLOs Cost Impact  ◊ Priority ‡ 
                              
                              
 
Supplies (Division) 
Item Discuss impact on goals / SLOs Cost Impact  ◊ Priority ‡ 
                              
                              
 
Additional information: 
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◊ Impact: 
M = Mission:  Does program meet the District’s mission and established core competencies? Does program reflect the 
District’s diversity? 
N = Need:  How is program addressing needs based on labor market data, enrollment, articulation, advisory 
committee, regional agreements, etc.? 
Q = Quality:  Are lecture/lab unit values appropriate?  Have the course outlines been reviewed / updated regularly? 
Are disciplines appropriate? Is faculty development adequate? Does program support State and District emphasis on 
critical thinking, problem solving and written expression? Does program meet stated objectives in the form of SLOs? 
Are course pre-requisites and co-requisites validated? 
F = Feasibility:  Are facilities, equipment, and library resources adequate? Are evening programs and services 
adequate? Are course offerings frequent enough for students to make adequate progress in both day and evening 
programs? Does the program have adequate communication with & support from Counseling? 
C = Compliance:  Do course requisites meet Federal, State & District requirements? Do the course outlines meet 
state, district & federal regulations for content? Do vocational programs have regular advisory meetings? 
 
‡ Priority: (Note: When discussing priority, consider the following and address in Column 2) 
A.  Is this goal mandated by law, rule, or district policy? 
B.  Is this goal essential to program success? 
C. Is this goal necessary to maintain / improve program student learning outcomes? 
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Attachment A: Key Performance Indicator data pages 
      

 
PUB Program Review 

  
          Key Performance Indicators Fall04 Fall05 Fall06 Fall07 Fall08 Fall09 
    Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered 4.0 4.0 2.0 3.0 4.0 5.0 
4 Sections Offered 4.0 4.0 2.0 5.0 5.0 5.0 
5 Morning Secions             
6 Afternoon Sections       3.0 1.0 1.0 
7 Evening Sections 3.0 3.0 1.0 1.0 3.0 3.0 
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections 0.0 0.0 0.0 0.0 0.0 0.0 
11 Distance Ed Full-Term Sections 1.0 1.0 1.0 1.0 1.0 1.0 
12 Distance Ed Short-Term Sections             
13 Enrollment 107 95 37 144 155 120 

14 
Weekly Student Contact hours 
(WSCH) 317.9 280.0 107.9 444.6 518.5 395.0 

15 
Full-Time Equivalent Students 
(FTES) 10.9 9.6 3.7 13.7 16.0 12.2 

15.5 Program Resources             
16 Full-Time Equivalent Faculty (FTEF) 0.6 0.6 0.3 0.7 0.8 0.8 
17 Credit Reimbursement Rate $2,922.30  $3,259.71 $3,476.34 $3,668.28 $3,834.46 $3,834.46 

17.5 Program Operation             
18 WSCH/FTEF 567.7 500.0 385.4 609.1 648.1 500.1 
19 FTES/FTEF 19.5 17.1 13.2 18.8 20.0 15.4 
20 Fill Rate at Census 57.8 49.5 38.0 58.9 75.4 50.7 

20.5 Program Success             
21 Course Retention 92.5 90.5 97.3 100.0 99.4 95.0 
22 Course Success 71.0 77.9 75.7 86.8 86.5 77.5 
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PUB Program Review 

  
          Key Performance Indicators       Winter08 Winter09 Winter10 

    
Year 
1 

Year 
2 

Year 
3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered             
4 Sections Offered             
5 Morning Secions             
6 Afternoon Sections             
7 Evening Sections             
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections             
11 Distance Ed Full-Term Sections             
12 Distance Ed Short-Term Sections             
13 Enrollment             
14 Weekly Student Contact hours (WSCH)       0.0 0.0 0.0 
15 Full-Time Equivalent Students (FTES)             

15.5 Program Resources             
16 Full-Time Equivalent Faculty (FTEF)             
17 Credit Reimbursement Rate       $3,668.28 $3,834.46 $3,834.46 

17.5 Program Operation             
18 WSCH/FTEF             
19 FTES/FTEF             
20 Fill Rate at Census             

20.5 Program Success             
21 Course Retention             
22 Course Success             
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PUB Program Review 

  
          Key Performance Indicators Spring05 Spring06 Spring07 Spring08 Spring09 Spring10 
    Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered 4.0 4.0 3.0 5.0 5.0 4.0 
4 Sections Offered 4.0 4.0 3.0 5.0 6.0 4.0 
5 Morning Secions             
6 Afternoon Sections       2.0 1.0 1.0 
7 Evening Sections 3.0 3.0 2.0 2.0 3.0 2.0 
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections 0.0 0.0 0.0 1.0 0.0 0.0 
11 Distance Ed Full-Term Sections 1.0 1.0 1.0 1.0 2.0 1.0 
12 Distance Ed Short-Term Sections       0.0     
13 Enrollment 106 90 63 162 174 144 

14 
Weekly Student Contact hours 
(WSCH) 309.2 262.5 183.8 530.2 562.9 478.0 

15 
Full-Time Equivalent Students 
(FTES) 10.6 9.0 6.3 16.4 17.4 14.8 

15.5 Program Resources             
16 Full-Time Equivalent Faculty (FTEF) 0.6 0.6 0.4 0.8 0.9 0.8 
17 Credit Reimbursement Rate $2,922.30  $3,259.71 $3,476.34 $3,668.28 $3,834.46 $3,834.46 

17.5 Program Operation             
18 WSCH/FTEF 552.1 468.8 437.5 679.7 605.3 597.5 
19 FTES/FTEF 18.9 16.1 15.0 21.0 18.7 18.4 
20 Fill Rate at Census 50.2 45.7 44.7 61.6 63.7 78.3 

20.5 Program Success             
21 Course Retention 96.2 94.4 95.2 96.3 98.9 97.9 
22 Course Success 93.4 86.7 77.8 84.0 86.8 79.2 
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PUB Program Review 

  
          Key Performance Indicators Sum 04 Sum 05 Sum 06 Sum 07 Sum 08 Sum 09 
    Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered     1.0 1.0 2.0 1.0 
4 Sections Offered     1.0 1.0 2.0 1.0 
5 Morning Secions             
6 Afternoon Sections     1.0   1.0   
7 Evening Sections             
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections     0.0 0.0 0.0 0.0 
11 DistanceEd Full-Term Sections     0.0   0.0   
12 DistanceEd Short-Term Sections       1.0 1.0 1.0 
13 Enrollment       20 71 35 

14 
Weekly Student Contact hours 
(WSCH) 0.0 0.0 52.5 60.1 219.1 105.0 

15 
Full-Time Equivalent Students 
(FTES)     1.8 2.1 6.8 3.2 

15.5 Program Resources             
16 Full-Time Equivalent Faculty (FTEF)     0.1 0.1 0.3 0.1 
17 Credit Reimbursement Rate $2,922.30  $3,259.71 $3,476.34 $3,668.28 $3,834.46 $3,834.46 

17.5 Program Operation             
18 WSCH/FTEF       375.0 429.2 730.2 750.0 
19 FTES/FTEF       12.9 14.7 22.5 23.1 
20 Fill Rate at Census       66.7 85.6 73.3 

20.5 Program Success             
21 Course Retention       100.0 100.0 94.3 
22 Course Success       100.0 97.2 77.1 
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    04-05 05-06 06-07 07-08 08-09 09-10 
    Year1 Year2 Year3 Year4 Year5 Year6 
Gender                       

 
Female 11 8.1% 11 9.2% 6 7.7% 4 1.8% 14 5.2% 36 17.2% 

 
Male 124 91.9% 109 90.8% 72 92.3% 193 87.3% 247 91.8% 169 80.9% 

 
Missing 

      
24 10.9% 8 3.0% 4 1.9% 

 
Total 135 100.0% 120 100.0% 78 100.0% 221 100.0% 269 100.0% 209 100.0% 

Age                       

 
19 or younger 8 5.9% 8 6.7% 1 1.3% 3 1.4% 3 1.1% 19 9.1% 

 
20-24 25 18.5% 19 15.8% 12 15.4% 27 12.2% 29 10.8% 42 20.1% 

 
25-29 17 12.6% 14 11.7% 10 12.8% 41 18.6% 51 19.0% 30 14.4% 

 
30-34 22 16.3% 23 19.2% 13 16.7% 30 13.6% 38 14.1% 27 12.9% 

 
35-39 16 11.9% 19 15.8% 15 19.2% 36 16.3% 56 20.8% 28 13.4% 

 
40-49 33 24.4% 29 24.2% 22 28.2% 63 28.5% 71 26.4% 43 20.6% 

 
50 and above 14 10.4% 8 6.7% 5 6.4% 21 9.5% 21 7.8% 20 9.6% 

 
Total 135 100.0% 120 100.0% 78 100.0% 221 100.0% 269 100.0% 209 100.0% 

Ethnicity                       

 
Asian 9 6.7% 8 6.7% 3 3.8% 2 0.9% 8 3.0% 3 1.4% 

 

Black or African 
American 13 9.6% 7 5.8% 4 5.1% 39 17.6% 28 10.4% 27 12.9% 

 
Hispanic/Latino 54 40.0% 50 41.7% 30 38.5% 78 35.3% 128 47.6% 83 39.7% 

 

American Indian or 
Alaska Native 4 3.0% 1 0.8% 1 1.3% 3 1.4% 2 0.7% 

  

 

Native Hawaiian or 
Other Pacific Islander 

      
1 0.5% 1 0.4% 

  
 

White 47 34.8% 40 33.3% 38 48.7% 41 18.6% 52 19.3% 32 15.3% 

 
Two or More Races 

          
1 0.5% 

 

Unknown/Non-
Respondent 8 5.9% 14 11.7% 2 2.6% 57 25.8% 50 18.6% 63 30.1% 

 
Total 135 100.0% 120 100.0% 78 100.0% 221 100.0% 269 100.0% 209 100.0% 

Educational Goal                       

 
Degree & Transfer 11 8.1% 23 19.2% 9 11.5% 5 2.3% 13 4.8% 37 17.7% 

 
Transfer 7 5.2% 3 2.5% 5 6.4% 1 0.5% 2 0.7% 8 3.8% 

 
AA/AS 11 8.1% 9 7.5% 3 3.8% 23 10.4% 47 17.5% 31 14.8% 

 
License 14 10.4% 5 4.2% 

 
0.0% 9 4.1% 8 3.0% 4 1.9% 

 
Certificate 28 20.7% 27 22.5% 15 19.2% 51 23.1% 44 16.4% 25 12.0% 

 
Job Skills 51 37.8% 40 33.3% 35 44.9% 85 38.5% 97 36.1% 59 28.2% 

 
Basic Skills 

      
10 4.5% 29 10.8% 15 7.2% 

 
Personal 

          
1 0.5% 

 
Undecided 

      
5 2.3% 20 7.4% 20 9.6% 

 
Not Reported 13 9.6% 13 10.8% 11 14.1% 32 14.5% 9 3.3% 9 4.3% 

 
Total 135 100.0% 120 100.0% 78 100.0% 221 100.0% 269 100.0% 209 100.0% 
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  Key Performance Indicators 2004-05 2005-06 2006-07 2007-08 2008-09 2009-10 
    Year1 Year2 Year3 Year4 Year5 Year6 

1 Program Resources             
23 Revenue: FTES*Reimbursement Rate $62,202.39 $60,304.64 $34,763.40 $117,605.06 $152,343.10 $114,842.08 
24 Total District Adopted Program Budget NO DATA 23,592 19,802 35,050 52,089 43,947 

25 
Support Personnel (wage without 
benefit, 2200 and 2400 in budget) n/a n/a n/a n/a 0 N/A 

26 Supplies (4300 in budget) 0 0 0 NO DATA 104 0 
27 Cost  17,507 24,683 15,702 NO DATA 51,914   
28 Total FTES for the year 21.3 18.5 10 32.06 39.73 29.95 
29 Cost per FTES 821.92 1,334.22 1,570.20   1,306.67   
  Degrees and Certificates 
30 Degree: Public Works       2 1 2 
31 Certificates: Public Works 10 20 10 10 8 10 
32 Skill Awards             
33 Licenses (reported by department)             
33.1               
33.2               
33.3 Career Technical Education Programs 
34 VTEA Grant             

35 Industry Contributions to Program 
Resources             

36 Available Jobs   
                
37 Attach one copy of the three most recent  College Core Indicator Information forms for each of the appropriate TOP codes 
38 Please include "Student Satisfaction" and "Employer Satisfaction" in the program review write-up.  
39 Labor market data             
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Attachment B:       
Maintenance Superintendents Association (MSA) Notes – Oct. 9, 2012 
How would you like to see the Public Works certificate change?  What does it need to include?  Is 
it missing anything in its current form? 
 
Provides a good foundation for what is needed on the job, especially as a supplement to work 
being performed by those already employed in the field of public works (Gerard) 
 
ADD work experience/field work component – especially for those not working in public works 
while enrolled 

- Supplement to classroom instruction 
 
ADD irrigation fundamentals 
 
ADD full service maintenance component – tress, gardening, irrigation, street maintenance, etc. 

- Many cities do ‘cross over’ work and do not contract out other service – the employee may 
need to be versed in all of these areas so they are capable of performing the work needed at 
any given time 

 
ADD signal technology 
 
ADD job shadowing 

- Spend a day in the field at a city office 
- Match the skills needed with the city/yard that specializes in the same services 
- Not necessarily do any work that day, but instead experience what is needed to perform in 

that job, what occurs in the city on any given day, etc. 
- Many were willing to participate in this part of the program 

 
ADD internships 

- It is an EASY process – many work through their HR departments to ‘hire’ the intern 
- Example – the intern shadowed an employee for 8 weeks – helped provide career direction 

for those still undecided about specialty 
- Many internships have led to employment following internship 
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Attachment C:       
Advisory Committee Meeting Minutes 

CITRUS COMMUNITY COLLEGE 
Public Works 

Tuesday, June 12, 2012 
1:00pm – 3:00pm 

 
Attendees:  Ken Boyce, City of Carson; Bill Ornelas, City of Rosemead; Marti DeYoung, Grant Specialist, Citrus 
College; Jim Lancaster, Dean of Curriculum, CTCE, Robert Swartz, Senior Civil Engineer, LA County DWP; 
 Gerard C. Batista, City of Duarte; Troy Wittenbrock, Field Services Manager, City of Duarte 

 
Agenda Discussion Recommendations  & 

Action Items 
 

 
Welcome and 
Introductions 

 
 
 

 
Jim Lancaster introduced himself as the Dean of Curriculum, 
Career, Technical, and Continuing Education. The Advisory 
Council was introduced.  
A sign-in sheet and hand-out materials was circulated. 
 

 

 
Updates and News 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Program Certificate and 
Degree Outcomes/Review 

 
 
 
 
 

Program Review  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
It is mandatory that an advisory meeting for all Community 
College CTE Programs be conducted at least once a year. We 
look to the industry for input on current and future needs, 
which assists us to stay on track as a college in providing 
students quality programs that leads to employment: high- 
wage, high- skill or high-demand careers. 
 
Also Advisory contacts assist in keeping us informed of job 
availability within the industry. 
 
Importantly, applying for additional grant funding (Perkins, 
VTEA) for these programs requires having an Advisory 
Committee.  
The college goal is to follow the industry and meet the needs of 
the community. 
 
 
The Public Works Certificate requires updating and revamping. 
There has not been a demand for it and is on historical status 
until it is recommended to bring it back. 
Some students do not understand the process in filing for a 
certificate and steps will be made to inform the procedure.  
Jim asks the faculty to assist in updating. 
 
New adjunct must be hired in order to teach courses that 
pertain to the certificate. 
 
We must offer a minimum of 5ive classes per semester to keep 
on track with the certificate program. 
 
We will be a school of 10,000 students. 
Many adjuncts have been released due to fewer classes being 
offered. 
There is a hiring freeze for classified staff. 
We have had to eliminate participation in some outside events 
since there is a lack of staff. 
 
Only three colleges offer Public Works Programs, therefore 
important to maintain the program at Citrus College. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
New adjunct must be 
hired to fill courses 
required for the 
certificate. Faculty 
will assist in the 
search. 
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Internships 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A full-time faculty instructor is necessary. 
 
Jim explained that student frustration level is high with their 
inability to obtain classes.  
The advisory questioned if the increased tuition costs have 
helped with the budget and Jim explained that dollars collected 
from community colleges go directly to the state general fund 
rather than the college unlike the CSU or UC system which a 
portion goes to the college directly. 
 
Every six years all courses must go through a formal review. 
Jim had the group review the certificates and course 
descriptions and associates degree. 
 
Public Works I Certificate: 
Math department is not offering the class necessary for the 
certificate.  
It has been replaced with 4 required courses and select two 
electives. 
We saw an increase in completers. 
Also, we have a career counselor which has helped. 
 
Public Works II Certificate: 
Added Math 150 
CIS 130 
Plus two Supervisory Courses 
One Elective  
 
AS Degree: 
Streamlined with: 
Public Works I 
Public Works II 
 
Is this still what is needed? 
And, are the outcomes relevant? 
Students are discouraged with complicated math, therefore 
need technical math that is relevant to the discipline of Public 
Works. 
 
Jim reviewed the learning outcomes for each certificate. 
Move some of the learning outcomes to Public Works II. 
 
Is there a way to create internships and can it be an elective?  
 
The group asked if there is an opportunity for grants to be used 
in the program. 
An internship does not require pay for students but enrolled in 
a class.  
Jim suggested it be modeled from the very successful 
Automotive Technology work experience program. 
 
A suggestion is to possibly engage through the city’s private 
vendors. 
Or a job shadowing on different segments of Public Works. This 
would be designed for those students that are unemployed of 
looking to make a switch. 
This would be an elective and not a requirement.  
Students that become interns are hired much quicker and more 
successful. 
 
There are some aspects of the Public Works that might not be 
conducive to interns due to safety factors. 

 
Full-Time instructor is 
necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommended that a 
Technical math course 
be written relevant to 
Public Works and 
gives credit for an AA 
Degree. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Faculty agrees that an 
internship is desirable 
and they will continue 
to discuss the details. 
 
 
 
Jim and Marti  
De Young will 
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Data 
Certificates/Degrees 

Awarded 
 
 
 
 
 
 
 
 
 
 
 
 
 

Program Needs and 
Recommendations 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Interns must not displace a worker. This is not an 
apprenticeship. 
 
 
 
 
 
Jim distributed the most current data information on degrees 
and certificates awarded. 
2010-11 = 13 degree/certificates awarded 
This was doubled from the previous year due to having a 
dedicated counselor to the CTE Programs. 
 
We have proven it to be effective and Marti and Jim are 
working diligently to maintain having a CTE instructor. 
 
All Public Works courses will be taught in one classroom that 
can be concentrated to the program.  We can put supplies and 
industry posters, information on the walls that pertain strictly to 
the industry. 
 
 
Since Public Works does not have a full-time faculty, Jim is 
requesting needs and recommendations from each of the 
faculty and he will then write their program review. 
This is used as a planning tool. 
 
As MSA develops a state-wide certification our curriculum 
should be standardized and aligned towards those 
requirements. i.e., model with water program.  
If MSA requires CEU courses, they must be developed into the 
curriculum. 
 
A student outcome would be that the student will be qualified 
to take the certification test. 
 
To better serve the working student we will explore developing 
one or two unit courses in addition to the traditional three unit 
course. 
 
Group would like data to support which courses should be 
developed that teaches to the weakest subject areas, i.e., 
math, writing, communication, computer. 
 
The state of California is concerned that many classes do not 
require enough basic skills.  
We are working on an implementation plan that addresses the 
requirement without creating all basic skills classes. 
A suggestion would be to create a pre-requisite of an 
introductory class that incorporates the basic skills that applies 
to the subject. 
 
Enrollment is higher with those classes conducted on-campus; 
therefore most of the off-site locations will be eliminated. 
 
There is still a tremendous need for additional Public Work 
instructors. 
 
Per Issa Adawiya there is a significantly large population of 
Public Works students, and he would be willing to teach a 
certificate suite of courses as an off-site location.  
 

research grant dollars 
for a pilot internship 
program. 
It will be discussed 
further. 
Course must be 
written. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Jim will write the 
Program Review with 
all recommended 
needs. 
 
 
 
 
The curriculum will be 
standardized and 
aligned towards the 
MSA state-wide 
certification. 
 
 
 
 
 
 
 
 
 
 
 
Create a pre-requisite 
introductory course 
with the option of 
waiving the 
requirement for those 
students that have 
more experience. 
 
A continual need for 
new Public Work 
instructors. 
 
Jim will meet with the 
CTE Dean from Santa 
Clarita to partnership 
with  
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Meeting Adjourned 
 
 
 

Submitted by: 
Lois Bottari 

 

A suggestion is to advertise with the cities that a Public Works 
certificate is a preferred qualification to the position. 
 
 
Marti and Jim explained that it has been difficult to create 
excitement and interest with the high schools for the Public 
Works Program.  
 
The Advisory agree that a dedicated career counselor who is 
well-versed in the industry and not just course work is a critical 
component to assisting students in understanding the various 
jobs and management careers within the Public Works field.  
 
The Advisory will continue throughout the year to submit ideas 
and needs for the program to Jim Lancaster. 
 
 
 
 
 
The next meeting will be announced. 
 
 
 
 
 
 

 
 
Advertise with the 
cities that a Public 
Works certificate be 
recognized as a 
preferred 
qualification. 
 
 
A Career Counselor is 
critical to assisting 
students in 
understanding the 
industry and program. 
 
 
Advisory will 
continually submit 
recommendations and 
needs throughout the 
year to Jim Lancaster. 
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Attachment D:       

Economic Modeling Specialists International (EMSI) Report 
 

 
 

1000 West Foothill Boulevard 
 

Glendora, California 91741-1899 
 

 
 
 
 
 
 
 

Occupation Report 
 
 
 

LA/OC/SB 
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Report Info 
 
Dataset Version 2013.1 
 
Timeframe  2011  - 2017 
 
Region Name LA/OC/SB 
 
Counties Los Angeles, CA (6037) 

Orange, CA (6059) 

San Bernardino, CA (6071) 
 
 

Occupation Group 
 
Civil Engineering Technicians (17-

3022) Tree Trimmers and Pruners 

(37-3013) 

Cement Masons and Concrete Finishers (47-

2051) Highway Maintenance Workers (47-

4051) 

Traffic Technicians (53-6041) 
 
 
 
Job Distribution 
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Overview 
 

Annual Openings Estimate (2012)  374 
 

Related Completions (2011)  386 
 

Current Job Postings N/A for Multiple Codes 
 
 

Gender 

Male 97% 

Female  3% 
 

Age 
 

14-18  1% 
 

19-24  7% 
 

25-44  52% 
 

45-64  37% 
 

65+  3% 
 
 
 
 

12,829 
Jobs (2012) 

National Location Quotient: 0.61 

7.0% 
% Change (2011-2017) 

Nation: 7.3% 

$21.55/hr 
Median Earnings 
Nation: $17.42/hr 
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12,609 
2011  Jobs 

 

13,494 
2017  Jobs 

 

885 
Change (2011-2017) 

 

7.0% 
% Change (2011-2017) 

 

LA/OC/SB | Growth for Target Occupations 
 
 
 
 
 

 
 

Occupation 2011  Jobs 2017  Jobs Change % Change 

Civil Engineering Technicians (17-3022) 2,465 2,670 205 8% 

Tree Trimmers and Pruners (37-3013) 3,175 3,295 120 4% 

Cement Masons and Concrete Finishers (47- 
2051) 

 
5,364 

 
5,653 

 
289 

 
5% 

Highway Maintenance Workers (47-4051) 1,431 1,694 263 18% 

Traffic Technicians (53-6041) 173 181 8 5% 
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LA/OC/SB | Percentile Earnings 
 

$14.52/hr 
10th  Percentile Earnings 

 
 
 

$21.55/hr 
Median Earnings 

 
 
 

$31.84/hr 
90th  Percentile Earnings 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Occupation  10th  Percentile 
Earnings 

Median Earnings 90th  Percentile 
Earnings 

 
Civil Engineering Technicians (17-3022) $21.18  $30.61  $40.43 

 
Tree Trimmers and Pruners (37-3013) $11.59  $14.26  $19.36 

 
Cement Masons and Concrete Finishers (47-2051) $12.47  $21.15  $34.21 

 
Highway Maintenance Workers (47-4051) $17.47  $23.68  $34.93 

 
Traffic Technicians (53-6041) $12.67  $19.32  $34.93 

 
 
Regional Trends 

 

 
 
 

Region  2011 
Jobs 

2017 
Jobs 

% 
Change 

 

A   LA/OC/SB                                                                                                                                                     12,609      13,494         7.0% 

B   State                                                                                                                                                              38,036      40,526         6.5% 

C   Nation                                                                                                                                                         451,539    484,647         7.3% 
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Educational Programs 
 

6 
Programs (2011) 

 
 
 

386 
Completions (2011) 

 

 
Program 2007 2008 2009 2010 2011 

Building Construction Technology (46.0415) 0 0 0 147 187 

Construction Engineering Technology/Technician 
(15.1001) 

 
57 

 
76 

 
81 

 
127 

 
112 

Engineering Technology, General (15.0000) 33 43 32 28 44 

Construction Trades, General (46.0000) 102 73 17 50 43 

Construction/Heavy Equipment/Earthmoving 
Equipment Operation (49.0202)  

0  0  0  0  0 
 
 

Inverse Staffing  Patterns 
 
 
 

Industry 

 
 
 
Occupation 
Group  Jobs 

in Industry 
(2012) 

 
 

% of 
Occupation 

Group  in 
Industry 

(2012) 

 
 
 
% of Total 

Jobs in 
Industry 

(2012) 

 
Landscaping Services (561730)                                                                                           2,827                 22.0%                 5.1% 

Poured Concrete Foundation and Structure Contractors (238110)                                     2,265                 17.7%              27.1% 

Local Government, Excluding Education and Hospitals (903999)                                      1,878                 14.6%                 0.7% 

Engineering Services (541330)                                                                                            1,277                 10.0%                 2.7% 

All Other Specialty Trade Contractors (238990)                                                                      641                      5.0%                2.6% 
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Data Sources and Calculations 
 
 

State  Data Sources 
 

This report uses state data from the following agencies: California Labor Market Information 
Department 

 

 
 

Institution Data 
 

The institution data in this report is taken directly from the national IPEDS database published by 
the U.S. Department of Education's National Center for Education Statistics. 

 

 
 

Completers Data 
 

The completers data in this report is taken directly from the national IPEDS database published by 
the U.S. Department of Education's National Center for Education Statistics. 

 

 
 

Location Quotient 
 

Location quotient (LQ) is a way of quantifying how concentrated a particular industry, cluster, 
occupation, or demographic group is in a region as compared to the nation. It can reveal what 
makes a particular region unique in comparison to the national average. 

 
 

Staffing Patterns Data 
 

The staffing patterns data in this report is compiled from several sources using a specialized 
process. Sources include Occupational Employment Statistics, and the National Occupation 
Matrix. EMSI uses ratios from the national matrix and inputs regional jobs by industry, 
converting these to jobs by occupation. The ratios derived from this are adjusted to equal actual 
regional data, resulting in a unique regional staffing pattern. 
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Attachment E: Library Report 
CITRUS COLLEGE LIBRARY 

SPRING 2013 
LIBRARY REPORT: PUBLIC WORKS 

 
Activity: 
 

Library Instruction Sessions               -0- 
   (during prior year) 
 
 Circulation of materials in  

Dewey subject area 620-629.99 
  % of total circulation          .40% 
    
Resources: 

Dewey arranged materials         112  
621.319-625.88 
582.16 
631.4-635 

 
Ejournals – listed at end of report          73 
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Databases: 

Academic Search Premier (1975-) 
Multi-displinary database for academic 
publications including peer-reviewed journals, & 
images.  

GreenFILE Indexes with some Open Access full-
text information on scholarly, government & 
general-interest titles on the human impact to 
the environment. 

 

MasterFILE Premier (1975- ) Magazines, reference 
books, biographies, primary documents, & 
images. 

Military & Government news for all branches of 
the military & government. 

eBook Collection e-book titles. Searchable, 
printable by page. 

Vocational & Career (1985-) Trade and industry-
related journals. 

Business Source Premier (1965-; some 1922-)  
accounting, economics, finance, international 
bus., management, & industry profiles. Daily 
updates. 

 

ASHRAE journal  (0001-2491)    Title details from ulrichsweb.com™  

 from 01/01/2004 to present in Academic Search Premier and Vocational & Career Collection  
ASHRAE transactions  (0001-2505)    Title details from ulrichsweb.com™  

 from 01/01/2004 to present in Academic Search Premier and Vocational & Career Collection  
Building design  (0007-3423)    Title details from ulrichsweb.com™  

 from 01/11/2002 to present in Business Source Premier  
Building services engineering research & technology  (0143-6244)    Title details from ulrichsweb.com™  

 from 02/01/2001 to present in Business Source Premier  
Buildings (Cedar Rapids. 1947)  (0007-3725)    Title details from ulrichsweb.com™  

  
from 07/01/1996 to present in Business Source Premier, MasterFILE Premier and Vocational & Career Collection  
Bulletin of applied mechanics    Title details from ulrichsweb.com™  

 from 2005 to present in Directory of Open Access Journals  
Civil engineering (New York, N.Y. 1983)  (0885-7024)    Title details from ulrichsweb.com™  

  from 01/01/1997 to present in Academic Search Premier, Business Source Premier, MasterFILE Premier, Military & 
Government Collection and Vocational & Career Collection  
Civil engineering and environmental systems  (1028-6608)    Title details from ulrichsweb.com™  
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 from 12/01/2002 to 18 months ago in Academic Search Premier  
Computer-aided civil and infrastructure engineering  (1093-9687)    Title details from ulrichsweb.com™  

  
from 01/01/1998 to 1 year ago in Academic Search Premier  
Concrete products (1957)  (0010-5368)    Title details from ulrichsweb.com™  

  
from 01/01/1997 to present in Business Source Premier and Vocational & Career Collection  
Construction management and economics  (0144-6193)    Title details from ulrichsweb.com™  

  
from 03/01/1983 to 18 months ago in Business Source Premier  
Contractor (Newton, Mass.)  (0897-7135)    Title details from ulrichsweb.com™  

 from 07/01/1999 to present in Business Source Premier, MasterFILE Premier and Vocational & Career Collection  
Design news  (0011-9407)    Title details from ulrichsweb.com™  

 from 10/03/1988 to present in Business Source Premier and Vocational & Career Collection  
from 10/17/1988 to present in Academic Search Premier  
Electronic journal of information technology in construction    Title details from ulrichsweb.com™  

  
from 1996 to 2006 in Directory of Open Access Journals  
Electronic journal of structural engineering    Title details from ulrichsweb.com™  

  
from 2001 to present in Directory of Open Access Journals  
Electronic journal technical acoustics    Title details from ulrichsweb.com™  

  
from 2001 to present in Directory of Open Access Journals  
Engineered systems  (0891-9976)    Title details from ulrichsweb.com™  

  from 01/01/1995 to present in Academic Search Premier, Business Source Premier, Military & Government Collection and 
Vocational & Career Collection  
Engineering economist  (0013-791X)    Title details from ulrichsweb.com™  

  
from 06/01/1996 to 18 months ago in Academic Search Premier and Business Source Premier  
Engineering management journal  (1042-9247)    Title details from ulrichsweb.com™  

  
from 06/01/1999 to present in Academic Search Premier and Business Source Premier  
ENR  (0891-9526)    Title details from ulrichsweb.com™  

  
from 04/02/2001 to 4 days ago in Academic Search Premier, Business Source Premier and MasterFILE Premier  
Environmental design construction  (1095-8932)    Title details from ulrichsweb.com™  

  
from 01/01/2002 to present in Business Source Premier  
Journal of composites for construction  (1090-0268)    Title details from ulrichsweb.com™  

  
from 02/01/1997 to 1 year ago in Business Source Premier  
Journal of computational acoustics  (0218-396X)    Title details from ulrichsweb.com™  

  
from 03/01/1999 to 1 year ago in Academic Search Premier  
Journal of computing in civil engineering  (0887-3801)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier  

Journal of construction engineering and management  (0733-9364)    Title details from ulrichsweb.com™  

  
from 03/01/1995 to 1 year ago in Academic Search Premier and Business Source Premier  
Journal of construction research  (1609-9451)    Title details from ulrichsweb.com™  
  

http://ua2qv8ph2u.search.serialssolutions.com/?V=1.0&L=UA2QV8PH2U&N=100&SS_searchTypeJournal=yes&S=SC&C=TE0185
http://ua2qv8ph2u.search.serialssolutions.com/log?L=UA2QV8PH2U&D=DOA&J=ELECJOUROFST&P=EJP&U=http%3A%2F%2Fwww.ejse.org%2F
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from 03/01/2002 to 03/31/2006 in Business Source Premier  
Journal of energy engineering  (0733-9402)    Title details from ulrichsweb.com™  

  
from 04/01/1995 to 1 year ago in Academic Search Premier  
Journal of engineering design  (0954-4828)    Title details from ulrichsweb.com™  

  from 01/01/1994 to 18 months ago in Academic Search Premier, Business Source Premier and Military & Government 
Collection  
Journal of engineering mechanics  (0733-9399)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier and Military & Government Collection  
Journal of environmental engineering (New York, N.Y.)  (0733-9372)    Title details from ulrichsweb.com™  

  from 01/01/1995 to 1 year ago in Academic Search Premier, Business Source Premier and Military & Government 
Collection  
Journal of environmental engineering and science  (1496-2551)    Title details from ulrichsweb.com™  

  
from 01/01/2002 to 11/30/2008 in Academic Search Premier  
Journal of information technology in construction    Title details from ulrichsweb.com™  

  
from 2006 to present in Directory of Open Access Journals  
Journal of integrated design & process science  (1092-0617)    Title details from ulrichsweb.com™  

  
from 03/01/1999 to 6 months ago in Academic Search Premier  
Journal of irrigation and drainage engineering  (0733-9437)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier  
Journal of light & visual environment  (0387-8805)    Title details from ulrichsweb.com™  

  
from 1996 to present in Directory of Open Access Journals  
Journal of management in engineering  (0742-597X)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier and Business Source Premier  
Journal of materials in civil engineering  (0899-1561)    Title details from ulrichsweb.com™  

  
from 02/01/1995 to 1 year ago in Academic Search Premier  
Journal of media economics  (0899-7764)    Title details from ulrichsweb.com™  

   from 01/01/1988 to 18 months ago in Communication & Mass Media Complete  
from 01/01/1994 to 18 months ago in Business Source Premier  

Journal of performance of constructed facilities  (0887-3828)    Title details from ulrichsweb.com™  

  
from 02/01/1995 to 1 year ago in Academic Search Premier  
Journal of professional issues in engineering education and practice  (1052-3928)    Title details from 
ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier  
Journal of structural engineering (New York, N.Y.)  (0733-9445)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier  
Journal of surveying engineering  (0733-9453)    Title details from ulrichsweb.com™  

  
from 02/01/1995 to 1 year ago in Academic Search Premier and Military & Government Collection  
Journal of transportation engineering  (0733-947X)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier  
 
Journal of urban planning and development  (0733-9488)    Title details from ulrichsweb.com™  
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from 03/01/1995 to 1 year ago in Academic Search Premier and Military & Government Collection  
Journal of water resources planning and management  (0733-9496)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to 1 year ago in Academic Search Premier  
Leadership and management in engineering  (1532-6748)    Title details from ulrichsweb.com™  

  
from 01/01/2001 to 1 year ago in Business Source Premier  
Lean construction journal    Title details from ulrichsweb.com™  

  
from 2004 to present in Directory of Open Access Journals  
Mechanics based design of structures and machines  (1539-7734)    Title details from ulrichsweb.com™  

  
from 02/01/2003 to 18 months ago in Academic Search Premier  

PEB exchange  (1018-9327)    Title details from ulrichsweb.com™  

  
from 02/01/2003 to 10/31/2005 in Academic Search Premier  
Photogrammetric record  (0031-868X)    Title details from ulrichsweb.com™  

 from 03/01/2003 to 1 year ago in Academic Search Premier  
Practice periodical on structural design and construction  (1084-0680)    Title details from ulrichsweb.com™  

 from 02/01/1996 to 1 year ago in Military & Government Collection  
Public roads  (0033-3735)    Title details from ulrichsweb.com™  

  from 03/01/1990 to present in Academic Search Premier and MasterFILE Premier  
from 1993 to present in U.S. Government Documents  
Qualified remodeler  (0098-9207)    Title details from ulrichsweb.com™  

 from 11/01/2004 to present in MasterFILE Premier  
Reeves journal  (0048-7066)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to present in Business Source Premier, MasterFILE Premier and Vocational & Career Collection  
Research in engineering design  (0934-9839)    Title details from ulrichsweb.com™  

  
from 10/01/1998 to 1 year ago in Academic Search Premier  
Rock products (1917)  (0035-7464)    Title details from ulrichsweb.com™  

 from 07/01/2003 to present in Academic Search Premier  
Roofing siding insulation  (0033-7129)    Title details from ulrichsweb.com™  

  
from 06/01/1995 to 06/30/2008 in Business Source Premier, MasterFILE Premier and Vocational & Career Collection  
Shock and vibration  (1070-9622)    Title details from ulrichsweb.com™  

 from 01/01/1998 to 9 months ago in Academic Search Premier  
Soil mechanics and foundation engineering  (0038-0741)    Title details from ulrichsweb.com™  

 from 09/01/2000 to 1 year ago in Academic Search Premier  
 
Stone world  (1052-6994)    Title details from ulrichsweb.com™  

  
from 01/01/1995 to present in MasterFILE Premier  
Strain  (0039-2103)    Title details from ulrichsweb.com™  

  
from 02/01/2003 to 1 year ago in Academic Search Premier  
 
Structural engineering/earthquake engineering  (0289-8063)    Title details from ulrichsweb.com™  
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from 2002 to present in Directory of Open Access Journals  
Supply house times  (0039-5935)    Title details from ulrichsweb.com™  

  
from 07/01/1999 to present in Business Source Premier  
Sustainable facility  (1934-6980)    Title details from ulrichsweb.com™  

  
from 10/01/2007 to 01/31/2012 in Business Source Premier  
Thermal science  

  from 2001 to present in Directory of Open Access Journals  
from 12/01/2010 to present in Academic Search Premier  
 
Transportation science  (0041-1655)    Title details from ulrichsweb.com™  

  
from 02/01/1967 to 5 years ago in Academic Search Premier and Business Source Premier  
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CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: Board of Trustees Action  

DATE July 16, 2013 Resolution  

SUBJECT: Program Reviews – Water Technology Information X 

 Enclosure(s) X 

 
BACKGROUND 
The Water Technology program has undergone the prescribed program 
review process based on a 6-year cycle.  It was approved at the June 3, 
2013 Educational Programs Committee meetings and the June 10, 2013 
Steering Committee Meeting. 
 
This item was prepared by Jerry Capwell, Administrative Assistant, 
Academic Affairs. 
 
 
RECOMMENDATION 
Information only; no action is required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Arvid Spor, Ed.D.____  
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. H.3.    
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Name Title 
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PROGRAM REVIEW  –  Water Technology 
 
The final summary of the program review process for  Water Technology is attached to this 
page. 

 

I affirm that this program has been reviewed according to the accepted District procedures 
for program review and that the final summary accurately reflects the consensus of the 
members of the review committee. 

 

 
 
Jim Lancaster, Dean of Career/Technical and Continuing Education  date 

Michelle Plug, Articulation Officer  date 

David Kary,, Chair of Curriculum Committee  date 

Irene Malmgren, Vice President of Academic Affairs  date 

Jim Woolum,, Academic Senate President  date 

Geraldine M. Perri, Superintendent/President  date 

 
It will be the department’s responsibility to communicate review recommendations with 
additional offices and services. 
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1. Executive Summary  

A. Program History/Description 
This program is designed to prepare students who wish to seek employment in the 
public drinking water supply industry or qualify for a more responsible position 
within the industry. These courses will be helpful to students who wish to prepare 
for the T-1, T-2, T-3, T-4, and T-5 Water Treatment Operator and D-1, D-2, D-3, D-
4, and D-5 Water Distribution Operator certification examinations given by the 
California Department of Public Health. Coursework also provides contact hours for 
Operator Certification maintenance requirements. 

B. Strengths/Effective Practices 
1. Adjunct faculty have done a very good job staying up to date with SLO 
Assessments.  
2. Pool of adjunct faculty is strong and has depth.  
3. The program is primarily attended by incumbent workers needing training to 
maintain or add additional Department of Public Health certifications. 
4. The number of certificate completers has increased steadily in the last two years 
due to "intrusive counseling" in the CTE division. 
5. There is a large number of close to retirement age workers in the industry. 
6. Water Conservation and storm water run-off control are expected areas of study 
requiring attention in the next few years. 
7. Current completer output across three counties appears to match current need in 
the industry. 
8. Program is scheduled to allow for completion in one year.  

C. Weaknesses/Lessons Learned 
1. Program suffers from not having full-time faculty leadership.  
2. Dean of division responsible for curriculum changes, program review and other 
10+1 items within the program.  
3. Program lacks technical math component. 
4. Water Awareness Day has not been offered for the last two years due to lack of 
staffing in the Water Technology program. 
5. The industry and the program remain male dominated.  
6. Employment in the industry will remain fairly flat in the next few years. There 
will be few new jobs and many retirements are being replaced with technology.    

D. Recommendations/Next Steps 
1. Hire a Full-time faculty member in either Public Works or Water Technology to 
coordinate both programs and provide program level leadership.  
2. Explore the development of an internship program to assist new students with 
entry into the industry.  
3. Modify WATR 150 to include technical math, write a WATR math course or 
partner with math department to develop a technical math course that will become 
part of the program requirements.  
4. Explore curriculum development in storm water control.  
5. Closely monitor regional labor market data and trends. 
6. Maintain "intrusive" counseling technique in the program.    

 

2. Faculty  
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     Full-Time 
Faculty 

Adjunct Faculty 

      Glancy, James Martinez, Jose 
      Gramling, Cary Sherman, Stephen 
      Maestas, Albert Vagnozzi, Jeannette 
      Maestas, Michael        
 
3. Program description 
This program is designed to prepare students who wish to seek entry level employment in 
the public water supply industry or qualify for a more responsible position within the 
industry. These courses will be helpful to students who wish to prepare for the T1, T2, T3, 
T4 and T5 Water Treatment Operator and D1, D2, D3, D4, and D5 Water Distribution 
Operator certification examinations given by the Department of Health Services. The Citrus 
College Water Technology program is approved by the Department of Health Services as a 
provider of Specialized Training for operator certification requirements as well as for 
contact hours for operator certificate renewal. 

4. Program Goals and Objectives 
The goals and objectives of the Water Technology   Program are: 

a) Provide training for incumbant workforce to maintain or increase their Department 
of Public Health certification level (D-1through D-5 and/or T-1 through T-5) 

b) Prepare students for entry level employment in the water treatement and/or water 
distribution industries.   

 
5. List and Review of Degrees, Certificates, and Awards 
Both the Certificate and the AS Degree were reviewed during the 2011 Advisory meeting, 
modifications were made to remove math requirement. The committee reviewed the 
certificate and degree again in 2012. Additional minor modifications suggested in 2012 to 
remove Biology and PUB courses from the list and add WATR 162.  

 
Degree or Certificate Title Date last 

reviewed 
by 
Curriculum 
 

Average 
number of 
awards 
each year 
 

Date  degree 
SLOs 
written 
 

Date degree 
SLOs 
Assessed 
 

Date last 
reviewed by 
Advisory 
Council 
 

Associate in Science, Applied 
Arts 

2011                   6/2012 

Water Technology Certificate 2011 9             6/2012 
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Water Technology Certificate 
 
Required 
WATR 150 Introduction to Water Systems 
WATR 151 Water Resources and Distribution 
WATR 156 Water Treatment I 
WATR 153 Water Resources and Distribution II 
WATR 157 Water Treatment II 
 
Plus One of the Following 
WATR 162 Water Conservation 
BUS 151 Business Spelling and Vocabulary 
BUS 152 Business Communications 
CSIS 100 Introduction to Computers 
CSIS 130 Microcomputer Applications I 
PUB 155 Public Works Inspection 
PUB 160 Public Works Administration 
PUB 161 California Occupational Safety & Health 
SPCH 101 Public Address 
SPCH 106 Small Group Communication 
 

6. List of Industry-Based Standard Certificates and Licenses  
Department of Public Health Water Distribution D1-D5 certification 
Department of Public Health Water Treatment T1-T5 certification 
 
7.  Advisory Committee or Council  
      

Name Position / Company 
Steve Sherman Field Operations Supervisor – Covina Irrigating Co 
Mike Maestas Water and Sewer Manager – City of Chino Hills 
A. Michael Maestas Controls Analyst – Cucamonga Valley Water District  
Ken Deck General Manager – Rowland Water District 
Daniel Marquez Operations - Valley County Water District 
Gary Gramling Water Production Operations – City of Lakewood 
Jose Martinez Administration Services Manager – Walnut Valley 
Gary Williams Employee Development Specialist – Golden State Water 
            
 



Item No. H.3. – Page 8 of 74 

8. Program Student Learning Outcomes  
The Water Technology Program has adopted the Institutional General Education Competencies of 
Citrus College (as approved by Steering December 8, 2008). General education competencies 
serve as a common set of core curricular components identified and defined by faculty. 
Student learning outcomes are behaviors based on these competencies. 
 
Any student transferring, completing a degree or certificate from Citrus College, must 
demonstrate effectively assessed awareness, understanding, knowledge, skills, and abilities 
in the selected competencies. 
 
Students completing courses in the Water Technology Program will have acquired the 
following competencies: 
 
1) Communication (personal expression and information acquisition) 
(a) Describe and explain regulatory issues that relate to the public drinking water supply. 
(b) Diagram and explain the fundamentals of the water distribution system including 
SCADA (supervisory control and data acquisition), maintenance, pumps, hydraulics, and 
valves. 
2) Computation 
      
3) Creative, Critical, and Analytical Thinking, and Information Competency 
Given a scenario involving water contamination; identify the contaminants, recommend the 
best treatment, administer the treatment and then verify the contaminants are below 
allowable safety thresholds. 
4) Community/Global Consciousness and Responsibility 
      
5) Technology 
      
6) Discipline / (Subject Area Specific Content Material) 
Demonstrate the safe handling of chemicals used in the Water industry and describe the 
Occupational Safety and Health Administration (OSHA) regulations related to public 
drinking water. 
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9.  Curriculum Review and Student Learning Outcomes Assessment  

      
Curriculum/ SLO Assessment Map: 

Water Technology 
CC 1: Communication CC 4: Community/global consciousness and responsibility 

CC 2: Computation CC 5: Technology 

CC 3: Creative, Critical, and analytical 
thinking, information competency CC 6: Discipline/Subject Area Specific Content Material 

 
 CC 1 (a) 

Describe and 
explain 
regulatory 
issues 

CC 1 (b) 
Diagram 
water 
system. 

CC 3 
Identify 
contaminants 
and 
recommend 
treatment 

CC 6 
Demonstrate 
safe handling 
of chemicals 
used in 
industry 

  Date of SLO 
Assessment 
semester / year  or 
CA=(Ongoing, 
Continuing 
Assessment) 

 
WATR 150–Introduction to Water Systems (3 Units),  
Applicability-D/C     Last Offered-S 13, Last Curriculum Date: S09 , Curriculum Revision Date: S15 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1  I      
SLO 2   I     
SLO 3   I     
SLO 4 I      F 12 
SLO 5   I     
SLO 6  I      
SLO 7  I      

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
WATR 151–Water Resources and Distribution I (3 Units),  
Applicability-D/C     Last Offered-F 12, Last Curriculum Date:F09 , Curriculum Revision Date: F15 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 

SLO 1   I    F 12 

SLO 2 I       
SLO 3  I      
SLO 4  I      
SLO 5  I      

SLO Key: I= Introduced, D=Developed, M=Mastered 
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 CC 1 (a) 
Describe and 
explain 
regulatory 
issues 

CC 1 (b) 
Diagram 
water 
system. 

CC 3 
Identify 
contaminants 
and 
recommend 
treatment 

CC 6 
Demonstrate 
safe handling 
of chemicals 
used in 
industry 

  Date of SLO 
Assessment 
semester / year  or 
CA=(Ongoing, 
Continuing 
Assessment) 

 
WATR 153–Water Resources and Distribution II(3 Units),  
Applicability-D/C     Last Offered-S 13 , Last Curriculum Date:F09 , Curriculum Revision Date: F15 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1  I     S 12 
SLO 2 I I      
SLO 3  I      
SLO 4   I     
SLO5 I       
SLO 6  I      

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
WATR 155–Water Distribution Operator Exam Preparation (1 Unit),  
Applicability (Stand Alone)  Last Offered-W 11, Last Curriculum Date:S07 , Curriculum Revision Date: S13 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1  I     WHEN OFFERED 

SLO 2   I I    
SLO 3 I       
SLO 4 I       
SLO 5  I      
SLO 6 I   I    
SLO 7  I I I    

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
WATR 156–Water Treatment I (3 Units),  
Applicability-D/C     Last Offered-S 13, Last Curriculum Date:F06 , Curriculum Revision Date: F12 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1   I    F 12 
SLO 2   I     
SLO 3 I       
SLO 4   I     
SLO 5   I     
SLO 6 I   I    
SLO 7   I I    

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
 
 

 CC 1 (a) 
Describe and 
explain 
regulatory 
issues 

CC 1 (b) 
Diagram 
water 
system. 

CC 3 
Identify 
contaminants 
and 
recommend 
treatment 

CC 6 
Demonstrate 
safe handling 
of chemicals 
used in 
industry 

  Date of SLO 
Assessment 
semester / year  or 
CA=(Ongoing, 
Continuing 
Assessment) 
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WATR 157–Water Treatment II (3 Units),  
Applicability-D/C     Last Offered-F 12, Last Curriculum Date:F06 , Curriculum Revision Date: F12 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1 I      F 12 
SLO 2    I    
SLO 3   I I    
SLO 4   I     
SLO 5   I     
SLO 6 I  I     
SLO 7 I       
SLO 8 I       
SLO 9  I      

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
WATR 162–Water Conservation (3 Units),  
Applicability-D/C  Last Offered-S 13, Last Curriculum Date:S09 , Curriculum Revision Date: under review 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1 I      S 13 
SLO 2 I       
SLO 3  I      
SLO 4  I      
SLO 5 I       
SLO 6 I I      

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
WATR 165–Water Systems Operations and Technology Update  (1 Unit),  
Applicability (Stand Alone) Last Offered-S 08, Last Curriculum Date:S09 , Curriculum Revision Date: S15 
Course Applicability Key: T=Transfer, D= Degree, C= Certificate, S= Skill Award 
SLO 1  I I    WHEN OFFERED 

SLO 2 I       
SLO 3 I       
SLO 4 I       
SLO 5   I     
SLO 6  I      
SLO 7  I      

SLO Key: I= Introduced, D=Developed, M=Mastered 
 
 
 
10.  Review of previous recommendations 
Mission: 
 
By headcount, there are fewer than 100 Water Technology students enrolled at Citrus 
College at any given time, most taking one class per semester. A portion of these students 
are working toward their Water Technology Certificate, and others are taking coursework 
specifically for their operator certification. Six classes are required for the Water 
Technology Certificate. The Certificate is reviewed annually by the Water Technology 
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Advisory Council for relevancy to industry standards. It would therefore be expected that up 
to 10 Certificates Water Technology would be awarded each year. Certificate awards range 
from 1-3 in this program annually. It is recommended that staff redouble their efforts to 
encourage eligible students to apply for their certificate, especially students who are 
completing WATR 153 Water Resources and Distribution II and WATR 157 Water 
Treatment II. 
-- Response: Certification requirements were reviewed in 2011 and 2012. "Intrusive" 
counseling was implemented. Certificate completers increased to 12 in 2011 and 23 in 
2012.  
 
Though employees in the water industry are overwhelmingly male, it is recommended that a 
concerted effort be put forth to attract female students into the program. 
-- Response: WATR 162, Water Conservation, was added to the curriculum. This course 
typically sees a higher concentration of nontraditional students 
 
Need: 
 
The ratio of full-time equivalent student to full-time equivalent faculty has gone from 19:1 
in 2000-01 to 42:1 in 2004-05. It is recommended that alternatives to the large class size for 
the introductory course be explored such as a second section or an on-line class. 
-- Response: Water Technology class enrollment remains at 40-60+ per course 
 
It is recommended that alternate delivery modes be explored to meet industry needs such as 
contract education or seminar style workshops of six hours at water agency locations to 
facilitate the award of Contact Hours. 
-- Response: Mt. SAC has moved all Water Technology to fee-based and noncredit 
specifically to meet this need in the region. Citrus will maintain its focus on credit 
instruction for the next few years as labor market predictions suggest a very slow increase 
in demand.  
 
Quality: 
 
It is recommended that the proposed distance education class “Updates in the Water 
Industry” be offered, after approval, on a regular schedule to meet the needs of students 
who need to obtain contact hours and renew their operator certification. 
-- Response: No faculty expertise to develop the curriculum 
 
Syllabi will be revised for the fall 2006 semester to reflect the recently approved Student 
Learning Outcomes. 
-- Response: All syllabi now have SLOs. 
 
Feasibility: 
No recommendations 
 
Compliance: 
No recommendations 
 

11.  Evaluation Criteria – Mission 
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Current status  
The Water Technology program suports the mission of the college in the areas of degrees 
(one), certificates (one), and preparation of the workforce.  The program provides training 
to meet state mandates for employment and the preparation for state certification in the 
areas of water distribution and treatment.  Coursework in this area also improves the skill 
level of incumbent employees. 
Commendations 

a.       
Recommendations  
      
 
 
12.  Evaluation Criteria – Need 

Current status  
The Citrus College Water Technology program is approved by the Department of Health 
Services as a provider of Specialized Training for operator certification requirements as 
well as for contact hours for operator certificate renewal.  Employment in the area remains 
level.  While some groups believe that technology will reduce the workforce, this trend has 
not emerged and the workforce numbers have remained steady. 
 
Mount San Antonio College has a similar program but they have recently moved all classes 
to Non Credit or Fee Based status. 
Commendations 

a.       
 
Recommendations 

a. Closely monitor regional labor market data and trends. 
b. Explore the development of an internship program to assist new students with entry 

into the industry.  
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13.  Evaluation Criteria – Quality 

Current status  
The quality of the program has been, and remains, strong.  Our part-time instructors are 
working professionals in the field who are aware of the trends, issues, and operation of 
water treatment and distribution systems.  A full time faculty member is needed to maintain 
and improve the quality of the program. 
Commendations 

a.       
Recommendations  

a. Hire a Full-time faculty member in either Public Works or Water Technology to 
coordinate both programs and provide program level leadership. 

b. Modify WATR 150 to include technical math, write a WATR math course or partner 
with math department to develop a technical math course that will become part of 
the program requirements.  

c. Explore curriculum development in storm water control. 
d. Modify Certificate to make WATR 162 - Water Conservation a requirement for the 

certificate 
 
 
14.  Evaluation Criteria – Feasibility 

Current status  
The water program is designed to prepare student for certification in their area of 
employment (traetment and/or distribution).  Timing is not a critical factor in this discipline 
as the state includes "years of experience" in the fielad as a requirement for various levels of 
certification.  As a result, the pace for students is generally slow with students taking one 
course at a time and spending up to a decade to complete their studies and certification.  The 
California State University system does not have a transfer program related to this 
curriculum. 
 
Classes are generally offered in the evening after a work day or in a distance learning 
format.  In the past, the college has hosted a Water Awareness Day during spring break that 
was well attended.  Participants received continuing education hourly credit for the event.  
Due to the intensive planning required for the event, it has not been scheduled for the past 
two years.  A full time faculty member would have sufficient time to coordinate an event 
like the Water Awareness Day. 
Commendations 

a.       
Recommendations 

a. Maintain "intrusive" counseling technique in the program. 
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15.  Evaluation Criteria – Compliance 

Current status  
The Water Technology program is in substantial compliance with federal, state, and district 
requirements.  Advisory meetings are conducted on a regular basis, facilities are in 
compliance with ADA standards, and required reports are completed in a timely manner. 
 
Curriculum updates for WATR 150 and 162 have been initiated.  Updates for WATR 155, 
156, and 157 are due or overdue.  WATR 155 and 165 are stand alone courses that have not 
been offered in several years and are being reviewed for deactivation. 
Commendations 

a.       
Recommendations 
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16.  Recommendations 
 
Rank Description of recommendation 

(actions or behaviors to be completed) 
Responsible 
person(s) 

Target Date Personnel Facilities Equip. / 
Software 

Supplies 

1 Hire a Full-time faculty 
member in either Public 
Works or Water Technology 
to coordinate both programs 
and provide program level 
leadership. 

Dean Fall, 
2013 

    

2 Explore the development of 
an internship program to 
assist new students with entry 
into the industry.  

Dean/FT 
faculty 

Fall 2015     

3 Modify WATR 150 to 
include technical math, write 
a WATR math course or 
partner with math department 
to develop a technical math 
course that will become part 
of the program requirements.  

Dean / 
faculty 

Spring 
2014 

    

4 Explore curriculum 
development in storm water 
control. 

Dean / 
faculty 

Fall 2014     

5 Closely monitor regional 
labor market data and trends. 

Dean Annually     

6 Maintain "intrusive" 
counseling technique in the 
program. 

Dean           

7 Modify Certificate to make 
WATR 162 - Water 
Conservation a requirement 
for the certificate 

Dean / 
faculty 

Fall 2014     

 
Comments 
      

 



Item No. H.3. – Page 17 of 74 

17.  Budget Recommendations 
      

Resources are needed in the following areas: 
 

Certificated Personnel (FNIC) 
Position Discuss impact on goals / SLOs Impact ◊ Priority ‡ 
FT faculty needed to facilitate program dev and 

maintenance 
N, Q, C B 

                        
 
Classified Personnel 
Position Discuss impact on goals / SLOs Impact  ◊ Priority ‡ 
                        
                        
 
Facilities 
Facilities / repairs or 
modifications needed 

Discuss impact on goals / SLOs Bldg /  
Room 

Impact  ◊ Priority ‡ 

                              
                              
                              
 
Computers / Software (Tecs) 
Item Discuss impact on goals / SLOs Cost Impact  ◊ Priority ‡ 
                              

                              

 
Equipment 
Item Discuss impact on goals / SLOs Cost Impact  ◊ Priority ‡ 
                              
                              
 
Supplies (Division) 
Item Discuss impact on goals / SLOs Cost Impact  ◊ Priority ‡ 
                              
                              
 
Additional information: 
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◊ Impact: 
M = Mission:  Does program meet the District’s mission and established core competencies? Does program 
reflect the District’s diversity? 
N = Need:  How is program addressing needs based on labor market data, enrollment, articulation, advisory 
committee, regional agreements, etc.? 
Q = Quality:  Are lecture/lab unit values appropriate?  Have the course outlines been reviewed / updated 
regularly? Are disciplines appropriate? Is faculty development adequate? Does program support State and 
District emphasis on critical thinking, problem solving and written expression? Does program meet stated 
objectives in the form of SLOs? Are course pre-requisites and co-requisites validated? 
F = Feasibility:  Are facilities, equipment, and library resources adequate? Are evening programs and services 
adequate? Are course offerings frequent enough for students to make adequate progress in both day and 
evening programs? Does the program have adequate communication with & support from Counseling? 
C = Compliance:  Do course requisites meet Federal, State & District requirements? Do the course outlines 
meet state, district & federal regulations for content? Do vocational programs have regular advisory meetings? 
 
‡ Priority: (Note: When discussing priority, consider the following and address in Column 2) 
A.  Is this goal mandated by law, rule, or district policy? 
B.  Is this goal essential to program success? 
C. Is this goal necessary to maintain / improve program student learning outcomes? 
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Attachment A: Key Performance Indicator data pages 
      

 
WATR Program Review 

  
          Key Performance Indicators Fall04 Fall05 Fall06 Fall07 Fall08 Fall09 
    Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered 3.0 3.0 3.0 4.0 3.0 4.0 
4 Sections Offered 3.0 3.0 3.0 5.0 3.0 4.0 
5 Morning Sections             
6 Afternoon Sections       2.0     
7 Evening Sections 3.0 3.0 3.0 3.0 3.0 4.0 
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections 0.0 0.0 0.0 1.0 0.0 0.0 
11 DistanceEd Full-Term Sections 0.0 0.0 0.0 0.0 0.0 0.0 
12 DistanceEd Short-Term Sections       0.0     
13 Enrollment 123 104 120 144 138 204 
14 Weekly Student Contact hours (WSCH) 358.8 303.3 352.9 448.8 472.8 693.8 
15 Full-Time Equivalent Students (FTES) 12.3 10.4 12.1 13.9 14.6 21.4 

15.5 Program Resources             
16 Full-Time Equivalent Faculty (FTEF) 0.4 0.4 0.4 0.7 0.5 0.7 
17 Credit Reimbursement Rate $2,922.30  $3,259.71 $3,476.34 $3,668.28 $3,834.46 $3,834.46 

17.5 Program Operation             
18 WSCH/FTEF 854.2 722.2 840.3 650.5 964.9 1067.5 
19 FTES/FTEF 29.3 24.8 28.8 20.1 29.8 32.9 
20 Fill Rate at Census 86.1 70.1 81.3 60.3 79.2 100.5 

20.5 Program Success             
21 Course Retention 94.3 90.4 93.3 97.9 99.3 94.6 
22 Course Success 69.9 70.2 67.5 81.9 81.9 75.5 
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WATR Program Review 

  
          Key Performance Indicators       Winter08 Winter09 Winter10 

    
Year 
1 

Year 
2 

Year 
3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered       1.0 1.0 2.0 
4 Sections Offered       1.0 1.0 2.0 
5 Morning Sections             
6 Afternoon Sections       1.0     
7 Evening Sections         1.0 1.0 
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections       1.0 1.0 1.0 
11 DistanceEd Full-Term Sections             
12 DistanceEd Short-Term Sections       0.0 0.0 1.0 
13 Enrollment       17 47 69 
14 Weekly Student Contact hours (WSCH)       18.8 52.2 165.6 
15 Full-Time Equivalent Students (FTES)       0.6 1.6 5.1 

15.5 Program Resources             
16 Full-Time Equivalent Faculty (FTEF)       0.1 0.1 0.2 
17 Credit Reimbursement Rate       $3,668.28 $3,834.46 $3,834.46 

17.5 Program Operation             
18 WSCH/FTEF       375.9 1043.5 828.0 
19 FTES/FTEF       11.6 32.2 25.6 
20 Fill Rate at Census       24.6 89.6 69.8 

20.5 Program Success             
21 Course Retention       94.1 91.5 97.1 
22 Course Success       88.2 72.3 82.6 
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WATR Program Review 

  
          Key Performance Indicators Spring05 Spring06 Spring07 Spring08 Spring09 Spring10 
    Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered 3.0 3.0 4.0 3.0 3.0 3.0 
4 Sections Offered 3.0 3.0 4.0 3.0 3.0 3.0 
5 Morning Sections             
6 Afternoon Sections             
7 Evening Sections 3.0 3.0 3.0 3.0 3.0 3.0 
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections 0.0 0.0 0.0 0.0 0.0 0.0 
11 DistanceEd Full-Term Sections 0.0 0.0 1.0 0.0 0.0 0.0 
12 DistanceEd Short-Term Sections             
13 Enrollment 148 113 84 146 168 215 
14 Weekly Student Contact hours (WSCH) 431.7 332.5 227.5 508.1 571.3 731.1 
15 Full-Time Equivalent Students (FTES) 14.8 11.4 7.8 15.7 17.6 22.6 

15.5 Program Resources             
16 Full-Time Equivalent Faculty (FTEF) 0.4 0.4 0.5 0.5 0.5 0.6 
17 Credit Reimbursement Rate $2,922.30  $3,259.71 $3,476.34 $3,668.28 $3,834.46 $3,834.46 

17.5 Program Operation             
18 WSCH/FTEF 1027.8 791.7 494.6 1016.3 1166.0 1218.5 
19 FTES/FTEF 35.2 27.1 17.0 31.4 36.0 37.6 
20 Fill Rate at Census 99.3 73.3 41.3 78.9 104.5 144.5 

20.5 Program Success             
21 Course Retention 91.9 96.5 92.9 97.3 97.0 97.2 
22 Course Success 66.2 70.8 67.9 69.9 76.2 79.1 
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WATR Program Review 

  
          Key Performance Indicators Summer04 Summer05 Summer06 Summer07 Summer08 Summer09 
    Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

0 Program Access             
1 Majors (total)             
2        New Majors             
3 Courses Offered       1.0 2.0 2.0 
4 Sections Offered       1.0 2.0 2.0 
5 Morning Sections             
6 Afternoon Sections         1.0   
7 Evening Sections       1.0 1.0 1.0 
8 Arranged Sections             
9 Weekend Sections             

10 Short Term Sections       1.0 1.0 1.0 
11 DistanceEd Full-Term Sections         0.0   
12 DistanceEd Short-Term Sections       0.0 0.0 1.0 
13 Enrollment       28 48 71 
14 Weekly Student Contact hours (WSCH) 0.0 0.0 0.0 23.3 141.0 173.4 
15 Full-Time Equivalent Students (FTES)       0.8 4.4 5.4 

15.
5 Program Resources             

16 Full-Time Equivalent Faculty (FTEF)       0.0 0.2 0.2 
17 Credit Reimbursement Rate $2,922.30  $3,259.71 $3,476.34 $3,668.28 $3,834.46 $3,834.46 

17.
5 Program Operation             

18 WSCH/FTEF       583.3 671.3 866.9 
19 FTES/FTEF       20.0 20.7 26.8 
20 Fill Rate at Census       56.0 64.7 87.2 

20.
5 Program Success             

21 Course Retention       100.0 100.0 97.2 
22 Course Success       71.4 72.9 77.5 
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    04-05 05-06 06-07 07-08 08-09 09-10 
    Year1 Year2 Year3 Year4 Year5 Year6 
Gender                           
  Female 13 6.3% 13 7.7% 14 8.2% 20 7.7% 20 7.0% 37 9.6% 

  Male 
19

4 93.7% 
15

6 92.3% 
15

6 91.8% 
23

8 91.9% 
26

0 91.2% 
34

4 89.4% 
  Missing             1 0.4% 5 1.8% 4 1.0% 

  Total 
20

7 
100.0

% 
16

9 
100.0

% 
17

0 
100.0

% 
25

9 
100.0

% 
28

5 
100.0

% 
38

5 
100.0

% 
Age                           
  19 or younger 5 2.4% 10 5.9% 6 3.5% 17 6.6% 11 3.9% 28 7.3% 
  20-24 33 15.9% 30 17.8% 32 18.8% 29 11.2% 52 18.2% 75 19.5% 
  25-29 37 17.9% 33 19.5% 34 20.0% 53 20.5% 62 21.8% 88 22.9% 
  30-34 27 13.0% 25 14.8% 32 18.8% 47 18.1% 45 15.8% 65 16.9% 
  35-39 28 13.5% 21 12.4% 22 12.9% 41 15.8% 37 13.0% 32 8.3% 
  40-49 52 25.1% 35 20.7% 30 17.6% 54 20.8% 60 21.1% 72 18.7% 
  50 and above 25 12.1% 14 8.3% 13 7.6% 17 6.6% 18 6.3% 25 6.5% 
  Missing     1 0.6% 1 0.6% 1 0.4%         

  Total 
20

7 
100.0

% 
16

9 
100.0

% 
17

0 
100.0

% 
25

9 
100.0

% 
28

5 
100.0

% 
38

5 
100.0

% 
Ethnicity                           
  Asian 12 5.8% 9 5.3% 6 3.5% 10 3.9% 14 4.9% 7 1.8% 

  

Black or 
African 
American 14 6.8% 10 5.9% 7 4.1% 28 10.8% 11 3.9% 10 2.6% 

  
Hispanic/Latin
o 92 44.4% 80 47.3% 88 51.8% 

12
1 46.7% 

13
8 48.4% 

12
5 32.5% 

  

American 
Indian or 
Alaska Native 5 2.4%     1 0.6%     1 0.4%     

  White 72 34.8% 61 36.1% 53 31.2% 62 23.9% 76 26.7% 84 21.8% 

  
Unknown/Non
-Respondent 12 5.8% 9 5.3% 15 8.8% 38 14.7% 45 15.8% 

15
9 41.3% 

  Total 
20

7 
100.0

% 
16

9 
100.0

% 
17

0 
100.0

% 
25

9 
100.0

% 
28

5 
100.0

% 
38

5 
100.0

% 
Educational 
Goal                           

  
Degree & 
Transfer 19 9.2% 12 7.1% 17 10.0% 8 3.1% 12 4.2% 43 11.2% 

  Transfer 7 3.4% 6 3.6% 10 5.9%     1 0.4% 12 3.1% 
  AA/AS 4 1.9% 6 3.6% 4 2.4% 31 12.0% 36 12.6% 39 10.1% 
  License 7 3.4% 9 5.3% 6 3.5% 7 2.7% 7 2.5% 4 1.0% 
  Certificate 68 32.9% 59 34.9% 49 28.8% 43 16.6% 36 12.6% 50 13.0% 

  Job Skills 80 38.6% 64 37.9% 71 41.8% 
11

0 42.5% 
14

2 49.8% 
15

8 41.0% 
  Basic Skills             6 2.3% 15 5.3% 19 4.9% 
  Personal                     2 0.5% 
  Undecided             15 5.8% 15 5.3% 40 10.4% 
  Not Reported 22 10.6% 13 7.7% 13 7.6% 39 15.1% 21 7.4% 18 4.7% 

  Total 
20

7 
100.0

% 
16

9 
100.0

% 
17

0 
100.0

% 
25

9 
100.0

% 
28

5 
100.0

% 
38

5 
100.0

% 

  Total 
13

5 
100.0

% 
12

0 
100.0

% 78 
100.0

% 
22

1 
100.0

% 
26

9 
100.0

% 
20

9 
100.0

% 
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  Key Performance Indicators 2004-05 2005-06 2006-07 2007-08 2008-09 2009-10 
    Year1 Year2 Year3 Year4 Year5 Year6 

1 Program Resources             

23 
Revenue: FTES* Reimbursement 
Rate $79,140.13 $70,735.71 $68,831.53 $112,652.88 $135,624.85 $208,249.52 

24 
Total District Adopted Program 
Budget 21,810 23,558 19,387 24,349 37,819 49,794 

25 
Support Personnel (wage without 
benefit, 2200 and 2400 in budget) n/a n/a n/a n/a 0 N/A 

26 Supplies (4300 in budget) 0 0 0 N/A 104 0 
27 Cost  22,893 18,322 18,361 22,419 28,523   
28 Total FTES for the year 27.1 21.7 19.8 30.71 35.37 54.31 
29 Cost per FTES 844.76 844.33 927.32 730.02 806.42   
  Degrees and Certificates 

30 Degree: Water and Wastewater 
Technology 0 0 0 2 7 3 

31 Certificates: Water and Wastewater 
Technology 2 8 10 5 7 12 

32 Skill Awards             
33 Licenses (reported by department)             
33.1               
33.2               
33.3 Career Technical Education Programs 
34 VTEA Grant             

35 Industry Contributions to Program 
Resources             

36 Available Jobs   
                
37 Attach one copy of the three most recent  College Core Indicator Information forms for each of the appropriate TOP codes 
38 Please include "Student Satisfaction" and "Employer Satisfaction" in the program review write-up.  
39 Labor market data             
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Attachment B: Water Technology—Supplemental Data 
 
      

 
Regional Breakdown by County for Wastewater and Water Treatment/Distribution 
Operators 
 
2011-2012 changes 

 
LA/OC/SB Program Completions for Wastewater and Water Treatment/Distribution 
Programs 
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Purpose 
The purpose of this project was to assess the gap between water-industry educational needs and 
available programs to meet those needs. This project serves to inform targeted development in 
the San Gabriel Valley. 

 
The project involved meeting with water sector representatives to understand the current and 
coming needs. In addition, current programs in the region were assessed including community 
colleges, universities, and research centers. Lastly, programs and agencies outside of the regions 
were contacted to understand innovation in other areas. 

 
 
 

Needs and Input from Water Sector Representatives 
To understand the current gaps in skills and future needs, several representatives invited to 
Education Coalition meetings of the Partnership. In addition, several water sector reports were 
reviewed, and others were contacted and interviewed. Organizations contacted included: 

• Golden State Water Company 
• Los Angeles Department of Water and Power 
• Metropolitan Water District 
• San Gabriel Basin Water Quality Authority 
• Southern California Edison 
• Three Valley Municipal Water District 
• Upper San Gabriel Valley Municipal Water District 

 
Outside of the region, the following agencies were contacted: 

• Albuquerque Bermalillo County Water Utility Authority 
• Baywork, San Francisco/Bay Area 
• Orange County Sanitation District 
• Sacramento Area Sewer District 
• Thames Coromandel District Council, New Zealand 
• Timaru District Council, New Zealand 

 
Summaries of the representative’s comments are found in Appendix B. 

 
According to a survey conducted by the Partnership, 25% of respondents have had difficulty 
finding candidates with skills they need. The water-sector representatives provided insight on 
current needs and general observations, as well as a vision for what skills will be needed in the 
future. Issues described by water sector representatives revolve around expected turnover due to 
retirements, under-met candidate needs, on-going needs for employees, gaining interest in the 
field when students are considering career options, educating students on career paths in the 
water sector, internships, and future needs. 



 

Some agencies may experience 25-30% turnover in next few years. Metropolitan Water District 
projects that ⅓ of its work force will be eligible for retirement in a few years. During the meeting 
with the Department of Labor in July 2012, some agency representatives indicated that they may 
not refill all positions, but may downsize in the process. Reducing staff may cause a shift in work 
to the private sector through contracts. 

 
 

Interest in Water and Outreach 
High turnover is expected in next few years, and organizations need a strong pipeline of 
employees. Recruiting starts by gaining interest in the water sector. There is a need to gain 
interest early, possibly targeting high school students and encouraging math and science courses. 
Other methods have included using high school students to work on customer surveys. This may 
build interest and future skilled employees. Regional Occupational Programs may also be a 
means of gaining interest. Labor unions have also been a source of help with recruitment, and 
many water agencies have relationships with schools. Upper San Gabriel Valley Municipal 
Water District has an existing relationship with Rio Hondo Community College on training for 
skilled craft workers. 

 
 

Certificates and Training 
Many students do not seem aware of options and the variety of water-related careers with varied 
levels of required training and education. Not all positions require a college degree, but some do. 
Certain positions do require certifications, which are generally transferable between agencies 
provided they are doing roughly the same job. 

 
There are three state regulated water certifications: 1) Water Treatment, 2) Water Distribution, 
and 3) Wastewater Treatment. Water Treatment and Water Distribution are certified through the 
State of California Department of Public Health. Wastewater Operator certification is through 
the State Water Resource Control Board. Other certificates are available through the California 
Water Environment Association (a non-profit state level water association). These include 
Collection System Maintenance, Wastewater Treatment Plant Maintenance (includes 
Electrical/Instrumentation and Mechanical Technologist), Laboratory Analysis, Biosolids Land 
Application Management, Environmental Compliance Inspection, and Industrial Treatment Plant 
Operations. Some licenses are required by the state, some may be required by employers, and 
some may just be desired by the employee. Some of the certificates have multiple levels with a 
separate written test for each and escalating years of experience required. The American Public 
Works Association also administers a Stormwater Management Certificate. 

 
 

General Skills 
There is a general gap in qualified skilled craft positions (operators, mechanics, machinists, 
welders, pump specialists, etc.). It was noted by one water sector representative that there is not a 
strong pool of trained managers ready to take place top positions. In general, the pool of 
candidates for professional staff has been sufficient, but one representative relayed concern with 
recent cutbacks at California State Universities, which has been feeder schools. This may create 
a gap in professional candidates in the coming years. There is an on-going need for professional 



 

positions such as scientists, engineers, and accountants. Students need basic skills in math and 
science. Many organizations are willing to train for craft positions, but they must have basic 
math (i.e. grasp fractions) and reading skills, Math skills are typically required to advance within 
organizations. 

 
 

Internships 
Lastly, student internship programs exist, but are traditionally focused on professional positions. 
Members of the Education Coalition expressed concern that there are not enough intern positions 
for the crafts. This is valuable to engage students, help them develop further interest and skills, 
and begin to lead to full-time employment. 

 
 

Future Needs 
There are a wide range of needs and developing areas for the water sector that will create 
exciting opportunities. A few of these concepts include: 

 
• Changing landscaping regulations may open opportunities, 
• Growing need for water conservation and technology to reduce water use, (LAEDC, 

2008), 
• Exploration of the water-energy link (MWD report, 2011), 
• Standard specifications needed before industry invests in product development so there 

will be less uncertainty by manufacturers and entrepreneurs (MWD report, 2011), 
• ‘Great efficiency’ technologies, energy reduction, and gray and green water infrastructure 

(MWD report, 2011), 
• New needs for intraregional water trading with expertise in planning, engineering, 

marketing, commodity trading and finance (MWD report, 2011), 
• Water reuse, 
• Train employees to manage new generation, 
• Water industry employees don’t match the demographics of their customer, which 

hinders communication and future employees need to be much more diverse, 
• Need by new workforce generation to have information and data ready immediately, 
• Less obtrusive means for material/equipment/pipe replacement, 
• Predictive tools for failure and conditions, 
• Product testing, product development, training, trouble shooting, 
• A new water pricing structure - conflict of conservation and less income (MWD report, 

2011), 
• Growing needs (MWD report, 2011), informatics, sensors, metrology, and management 

technology, 
• Technology leads to more accurate information and more regulations, which will cause 

changes in the industry, 
• Significant investment in water infrastructure, which will create good construction jobs 

also research and development, and 
• Need to rethink approach and also consider how things can be done better. Employees 

who are innovative and willing to challenge the status quo. 



 

Existing Programs and Research Centers 
 
 

The University of La Verne conducted a survey of regional programs. The details of this review 
are presented in Appendix C. The results present San Gabriel Valley schools with water or 
environmental programs. In addition, the educational backgrounds of the Managers of water 
agencies were provided.   It was noted that additional information on these programs would be 
available in the 2012-2014 Occupational Programs in California Community Colleges guide and 
on the website www.californiacolleges.edu. 

 
Within the San Gabriel Valley, there are numerous programs providing certificates, associate 
degrees, bachelor, and master degrees in water-related fields. At the associate level, Rio Hondo 
and Citrus Colleges have water programs. It appears that Citrus College focuses on preparing 
students for the Water Treatment and Water Distribution Certificate career path. Rio Hondo’s 
specialization focuses on the wastewater certification career path. 

 
Santiago Canyon College (SCC) has a water certificate program and is moving to a web/tele- 
presence delivery, which may enable more students to participate. In addition, students currently 
attending SCC’s water program come from Los Angeles, Orange, and Riverside Counties. SCC 
has also implemented a regular forum with water agencies to ensure that the program is serving 
the needs in the area. The need for an internship program was identified several years ago. This 
program was successfully implemented in 2011-12. 

 
The Office of Water Programs based at Cal State Sacramento was contacted. This is a 
completely self-funded program that provides on-line courses and preparation books for any 
individual who wants to prepare for a water certification exam. The Office of Water Programs 
also provides training and research on a contract basis. 

 
The Baywork organization was also reviewed. This is a collaborative of water and wastewater 
utilities working together to create the workforce of the future. It has created a roadmap for 
supporting operational reliability by assuring a prepared workforce. It is also a community 
college consortium. Their website, www.baywork.org, provides a one-stop means for individuals 
to identify water-related jobs, typical job descriptions, and training in the Bay Area Region. 

 
 
 

The Gap 
Several gaps between agency needs and the status quo surfaced during this project. These 
include: 

• Lack of interest by young adults in the water sector, 
• Students are not aware of options for water-related careers and variety of positions with 

varied levels of training and education, 
• Lack of qualified candidates for skilled craft positions, 
• Poor skills in math and reading of those entering the field in craft positions, and 
• The availability of internship programs for craft positions. 

http://www.californiacolleges.edu/
http://www.baywork.org/


 

In summary the gap appears to be with connecting people with information. Information is 
needed to make it easy for potential employees to know the needs, to know the value of the water 
industry, the training required, the certification necessary, where training is available, and jobs 
available. 

 
 
 

Recommendations and Conclusions 
 
 

To fill the gap, several actions may be pursued, including formation of an information 
clearinghouse to better inform potential candidates of training and jobs, utilization and 
promotion of existing training and available programs in the region for water-related careers, 
bolstering interest in the water sector, integrating practical examples in coursework, internships, 
and on-going open dialogue with stakeholders. 

 
 
 

Identify/Select/Form a Lead Organization 
It is recommended that one organization serve in a lead capacity to function as a clearinghouse of 
regional information on water careers, jobs, and training. This could be achieved through an 
existing school or organization, or a newly created organization. A website would be critical to 
share information with potential students and job candidates. Baywork (www.Baywork.org) may 
be used as a model website. This would provide an information resource center on water careers, 
consolidated job listings for the region, access to courses and training available, describe types of 
jobs, and coordination/collaboration for career outreach events. The available information would 
include training for mechanical repair and maintenance, welding, machining in additional to 
water operator. Through the website and outreach, it should be apparent to student that there are 
careers in the water sector with degree and non-degree options and show students how to get 
these jobs and what is required. As the website is fully developed, apps for phones and tablets 
may increase access by the target audience. 

 
 
 

Utilize existing programs 
Rio Hondo and Citrus Colleges have water programs that may be able to sufficiently serve the 
region. If these programs are not meeting the enrollment demands of the region, it is 
recommended to explore why. In addition, it appears that other colleges in the region provide 
training in machining, welding, and mechanics. It should be further explored to determine if 
these educational programs are sufficient to meet the minimum qualifications for entry level 
positions in water agencies. 

 
Santiago Canyon College provides a strong water program to students in the region, and they are 
moving to a web/tele-presence delivery mode, which would be available to students anywhere. 
In addition, the on-line courses and study books are available through the Office of Water 
Programs based at Cal State Sacramento. Both would supplement the programs available within 
the San Gabriel Valley. 



 

It is also recommended that the Coalition and regional colleges look at leveraging resources by 
offering students the ability to enroll at multiple schools to access the courses they need. 
There may be three tracks that students are pursuing, and the greater the flexibility provided by 
academic institutions, the greater opportunity for students to enroll and achieve their goals. 
Various paths to water careers include: 

1)  Students take courses for the purpose of gaining knowledge to pass the certification 
exams or satisfy specific educational coursework requirements for certification. It is 
recommended to build cross-campus programs for non-degree seekers and show 
examples of courses available at different schools to satisfy knowledge for various exams 
or jobs. 

2)  Students seek an Associate degree or college-level certificate in water or a related craft. It 
is recommended to build/show a cross-campus program for degree seekers and show how 
courses at multiple community colleges could be used to obtain an Associate degree 

3)  Students seek to transfer to a four-year institution. It is recommended to build/show a 
cross-campus selection of options in water-related courses that could be transferred for 
those seeking a four-year degree. 

 
 
 

Building Interest 
Building interest in the water sector may simultaneously create more candidates for employment. 
If a lead organization is selected, it is recommended that regular outreach take place. Possible 
recipients of the outreach would be Regional Occupational Programs, Workforce Investment 
Boards, and prisons. Other methods may be considered including employment of high school 
students to conduct surveys, internships, booths at conferences and job fairs. 

 
 
 

Real World Examples 
It is recommended to more frequently integrate water problems in teaching, especially in math. 
There may be pre-developed curricula through professional associations such as the Water 
Environment Federation. In addition, programs in public administration and management may 
benefit with more coursework examples related to water/city/utilities (i.e. billing, water units, 
accounting, tax revenue, and operating vs. capital budget). If instructors are not adjunct faculty 
who work in the water sector, bringing in agency representatives to give presentations to classes 
in a community college course would address the need for practical math and science problems. 
This would also allow students to hear directly from those working in the field. 

 
 
 

Internships 
Further development of structured internship programs for craft positions is recommended. The 
Santiago Canyon College internship program may serve as a model. It would be advantageous 
the work closely with water agencies to gain interest and buy-in for such a program, and alleviate 
concerns. This could be administered through individual schools or through a lead organization. 



 

Input by Stakeholders 
It is recommended that the lead organization facilitate regional forums between water agencies 
and schools to understand, on an on-going basis, the current and future skill needs. 
This would include working with local agencies on basic needs for job families. 
For any program success, it is important to engage stakeholders (customers). Santiago Canyon 
College holds meetings one to two times per year to serve as forums to ensure the program is 
meeting the needs of the water sector. This may serve as a model to provide a holistic view of 
current needs. 

 
In addition to regular meetings with water agencies to understand necessary skills, it is also 
recommended that regular market surveys be conducted to understand the current trends and 
future shifts in market needs. It is unknown how much will be contracted out in the coming years 
if agencies do consider downsizing as positions are vacated. The operation and maintenance 
functions will need to continue regardless of the possibility of decreased staffing. 

 
While holding periodic meetings between water agencies and colleges with water programs, 
regulatory agencies should also be engaged, including the California Department of Public 
Health, California Department of Water Resources, California Regional Water Quality Control 
Board, California State Water Resources Control Board, Pasadena Health Department, and Los 
Angeles Department of Public Health. In addition, the engagement of the California Water 
Environment Association and the local Los Angeles section may also provide value. 

 
The California Department of Public Health, the State Water Resource Control Board, and the 
California Water Environment Association conduct testing and issue certifications. 
Representatives from these organizations would provide insight on coming changes to exams or 
requirements. Regulatory agencies may drive change that would impact operation or 
maintenance of water systems. All of this input will be valuable information for training students 
and to understand the future industry drivers. As mentioned by one of the water representatives, 
new technology is providing the ability to detect particles in water at lower concentrations, 
which leads to new regulations. Changes such as this could create jobs and those seeking 
certification may find related questions on their certification exams. Therefore, maintaining open 
dialogue with regulators will be valuable. 

 
 
 

Funding 
If a new organization is formed, consider other funding sources. It was noted during the meeting 
with the Department of Labor, that Workforce Investment Boards may be a resources for the 
region and a source of funding. During several Education Coalition meeting, grants were 
discussed as possible means to obtain funding, including the Department of Commerce for 
incubators on green initiatives, and other organizations that provide funding for education in 
Science, Technology, Engineering, and Math (STEM). 



 

Questions to Answer for the Next Step 
To determine the practicality of these recommendations and better inform the path forward, 
questions are provided for discussion, potentially at the September 7 Education Coalition 
meeting. 

 
1)  What are the obstacles to forming or selecting a Lead Organization? Is there a likely 

candidate? 
2)  Are the Rio Hondo and Citrus College Water programs at capacity? 
3)  What are the barriers for students (time options, travel/commute, and availability of 

classes)? 
4)  What obstacles are there for students wanting to units/credits from multiple community 

colleges for an Associate degree? Use units/credits from multiple community colleges to 
transfer to a four-year institution? Enrolling in two schools at one time? 

5)  What paths led to careers as machinists, mechanics, and operators? 
6)  Could a user-friendly program fact sheet be developed so students know what courses 

will transfer? 
7)  What agencies and what positions need training and education in advance? 
8)  What agencies and what positions do employers fully train the employee and just desire 

aptitude? 
9)  What, if any, are the specific gaps in craft labor needs compared with programs at San 

Gabriel Valley schools. 
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Appendix A 

Research Organizations and Water Centers 
 

Organization Association Mission/Focus Services 
 
 
 
 

American Water Works 
Association 

 
 
 
 

Independent 
non-profit 

 
 

International nonprofit educational association 
dedicated to safe water. AWWA is the authoritative 
resource for knowledge, information, and advocacy for 
improving the quality and supply of water in North 
America and beyond. 

Conferences and education 
Bookstore 
AWWA Standards 
Journal & publications 
Advocacy 
Public affairs 
Utility quality programs 
Career Center 

 
 
 
 
 

Water Environment 
Federation and Water 
Environment Research 
Foundation 

 
 
 
 
 
 

Independent 
non-profit 

 
 
 
 

Independent scientific research organization dedicated 
to wastewater and stormwater issues including 
wastewater collection, treatment, reuse, and 
operations; residuals and utility management, 
sustainability, and emerging water quality issues such as 
micro-constituents. 

Section for college students (membership, job bank, career 
resources, student programs 
Educational programs for k-12 
Non profit technical educational organization 
Research and publish latest information 
Provide technical expertise and training 
Sponsor conferences and other special events 
Review, testify, and comment on environmental regulations 
and legislation 
Publications 
Continuing education 
Awards 

 
 
 
 

WateReuse/Foundation, 
Washington DC 

 
 
 
 

Independent 
non-profit 

 
 
 

The mission of the WateReuse Research Foundation is to 
conduct and promote applied research on the 
reclamation, recycling, reuse, and desalination of water. 

Paid subscribers 
List available of member agencies 
Annual symposium, annual conference, webcasts, co- 
sponsored conferences 
Advocacy for federal funding, tracks legislation, supports bills, 
have close contact with congress and federal agencies 
Resources on regulations 
Awards 

 
 
 
 
  
 
 

http://www.awwa.org/Conferences/index.cfm?navItemNumber=1415
http://apps.awwa.org/EbusMain/Default.aspx?TabID=54
http://www.awwa.org/Resources/Standards.cfm?ItemNumber=33777&amp;navItemNumber=33778
http://www.awwa.org/Publications/JournalCurrent.cfm?navItemNumber=1622
http://www.awwa.org/Government/Content.cfm?ItemNumber=3821&amp;navItemNumber=1618
http://www.awwa.org/Government/Content.cfm?ItemNumber=29280&amp;navItemNumber=1619
http://www.awwa.org/Resources/utilitymanage.cfm?ItemNumber=3764&amp;navItemNumber=1585
http://apps.awwa.org/ebusmain/CareerCenter.aspx


 

 
Organization Association Mission/Focus Services 

 
 

National Water 
Research Institute 
(NWRI) 

 
 

On campus of 
OCWD and 
MWDOC 

 
 

Create new sources of water through research and 
technology and to protect the freshwater and marine 
environments. 

Fund research 
Hold symposiums 
Publications and newsletters 
Give awards 
Conduct outreach 
Commission advisory/expert panels 
Water utility branding 

 
The Caltech Center for 
Sustainable Energy 
Research (CCSER) 

 
Caltech 

Goal to transform the industrialized world from one 
powered by fossil fuels to one that is powered by 
sunlight. 

 
Research focus 

 
 
 
 

Engineering Research 
Center (ERC) for Re- 
inventing the Nation’s 
Urban Water 
Infrastructure 
(ReNUWIt). 

 
 

Stanford, UC 
Berkeley, 
Colorado 
School of 
Mines, NM 
State 
University 

 
Interdisciplinary, multi-institution research center whose 
goal is to change the ways in which we manage urban 
water. Every member of the research team, from the 
Director to the first year graduate students, participates 
in education and outreach activities. We work with 
students at every level from kindergarten through post-
doctoral graduates, as well as with teachers, 
professionals, decision-makers, and the public at large. 

Industrial/Practitioner (I/P) members and innovation partners 
help translate ideas from university research into professional 
practice 
Each of our research institutions has partnered with a local 
school, and works with teachers and administrators to create 
programs and activities that best suit their students’ interests 
and needs 
Research Experience for Teachers (RET) 
Summer Community College Opportunity for Research 
Experience 
Water Technicians Training (WTT) 
Tribal Colleges 

 
Luskin Center for 
innovation 

 

School of 
Public Affairs 
at UCLA 

Address environmental sustainability in Los Angeles 
through a mixture of scholarship, research, and 
community engagement. Focus is energy, water, and the 
environment. 

 

Portal/Links 
Reports for policymakers 
Research water resources and treatment 

 
 
 

PUCWater Institute 
(PWI) 

 
 
 

Purdue 
University 
Calumet 

Conduct research and offer educational programs in 
water resources, and assist local, regional and state 
agencies, as well as the private sector in economic 
development and in resolving water-related issues. The 
PWI can provide an interdisciplinary approach to 
complex issues dealing with water efficiency, water 
quality, economy, and water security. 

 
 
 

Awards 
Community briefings 



 

 

 
Organization Association Mission/Focus Services 

 
 
 
 
 
 
 

UCLA Water Resources 
Group 

 
 
 
 
 

UCLA Institute 
of the 
Environment 
and 
Sustainability 

To bring together for the first time all the water 
resource expertise from across the UCLA campus and 
water resources researchers, managers and policy 
makers from beyond the campus. The goal is to foster 
communication and collaboration between these diverse 
groups, develop new research synergies, quickly and 
effectively inform policy makers about the latest in 
science, technology and policy options, and 
communicate and work with the private sector and the 
public to develop sustainable water resources in 
southern California. We believe that UCLA and southern 
California can serve as a model and source of water 
resource solutions nationally and internationally. 

 
 
 
 
 
 
 

Research focus 

 
 

Water Diplomacy 
Initiative 

USC, Center on 
public 
diplomacy at 
the Annenberg 
School 

1) achieve a greater understanding of the impact of 
water diplomacy on the recipients of extant or future 
programs; 
2) assess best practices in the field; 
3) develop technological and policy recommendations 
for water diplomacy. 

Academic publications on water diplomacy, conversations in 
public diplomacy roundtables 
A major conference on the topic in the spring of 2012 
A briefing on the topic in Washington, D.C. 
Continuing research activity addressing a range of water 
diplomacy issues 

 
 

Water Resources 
Institute 

 
 
 

Cal State San 
Bernardino 

Supports, coordinates and conducts regional and state 
wide policy analysis and research in all water-related 
areas. It has an extensive collection of current 
Geographic Information System-based data and 
historical records related to water, including aspects 
such as water rights, quantity, quality, treatment, and 
management. 

 
Federally-funded education programs 
Workshops 
Courses 
Certificates 
Degree programs in water resources. 



 

 

 
Organization Association Mission/Focus Services 

 
 
 
 
 
 
 

Water Resources 
Research Center 

 
 
 
 
 
 
 

The University 
of Arizona 

 
 
 
 
 
 
 

Promotes understanding of critical state and regional 
water management and policy issues through research, 
community outreach and public education. 

Publically available reports 
Guides – pamphlets to educate the public on water, 
conservation, landscaping, regulations, wells, CD 
Project WET for K-12 teachers 
Also water festivals throughout the year 
Newsletter with info on legislation and public policy 
Brown bag lunches with guest speakers 
Annual conference 
Webinar series 
Cooperative project between UofA, WRRC, AZ Dept of 
Environmental Quality 
Transboundary aquifer assessment AZ-Mex. 
Grants for research 
Awards to students studying water 

 
 
 
 
 

Water Technology 
Research (WaTeR) 
Center 

 
 
 
 
 
 
 

UCLA 

 
 
 
 
 
 

Membrane and analysis specialty: Water Production: 
Desalination, Purification, and Reclamation 

Diagnostic evaluations of desalination and water purification 
processes 
Evaluation and ranking of anti-scalant effectiveness 
Membrane RO process analysis 
Advanced numerical process modeling and analysis of pilot- 
studies 
Evaluation of residuals minimization, treatment, and disposal 
strategies 
Membrane characterization and selection for targeted 
applications 
Diagnostic testing of scaling and fouling and development of 
mitigation processes 

 
 
 

Urban Water Research 
Center 

 
 
 
 

UCI 

Promote excellence in urban water research, education 
and outreach. The UWRC facilitates research in basic 
and applied sciences, engineering, and social sciences to 
create new knowledge, inform policymakers, and 
educate the public in order to foster urban water 
sustainability in Orange County, California, the United 
States, and beyond. 

 
Free newsletter 
Post research results/papers 
Periodic seminars/conferences 
Mass Spectrometry Facility 
Educational partnerships 

http://www.chem.uci.edu/research/facilities/mass_spectrometry/
http://www.chem.uci.edu/research/facilities/mass_spectrometry/


 

Appendix B: Reports from Individuals in the Water Sector on Needs and Gaps 
 

Debra Man, Assistant General Manager and COO, Metropolitan Water District 
 

[Excerpt from Partnership meeting minutes.] Ms. Mann talked about the research underway at the 
Metropolitan Water District’s (MWD) Weymouth Treatment Plant in La Verne. Innovation in instrumentation 
is making it possible to detect particles in water at lower concentrations then just a few years ago. This leads 
to new regulations and the need to find methods to implement more stringent requirements. 

 
She also talked about the need for programs to train new MWD field employees including mechanics, pump 
specialists, and hydropower staff as 1/3 of the employees in these positions will be eligible to retire  within 
the next few years.  These positions are critical because they are responsible for maintaining the water 
system infrastructure; conveyance of the water from its source to the user, and treatment of the water to 
meet standards.  MWD needs a pipeline of replacement employees in training today. Not only must the new 
employees replace the retiring employees but they need to be trained to rethink the very systems they are 
hired to maintain.  MWD wants employees who will ask, “Is there a better method of coating or treating or 
something that makes the system work better?” 

 
Ken Manning, General Manager of the San Gabriel Basin Water Quality Authority 
[Excerpt from Partnership meeting minutes.] Ken has a background in both water and education and is 
very interested in promoting training and jobs in the water industry. 

 
He talked about the positive aspects of water caress.  Most notably it is a stable industry that doesn’t react 
dramatically to economic cycles. Skill levels vary depending on a variety of factors. For many positions, 
college degrees are not necessary. Certifications are required but are transferable between agencies. Ken is 
expecting a turnover rate from retirements in the 25 - 30 percent rage over the next few years. 

 
There has been a need for a significant investment in water infrastructure which will also create good 
construction jobs. 

 
College degrees and certifications are required for some of the higher skilled positions among them positions 
in the sanitation agencies because of the use of chemical. 

 
Ken recommends the committee talk to people in the American Water Works Association (AWWA) about 
jobs and job training. 

 
Today’s water industry employees don’t match the demographics of their customer which hinders 
communication.  The future employees need to be much more diverse. 

 
In summary Ken said there are job opportunities at all levels within the industry: maintenance and 
operations; research and development and management. 

 
Shane Chapman, General Manager, Upper San Gabriel Valley Municipal Water District 

 
[Excerpt from Partnership meeting minutes.] Mr. Chapman told the group that qualified applicants for skilled 
craft positions are difficult to find. Upper District has reached out for training partners and is currently 
working with Rio Hondo Community College on training skilled craft workers. Labor unions have also been 
good partners in finding applicants for this work. Managing waste water and water reuse are also growing 
sector for future water supplies and need specially trained employees. 



 

The way young employees learn and how they do their work is different than that of current employees. 
Younger generations grew up in the information age and are use to having whatever information they want 
immediately available. They expect to have systems available to find data instantaneously. This also leads 
them to be more proactive in the way they approach their work. 

 
Upper District has targeted High School students as a source of employees for completing energy and water 
audits.  Almost all the water jobs of the future will require some science training and finding a way to get high 
school students excited about these careers and ready to take the STEM classes that are necessary is a 
challenge. 

 
Rick Hansen, General Manager, Three Valley Municipal Water District 

 
[Excerpt from Partnership meeting minutes.] Mr. Hansen emphasized that in addition to the retiring trade 
employees, a number of seasoned water managers are close to retirement age and there isn’t a strong pool 
of trained managers available to take their places. 

 
He agrees that high schools are the place to start in attracting new talent into water fields. Students aren’t 
aware of the variety of careers that the water industry offers and the opportunities available that requires 
training but not always college degrees. 

 
He also talked about the opportunities for increasing local water supply in the San Gabriel Valley. Today the 
SGV is not taking full advantage of storm water, reclaimed water, ground water clean up and better water 
use efficiency. 70% of the water use is for irrigation of landscaping. Cities   are beginning to look at allowing 
native plant gardens but much change is still needed. New landscaping regulation also offers new 
opportunities for training and jobs creation. 

 
Ben Lewis, Media Communications and Technology Administrator, Golden State Water Company 

 
[Excerpt from Partnership meeting minutes.] Mr. Lewis spoke from the perspective of investor owned water 
companies. They are having many of the same employee retirement challenges as the public water agencies. 
Additionally, east coast companies are “stealing” good employees. Water agencies need to get out the 
message about  the benefits of water careers. Careers in water aren’t all in the sciences. Water companies 
need business majors and accountants as well. 

 
Additionally, water companies aren’t always communicating well with their customers. They need to have 
professional staff that can communicate well with the public and tell the water story. 

 
In conclusion he questioned whether baby boomers would keep the Gen Y employees from being productive. 
It is not necessary to just train new employees but to train the managers who will oversee them so they are 
ready to allow them to do things differently. He isn’t sure employers are ready for the new generation of 
employees. 

 
Jim McDaniel, Assistant General Manager, LA Department of Water and Power 

• Real gap is with the craft level positions (operators, welders, mechanics). 
• Pool of candidates for professional staff has been sufficient, but there is concern with recent cutbacks at Cal 

States, which has been a feeder school. 
• LADWP trains new employees, but they must have basic math (grasp fractions) and reading skills. 
• Having a hard time getting interest; high attrition rates for new employees. 
• Recommends better integration of real water problems in teaching math so students see the value and need. 



 

• Suggest promoting the 2-year associate program that would also allow easy transfer for those wanting to 
pursue 4 year degree. 

• For Distribution Operators, a certification is now required, which was not previously. These employees must 
be able to calculate flows and volumes. 

• Almost exclusively promote from within. Need math skills to move up. 
• DWP partners with unions for a joint training institute for line workers on the power side of the organization. 

This is a skill needed throughout the country. Skills for this work include one formal course in basic electrical 
knowledge and training in pole climbing. After obtaining this, candidates are able to go to the union hall. 

 
Patricia Flores, Sr. Manager, Southern California Edison 

• Currently looking to stabilize workforce, as it is in a transformational state. 
• Skill-set of meter reading is obsolete so trying to retrain those employees. 
• SCE provides the training for pole/line climbing, but this requires being physically fit, and able to carry ~80 

lbs. 
• Have worked on internships with Mt. SAC, Rio Hondo and Everest colleges in the past, but have scaled back. 

They continue to work with universities. 
 

 
 

Corine Doughty, Dean, Business and Career Technical Education, Santiago Canyon College 
• All instructors work in the water sector so they bring real-life applications to the classroom. All are part-time 

adjunct faculty. 
• Students can obtain an associate of science degree. 
• Meet periodically with water agencies to make sure that needs are met. Internships were identified as an 

area to expand. This past year, an internship program was successfully implemented. 
• Students come from Los Angeles, Riverside, and Orange Counties. 
• The courses are always full 
• Starting in Fall 2013, they will begin on-line courses – tele-presence. The aim is to have very interactive 

courses. 
• No formal coordination with other schools. 
• They do have a need for equipment and tele-presence devices. 

 

 
 

Angie Mendoza, Program Representative, Office of Water Programs, Cal State Sacramento 
• This is a completely self-funded program. 
• The Office of Water Programs may, through individual contracts, provide training or research for agencies or 

other organizations. 
• Individuals/students may purchase certification prep books on-line 
• Individuals/students may enroll in on-line courses 

 
Mark Holstad, Manager, Albuquerque Bermalillo County Water Utility Authority 

• With the recession, the pool of qualified candidates has improved. 
• They want individuals with aptitude and the agency provides all training for operators/mechanics. 
• They have worked with junior colleges to set up classes. 
• They have decreased the number of joint projects with Universities. 

 
Vick Kyotani, Principal Engineer, Sacramento area Sewer District 

• No gaps in pool of professional employees. 



 

Glenn Bielefelt, Sacramento area Sewer District 
Waiting to hear on operator training/gaps and succession planning 

 
Shane Towns, Supervisor, Orange County Sanitation District 

• Have had difficulty finding qualified welders. 
• Typically seek trained/mid-career employees. With other industries leaving Southern California, there are 

fewer candidates seeking employment. 
 

Simon Watson/Chuck Forman, Managers, Orange County Sanitation District 
• The internship program with Santiago Canyon College worked well. 
• The students were in a one-year program that rotated through fleet services, operations, mechanical 

maintenance. 
• Only downside was that the interns were hired by OCSD before the completion of the internship. 

 
New Zealand, Multiple Wastewater Treatment Plants Representatives 

• The country previously had certifications, but eliminated them. Now new employees attend a 1 week training 
course held at various locations throughout the country. 

• Not having any issues with sufficient number of qualified candidates. 
• Tried to overlap a near-to-retirement employee for succession training, but did not work well, employee 

decided not to retire. 



 

Appendix C: College Programs Related to Water/Environmental Issues 
Prepared by Lisa Henkle, DPA Student, University of La Verne; research directed by 

Marcia Godwin, Ph.D., Associate Professor of Public Administration 
 

College/Universit
 

Program Certificate/Degree Contact 
Citrus College Water Technology Certificate of 

Achievement; 
Associate of Science 

Advisory Committee 

Mt. San Antonio 
College 

Air Conditioning and 
Water Technology 

Certificate of 
Achievement; Associate of 
Science 

Richard Anderson- 
randerson@mtsac.edu 
Lanny Richardson- 
lrichardson@mtsac.edu 
Darrow Soares- 
dsoares@mtsac.edu 

Rio Hondo College Environmental 
Technology; 
Environmental 
Sciences 

Certificate of 
Achievement; Associate of 
Science- Environmental 
Technology, with 
specialization in Water and 
Water Waste Management 

Steve Katnik- 
(562)463-7501 
skatnik@riohondo.edu 
Gary Duran- 
(909)573-5252 
gary.duran@riohondo.edu 

Pasadena City 
College 

Environmental 
science courses 

No degree or 
certificate. Transfer 
program only. 

 

San Bernardino 
Valley 
College 

Environmental 
Science; 
Water Supply 

Technology Program 

Associate of Science 
degree- Environmental 
Science; Water 
supply Technology 
Certificate 

None listed 

Imperial Valley 
College 

Water Treatment 
Technology 

Associate’s of Science; 
Certificate 

None Listed 
Main Campus- (760) 352-8320 

Palomar Community 
College 

Wastewater 
Program 

Associate Degree; 
Certificate 

None Listed 
Main Campus- (760) 744-1150, 
ext. 2284 

Santiago Canyon 
College 

Wastewater/ 
Environmental 
Sanitation Program 

Associate’s Degree; 
Certificate 

Program facilitator, Dr. James 
Gates 
(714) 628-4836 
Gates_jim@sccolege.edu 

Ventura College Water Science 
program 

Associate’s Degree; 
Certificate 

None Listed 
Main Campus- (805) 654- 6400 

Chaffey College Vocational GIS; 
Geography 

Certificate; 
AS degree 

Geography department 

San Diego City 
College 

Sustainability Certificate; 
AS Degree 

None Listed 

Santa Ana College Wastewater- 
Environmental 
Sanitation 

Certificate; AA Degree None Listed 

mailto:randerson@mtsac.edu
mailto:randerson@mtsac.edu
mailto:lrichardson@mtsac.edu
mailto:lrichardson@mtsac.edu
mailto:dsoares@mtsac.edu
mailto:skatnik@riohondo.edu
mailto:skatnik@riohondo.edu
mailto:gary.duran@riohondo.edu
mailto:Gates_jim@sccolege.edu


 

 

California State 
University, Northridge 

Public Health; 
Health 
Administration; 
Environmental and 
Occupational 
Health; 
GIS 

MPH 
MS- Health 
Administration 
BA, MS- Environmental 
and Occupational 
Health; 
GIS Certificate 

Health Sciences Dept- Anita 
Slechta, Chair- 
(818) 677-3101 
Environmental Health Dept- 
Ron Norton, Director 
(818) 677-2401 

GIS- 
Dr. Shawna Dark 
(818) 677-3530 
Shawna.dark@csun.edu 

California State 
Polytechnic University, 
Pomona 

Environmental 
Resources 

Baccalaureate of 
Science, concentration 
Master of Science, 
concentration 

College of Science, Dean, Brian 
Jersky (as of 6/11/12) 

California State 
University, Los Angeles 

Health Science Baccalaureate of 
Science, with an option 
in community health 

Walter Zelman, Chair 
(323) 343-4635 
wzelman@calstatela.edu 

California State 
University, 
Sacramento, online 
program 

Wastewater 
Treatment Plant 
Operation Specialist; 
Water Treatment 
Plant Operations 
Specialist 

Certificate 
Home study and video 
series program. 

(916) 278-4433 
(800) 858-7743 

California State 
University, San 
Bernardino 

Geology; 
Earth and 
Environmental 
Studies; 
Environmental 
Health Science; 
Public Health 
Education 

Baccalaureate; 
Master of Science; 
Master of Public Health 

Dr. Alan Smith, Chair Geology 
(909) 537-5409 

 
Dr. Ted Coleman, Health Science 
and Human Ecology 
(909) 537-5537 

Claremont McKenna 
College 

Environmental, 
Economic, and 
Politics; 
Environmental 
Analysis* 

Baccalaureate None listed 
W.M. Keck Science Center 
(909) 621-8588 

Pitzer College Environmental, 
Economic, and 
Politics; 
Environmental 
Analysis* 

Baccalaureate None listed 
W.M. Keck Science Center 
(909) 621-8588 

Pomona College Environmental 
Analysis* 

Baccalaureate None listed 
W.M. Keck Science Center 
(909) 621-8588 

Scripps College Environmental, 
Economic, and 
Politics; 
Environmental 
Analysis* 

Baccalaureate None listed 
W.M. Keck Science Center 
(909) 621-8588 

mailto:Shawna.dark@csun.edu
mailto:wzelman@calstatela.edu


 

 

Harvey Mudd College Environmental 
Analysis* 

Baccalaureate None listed 
W.M. Keck Science Center 
(909) 621-8588 

Whittier College Environmental 
Sciences 

Baccalaureate Cheryl Swift, Program 
Coordinator 
(562) 907-4451 

American Public 
University 

Environmental 
Science; 
Environmental 
Technology 

Online Baccalaureate 
of Science; 
Undergraduate 
Certification 

Admissions Office 
877-777-9081 

University of California, 
Riverside; Water 
Science and Policy 
Center (research 
facility) 

Environmental 
Sciences; 
Industrial 
Wastewater 
Technology 

Baccalaureate degree; 
Extension Program 

Michael Anderson, Chair 
(951) 827-3757 
michael.anderson@ucr.edu 
Center- 
Ariel Dinar, Director 
(951) 827-2875 
ariel.dinar@ucr.edu 

University of California, 
Los Angeles 

Geology; 
Environmental 
Health; 
Epidemiology; 
Bioengineering; 
Public Policy 

Baccalaureate; MPH; 
DrPH; MS; Ph.D. 

 

University of California, 
Irvine 

Urban Studies; 
Urban and Regional 
Planning; Public 
Policy; Planning, 
Policy & Design 

BA, MPP, Ph.D.  

UCI: Urban Water 
Research Center 

Social Ecology; 
Planning and Design; 
Toxicology; 
Environmental 
Health; Ecology and 
Evolutionary 
Biology; Civil and 
Environmental 
Engineering 

 William J. Cooper, Ph.D., Director 
(949) 824-3442 
wcooper@uci.edu 

University of Southern 
California 

Environmental 
Studies; 
Water Diplomacy 
Initiative 

BA, BS, MA; 
Center on Public 
Diplomacy offers 
graduate degrees in 
Public Diplomacy 

(213) 740-7770 
environ@dornsife.usc.edu 
Center- 
Nicholas Cull, Director Master of 
Public Diplomacy Program, 
(213) 821-4080 
cull@usc.edu 

mailto:michael.anderson@ucr.edu
mailto:michael.anderson@ucr.edu
mailto:ariel.dinar@ucr.edu
mailto:wcooper@uci.edu
mailto:environ@dornsife.usc.edu
mailto:cull@usc.edu


 

 

Claremont Graduate 
University 

Public Health; 
Health Promotion 

MPH; 
Ph.D. 

Darlene Peterson, Director, MPH 
Darleen.peterson@cgu.edu 
(909) 607-6729 
Kim Reynolds, Director, Ph.D. 
kim.reynolds@cgu.edu 
(909) 607-7300 

Keck Graduate 
Institute 

Bioscience 
Management 

Certificate; Master of 
Bioscience 

None listed 

Art Center College of 
Design 

Environmental 
Design 

Baccalaureate and 
Masters degrees 

David Mocarski, Chair 
David.mocarski@artcenter.edu 

California Institute of 
Technology 

Environmental 
Science and 
Engineering 

Program of study None listed 

Los Angeles Trade- 
Technical Community 
College 

Water Systems 
Technology 

Associate Degree None listed 

Association of Boards 
of Certifications 

 Certification (515) 232-3623 
abc@abccert.org 

California Water 
Environment 
Association 

Collection System 
Maintenance; 
Analyst; Compliance 
Inspector; 
Plant Maintenance; 
Industrial Waste 
Treatment Plant 
Operator; Biosolids 
Land Application 
Management 

Certification (510) 382- 7800 
tcp@cwea.org 

California Nevada 
American Water 
Works Association 

Water College Certification None Listed 

California Rural Water 
Association 

 Certifications (916) 553-4900 
info@calruralwater.org 

*This program is a five college collaboration that allows students to take advantage of a broad range of courses. 
 
 
 
 

Text: 2012-2014 Occupational Programs in California Community Colleges 
206 Pages, 8.5 x 11 softcover 
LAMA Books $35.00 (287-978-0-88069-060-7) 

http://www.lamabooks.com/scripts/prodList.asp?idCategory=27 

mailto:Darleen.peterson@cgu.edu
mailto:kim.reynolds@cgu.edu
mailto:David.mocarski@artcenter.edu
mailto:abc@abccert.org
mailto:tcp@cwea.org
mailto:info@calruralwater.org
http://www.lamabooks.com/scripts/prodList.asp?idCategory=27


 

Appendix D: Education Backgrounds of Water Managers 
Prepared by Lisa Henkle, DPA Student, University of La Verne; research directed by Marcia Godwin, Ph.D., 

Associate Professor of Public Administration 
 

District Executive Education Contact 
San Gabriel Valley 
Municipal Water District 

Darin Kasamoto, General 
Manager 

BS, Purdue University, Civil 
Engineering 
MS, California State University, Long 
beach, Civil Engineering 

(626) 969-7911 

Upper San Gabriel Valley 
Municipal Water District 

Shane Chapman, General 
Manager 

Does not list education (626) 443- 2297 

Three Valleys Municipal 
Water District 

None listed  (909) 621-5568 

Rowland Water District None listed  (562) 697-1726 
La Puente Valley Water 
District 

Greg Galindo, General 
Manager 

None listed (626) 330-2126 

Crescenta Valley Water 
District 

None listed  (818) 248- 1659 

Metropolitan Water 
District 

Jeffrey Kightlinger, 
General Manager 

BA, History, University of 
California, Berkeley 
J.D., Santa Clara University 
Law School 

(213) 217-6000 

Western Municipal Water 
District 

John Rossi, General 
Manager 

None listed (951) 571-7100 

Western Municipal Water 
District 

Jeffrey Sims, Assistant 
General Manager, Chief 
Operating Officer 

BS, Engineering, California 
Polytechnic University, Pomona 
MPA, California State 
University, San Bernardino 

(951) 571-7100 

Western Municipal Water 
District 

Paul Rugge, Assistant 
General Manager, Chief 
Administrative Officer 

AS, Physical Science 
BS, Public Administration, University of 
La Verne, MS, Human Resources, 
Chapman University 

(951) 571-7100 

Western Municipal Water 
District 

Roy LeMond, Assistant 
General Manager, Chief 
Financial Officer 

BA, Business 
Administration, 
concentration in Accounting, California 
State University, Fullerton, MBA, Finance, 
California State University, San 
Bernardino 

(951) 571-7100 

Cucamonga Valley Water 
District 

Martin Zvirbulis, General 
Manager 

None Listed (909) 987-2591 

Cucamonga Valley Water 
District 

Todd Corbin, Assistant 
General Manager 

BS, Accounting, Indiana 
University 
MPA, California State 
University, San Bernardino 

 



 

 

District Executive Education Contact 
Cucamonga Valley Water 
District 

Jo Lynne Russo-Pereyra, 
Assistant General 
Manager for External 
Affairs 

BA, Political Science and 
Sociology, University of California, Santa 
Barbara MA, Public Policy and 
Administration, Columbia University 

 

Monte Vista Water 
District 

Mark Kinsey, General 
Manager 

None listed (909) 624-0035 

East Valley Water District None Listed  (909) 889-9501 
Eastern Municipal Water 
District 

Paul Jones, II, General 
Manager 

None listed 800-426-3693 

Inland Empire Utilities 
Agency 

  (909) 993-1600 



 

Appendix E: Task Status/Results 
 

Task 1:  Project Contribution from ULV 
Explore alignment with the University of La Verne class to contribute to this study. Discuss with Dr. Marcia 
Godwin the possible contribution from students in a winter 2012 ULV class. 
Dr. Marcia Godwin and doctoral student Lisa Henkle, both from the University of La Verne, agreed to 
conduct the academic program review. 

 
Task 2: Stakeholder Input on Project Scope 
Based upon input from the San Gabriel Valley Economic Partnership, add or delete the organizations, 
institutions, programs, and representatives to interview/research. This will ensure that this project work 
includes the desired scope and stakeholders for water agencies, academic and research institutions. 
On March 23, 2012 The Coalition accepted the proposal with no questions and changes. 

 
Task 3: Water Agency Needs 
Agency representatives will attend the San Gabriel Valley Economic Partnership meetings for the 
subcommittee members to identify current gaps in skills and qualified/available candidates and anticipated 
future needs. If needed, follow-up may be conducted by proposer. 

 
LA City Dept of Sanitation 
Los Angeles Department of Water and Power 
Metropolitan Water District 
San Gabriel Basin Water Quality Authority 
San Gabriel Valley Municipal Water District 

San Gabriel Valley Water Company 
Sanitation District of L.A. County 
Southern California Edison 
Three Valleys Municipal Water District 
Upper San Gabriel Valley Municipal Water District 

This task was conducted by inviting guests to speak at the partnership meetings, reviewing existing reports 
on the subject, and conducting follow-up interviews. 

Task 4: Academic Program Review - Within the Region (to be completed by University of La Verne students) 

Meet with and interview representatives from academia on current and future educational programs related 
to water. In addition, review publicly available information about existing programs. 

 
Art Center College of Design 
Azusa Pacific University 
California Institute of Technology 
California State Polytechnic University, Pomona 
Chaffee College 
Citrus College 
Claremont Graduate University 
Glendale Community College 
Harvey Mudd College 
Keck Graduate Institute 
Mt. San Antonio College 

Pasadena City College 
Pitzer College 
Rio Hondo College 
Rose Institute 
Scripps College 
University of La Verne 
University of Southern California 
University of the West 
Western University of Health Sciences 
Whittier College 

Dr. Marcia Godwin and doctoral student Lisa Henkle, both from the University of La Verne, conducted this 
portion. Results are tabulated in Appendix C. 
 
 



 

Task 5: Research Center Program Review 
Investigate water-related research programs (including policy). Meet with and interview representatives from 
research centers to understand current and future goals. In addition, review publicly available information 
about mission and focus of the research program/institution. 

 
Arizona Water Institute 
Arizona Water Resources Research Center 
California Institute of Technology 
University of Southern California 
University of CA, Los Angeles 
National Water Research Institute 

Engineering Research Center for Re-inventing the 
Nation’s Urban Water Infrastructure (Stanford, UC 
Berkeley, Colorado School of Mines, NM State 
University) 
Urban Water Research Center, UCI 
WateReuse Foundation 
Water Environment Research Foundation 

Dr. Carla Dillon completed this review and presented the findings to the Education Coalition on March 23, 
2012. The table summary is included in Appendix A. 

 
Task 6: Review - Outside the Region 
Conduct review of academic programs outside the San Gabriel Valley to serve as possible models. 

 
California State University, Sacramento Santa Ana College 

 
Conduct review of employer needs outside the San Gabriel Valley. 

 
East Bay Municipal Utility District 
San Diego, Public Utilities Department 
Wastewater Branch 

Sacramento Regional County Sanitation District 
Orange County Sanitation District 

Dr. Carla Dillon completed this review and results are included in this report. Although East Bay Municipal 
Utility District and San Diego, Public Utilities were not contacted, other agencies outside the region were 
contacted and the results are included. 

 
Task 7: Initial Draft Gap Analysis Report 
Issue initial gap report without recommendations to members of the San Gabriel Valley Economic 
Partnership Water subcommittee 
Submitted electronically to the Partnership on August 28, 2012. 

 
Task 8: Facilitated Workshop with the San Gabriel Valley Economic Partnership Stakeholders 
This task will consist of a facilitated workshop with key San Gabriel Valley Economic Partnership stakeholders 
to consider options for academic program development within the San Gabriel Valley and/or the Water 
Research and Technology Center in development. The gap analysis report would be distributed to the key 
stakeholders prior to the workshop to allow time to read and develop ideas to meet the gaps. The workshop 
would allow a forum for key stakeholders to collectively contribute to the recommendations to fill the gap. 
To be held September 7, 2012 at the Education Coalition meeting. 

 
Task 9: Draft Report 
Following input on the Gap Analysis Report, a Draft Report will be produced. This will include 
recommendations to fill the gap, and input from the optional workshop.     October 2012 
 
Task 10: Finalize Report 
Finalize  report based upon input and comments from stakeholders.  December 2012



 

Attachment D:       
      

CITRUS COMMUNITY COLLEGE 
Water Technology Advisory Committee  

Wednesday, June 27, 2012 
1:00pm – 3:00pm 

 
Attendees:  Steve Sherman, Field Operations Supervisor – Covina Irrigating Co.; Mike 
Maestas, Water and Sewer Manager – City of Chino Hills; A. Michael Maestas, Controls Analyst 
– Cucamonga Valley Water District ; Jim Lancaster, Dean of Curriculum, CTCE; Ken Deck, 
General Manager – Rowland Water District; Daniel Marquez, Operations - Valley County Water 
District; Julie McElrath – City of Pasadena; Gary Gramling,  Water Production Operations – City 
of Lakewood; Jose Martinez, Administration Services Manager – Walnut Valley;  
Gary Williams, Employee Development Specialist – Golden State Water 

 
Agenda Discussion Recommendations  & Action 

Items 
 

 
Welcome and 
Introductions 

 
 
 

 
Jim Lancaster introduced himself as the Dean of Curriculum, 
Career, Technical, and Continuing Education. The Advisory Council 
was introduced.  
A sign-in sheet and hand-out materials was circulated. 
 

 

 
 

Updates and 
News 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Program 
Certificate and 

Degree 
Outcomes/Review 

 
 
 

 
It is mandatory that an advisory meeting for all Community College 
CTE Programs be conducted at least once a year. We look to the 
industry for input on current and future needs, which assists us to 
stay on track as a college in providing students quality programs 
that leads to employment: high- wage, high- skill or high-demand 
careers. 
 
Also Advisory contacts assist in keeping us informed of job 
availability within the industry. 
 
The budget for community colleges is becoming tighter, and is in the 
worst financial position in its history. 
At Citrus we are close to reaching our mandatory reserves of 5%. 
As a result, there have been considerable cuts in classes, and the 
college population will drop to 10,000 from a high of over 13,000 
students. 
 
Jim distributed information on program review, demographics and 
course offerings. 
 
As in Public Works, it is still a male-dominated program with a wide-
range age bracket  
A previous recommendation was to advertise and market to 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation is to 
discuss new ways to help 
increase the female student. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

increase the numbers of female students. We must further discuss 
ideas on how to appeal to the female population. 
The most important information is in student outcomes which are 
monitored closely by the state. 
The focus is on completers which are only measured through 
certificates and degrees earned because there is not a way to track 
those Water Technology students that only take a couple of  
courses for the state exam or job enhancement. 
 
An increase in 2010-11 years certificates was due in part to the 
math requirement being removed as a certificate requirement since 
the Math Department no longer offered the course.  
The question is what math skills are necessary for the students’ 
success.  
 
Gary Gramling began giving his own certificate that was created in 
the CTE office so his students can qualify to take the state exam. 
The other instructors would like the same certificate which helps 
students to qualify in taking the required exam. 
Students must earn a C grade or above. 
We would like to find a method to track those students that pass the 
exam which would demonstrate student success. 
To date there is not a student transcript from the state that can be 
used to measure. 
 
The group reviewed all required courses for the certificates and 
degree. 
Jim asked their opinion on what the counselors should advise in the 
Student Educational Plan that shows a better understanding on 
industry needs (various exams), and which courses that must be 
included. 
 
There are water certifications that do not require college course 
work (D1, T1,), but to advance there are course requirements that 
are necessary.  
After the introductory course students may take the D2, T2 exams. 
That is the highest anyone can go without employment (hands on 
experience).  
 
With the Citrus College Certificate plus experience will allow those 
that are employed to go through D5, T5. 
The certificate is a valued selling point to those that are 
already employed in the industry. 
 
Mike Maestas will send Jim Lancaster the website that shows the 
requirements for the industry certifications which Jim will forward to 
the counselors. 
 
Coursework was reviewed for revamping. 
 
The Degree and Certificate mirror each other in required course 
work. 
 

 
 
 
 
 
 
 
 
 
 
 
 
Continue to create a 
certificate that states 
completed hours which 
enables students to take the 
state exam. 
 
 
Create a system to track 
students who successfully 
pass the certification exam. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mike will send Jim the Water 
Technology website that lists 
required licensing for 
positions.  
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student Learning 
Outcomes 

 
 
 

Water Conservation 162 must be a requirement and mandatory for 
Urban Water Conservation Council in applying for any grant 
funding. 
Water Conservation discipline attracts a female interest in Water 
Technology. 
Public Works courses will not be needed for the certificate. 
 
Citrus does not have any dedicated lab space to be able to offer 
backflow courses. 
 
There was an extensive discussion on if a Water Mathematics 
course or the placement test for Math 150 should be a prerequisite 
to other courses. 
Currently, math is incorporated into the courses, however it hinders 
the time necessary to complete all the material required for each 
course. 
The math requirement detours many students from enrolling in the 
Water Technology Program and eliminates the ability to finish the 
program in one year. 
 
Jim suggested that we schedule short-courses which might solve 
the sequencing, and the one-year completion will remain. 
Or rewrite the Water 150 course to incorporate more math which will 
be the pre-requisite to the other courses. 
 
In conclusion the Advisory recommended that we do not create a 
separate math class but rewrite Water 150 to incorporate more 
math and will become a pre-requisite or co-requisite.  
 
Jim and the Advisory will review the sequencing which will coincide 
with certification testing dates. As a result, some courses must be 
offered in the summer and winter terms. 
 
The pre-requisites for Water 151 is Water 150 and/or D1 & D2 
certification. 
Water 153 with the pre-requisite of Water 151 or D3 certification. 
To assist in course sequencing and scheduling, Jim will poll the 
students to see how many are taking more than one course. 
The group recommends that to meet demand and certification a 
one-year certificate is attainable for students. 
 
The same pre-requisites for Water 150, etc. is T1 or T3 
certifications. 
By these advisory recommendations it will assist in increasing the 
number of completers. 
 
 
 
The advisory reviewed the current Student Learning Outcomes. 
 
Add or rework an outcome that includes the ability to calculate in 
both treatment and distribution in order to pass the certification 
exams. 

Water Conservation 162 must 
be a requirement for the 
Certificate. The Public Works 
requirement will be 
eliminated. 
Biology 145 removed. 
18 units of all Water courses 
should be required for the 
Certificate. 
 
 
 
 
 
 
 
 
 
 
 
 
The course content for Water 
150 must be modified and 
include SLO’s. 
It will be then decided if the 
course will be offered as an 8 
week or 16 week class. 
 
 
 
Pre-requisites determined 
 
 
Jim will poll the students to 
see how many are taking 
more than one course. 
 
One-Year Certificate is 
attainable for students 
through proper scheduling 
and sequencing of classes. 
 
 
 
 
 
Outcomes will include a 
demonstration that students 
have the ability to calculate in 
treatment and distribution. 
 
 
 



 

 
 
 
 
 
 

Program Review  
  
 
 
 

Internships 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Submitted by: 
Lois Bottari 

 

 
Add or rework an outcome that includes resource and conservation. 
 
Modify Student Outcome number one. 
 
 
Jim will write the program review and will send it to the Advisory 
group for review. 
He will include their recommendations. 
 
 
Internships will be discussed in more detail at the next Advisory 
meeting. 
Without a full-time faculty it is difficult to monitor an internship 
program. There is a possibility of creating a class and have an 
adjunct faculty manage. 
A pilot program with one city will be created to assess the feasibility 
of an internship. 
 
Water Awareness Day was cancelled and those in the industry 
believe it is important and would like to see it reinstated. 
Jim explained that with the lack of support staff it was impossible to 
continue with it. 
However, if someone in the industry would like to head the 
workshop, Citrus will host it during spring break. 
 
Meeting Adjourned 
 

Include an outcome for 
resource and conservation. 
 
Modify outcome number one. 
 
 
The Advisory will send Jim 
their recommendations for 
the program review. 
 
 
 
A pilot program to assess the 
feasibility of an internship. 
 
 
 
 
 
The Advisory will research 
and determine if a Water 
Awareness Day can be 
planned and Citrus will host 
the conference. 
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1000  West Foothill Boulevard 
 

Glendora, California 91741-1899 
 

 
 
 
 
 
 
 

Occupation Report 
 
 
 

LA/OC/SB 
 

 



 

Report Info 
 
Dataset Version 2013.1 
 
Timeframe  2011  - 2017 
 
Region Name LA/OC/SB 
 
Counties Los Angeles, CA (6037) Orange, CA (6059) 

San Bernardino, CA (6071) 
 
 

Water and Wastewater Treatment Plant and System Operators 
 

SOC 51-8031: Operate or control an entire process or system of machines, often through the use of control 
boards, to transfer or treat water or wastewater. 
 
 
 
 
Related  O*NET Occupations: 
 
Water and Wastewater Treatment Plant and System Operators (51-8031.00) 
 
 
 
Job Distribution 
 

 



 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

2,817 
2011  Jobs 

 

2,851 
2017  Jobs 

 

34 
Change (2011-2017) 

 

1.2% 
% Change (2011-2017) 

 

 

Overview  
 

Annual Openings Estimate (2012)   

76 
 

Related Completions (2011)   

179 
 

Current Job Postings   

0 
 
Gender 

  

Male 96%  

Female 4%  
 
Age 

  

14-18 0%  

19-24 2%  

25-44 36%  

45-64 60%  

65+ 3%  
 

 
 
 

2,777 
Jobs (2012) 

National Location Quotient: 0.55 

1.2% 
% Change (2011-2017) 

Nation: 6.1% 

$33.08/hr 
Median Earnings 

Nation: $20.09/hr 
 
 
 
 
LA/OC/SB | Growth for Target Occupation Water and Wastewater Treatment Plant and 
System Operators (51-8031) 
 
 
 
 
 

 

http://api.indeed.com/jobs?publisher=2674526402342992&amp;q=onet%3A51-8031&amp;sort=date&amp;l=Trona%2C%2BCA&amp;radius=100&amp;start=0&amp;userip=96.229.144.218&amp;useragent=Mozilla%2F5.0%2B%28Macintosh%3B%2BIntel%2BMac%2BOS%2BX%2B10_7_4%29%2BAppleWebKit%2F537.22%2B%28KHTML%2C%2Blike%2BGecko%29%2BChrome%2F25.0.1364.172%2BSafari%2F537.22&amp;v=2


 

 
 

LA/OC/SB | Percentile Earnings for  
Water and Wastewater Treatment Plant and System 
Operators (51-8031) 
 

$22.34/hr 
10th  Percentile Earnings 

$33.08/hr 
Median Earnings 

$43.75/hr 
90th  Percentile Earnings 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Educational Attainment  (National) 
 

Doctoral or professional degree 0%  

Master's degree 1%  

Bachelor's degree 8%  

Associate's degree 11%  
Some college, no degree 32%  

High school diploma or equivalent 43%  
Less than high school diploma 4%  
 

 
Regional Trends 
 

 
 
 
Region  2011 

Jobs 
2017 
Jobs 

% Change 

 

A LA/OC/SB  2,817  2,851  1.2% 



 

Educational Programs 
 

1 
Programs (2011) 

 
 
 

179 
Completions (2011) 

 

 
Program 2007 2008 2009 2010 2011 

Water Quality and Wastewater Treatment 
Management and Recycling 

 
 
121 

 
 
104 

 
 
129 

 
 
151 

 
 
179 

Technology/Technician (15.0506)      
 
Inverse Staffing  Patterns 
 
 
 
Industry 

 
 

Occupation 
Jobs in 

Industry (2012) 

 
 

% of 
Occupation 
in Industry 

(2012) 

 
 

% of Total 
Jobs in 

Industry 
(2012) 

 
Local Government, Excluding Education and Hospitals (903999)    2,308            83.1%       0.9%  

Water Supply and Irrigation Systems (221310)                                                  233                      8.4%              13.7% Private 

Households (814110)                                                                                           19                      0.7%                0.0% Solid Waste 

Landfill (562212)                                                                                                  15                      0.5%                1.1% Other 

Nonhazardous Waste Treatment and Disposal (562219)                                 15                      0.5%                1.1% 



 

Data Sources and Calculations 
 
 
State  Data Sources 
 
This report uses state data from the following agencies: California Labor Market Information Department 
 

 
 
Institution Data 
 
The institution data in this report is taken directly from the national IPEDS database published by the U.S. Department of 
Education's National Center for Education Statistics. 
 

 
 
Completers Data 
 
The completers data in this report is taken directly from the national IPEDS database published by the U.S. Department of 
Education's National Center for Education Statistics. 
 

 
 
Location Quotient 
 
Location quotient (LQ) is a way of quantifying how concentrated a particular industry, cluster, occupation, or demographic group is 
in a region as compared to the nation. It can reveal what makes a particular region unique in comparison to the national average. 
 
 
Staffing Patterns Data 
 
The staffing patterns data in this report is compiled from several sources using a specialized process. Sources include 
Occupational Employment Statistics, and the National Occupation Matrix. EMSI uses ratios from the national matrix and inputs 
regional jobs by industry, converting these to jobs by occupation. The ratios derived from this are adjusted to equal actual regional 
data, resulting in a unique regional staffing pattern. 
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1000  West Foothill Boulevard 
 

Glendora, California 91741-1899 
 

 
 
 
 
 
 
 

Occupation Regional Comparison 
 
 
 

LA/OC/SB 
 

 



 

Report Info 
 

Dataset Version 2013.1 
 

Timeframe  2011  - 2017 
 

Region Name LA/OC/SB 
 

Counties Los Angeles, CA (6037) 

Orange, CA (6059) 

San Bernardino, CA (6071) 
 
 
Occupation Change Summary 

 

 
 
 

 Median 
 Region 2011  Jobs 2017  Jobs Change % Change Hourly 
      Earnings 
 
A LA/OC/SB 2,817 2,851 34 1% $33.08 

 
B State 9,934 10,321 387 4% $29.89 

 
C Nation 107,575 114,139 6,564 6% $20.09 



 

 

Occupation Breakdown - 2011 Jobs 
 

 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  2,817 9,934 107,575 
  Total 2,817 9,934 107,575 

 
Occupation Breakdown - 2017 Jobs 

 

 
 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  2,851 10,321 114,139 
  Total 2,851 10,321 114,139 



 

 

Occupation Breakdown - Change 
 

 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  34 387 6,564 
  Total 34 387 6,564 

 
Occupation Breakdown - % Change 

 

 
 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  1% 4% 6% 
  Total 1% 4% 6% 



 

 

Occupation Breakdown - Median Hourly Earnings 
 

 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  $33.08 $29.89 $20.09 
  Total $33.08 $29.89 $20.09 



 

 

Top Industries - 2011 % of Occupation 
 

 
 
 

NAICS 
Code 

 
Description LA/OC/SB  State  Nation 

 
903999  Local Government, Excluding Education and Hospitals 83%  80%  78% 

 
221310  Water Supply and Irrigation Systems 9% 9% 9% 

 
814110  Private Households 1% 0% 0% 

 
562219  Other Nonhazardous Waste Treatment and Disposal 1% 0% 0% 

562212  Solid Waste Landfill   1%   1%   1% 

Total 94%  91%  88% 
 

Source: EMSI Complete Employment - 2013.1 



 

 

Top Industries - 2011 Jobs 
 

 
 
 

NAICS 
Code 

 
Description LA/OC/SB  State  Nation 

 
903999  Local Government, Excluding Education and Hospitals 2,333  7,948  84,041 

 
221310  Water Supply and Irrigation Systems 252  914  9,730 

 
814110  Private Households 19  39  72 

 
562219  Other Nonhazardous Waste Treatment and Disposal 16  34  276 

 
562212  Solid Waste Landfill  16  82  756 

 
Total 2,635 9,017 94,875 

 

Source: EMSI Complete Employment - 2013.1 



 

 

Top Industries - 2017 Jobs 
 

 
 
 

NAICS 
Code 

 
Description LA/OC/SB  State  Nation 

 
903999  Local Government, Excluding Education and Hospitals 2,365  8,270  87,339 

 
221310  Water Supply and Irrigation Systems 232  902  12,381 

 
814110  Private Households 23  47  83 

 
562219  Other Nonhazardous Waste Treatment and Disposal 17  38  286 

 
562212  Solid Waste Landfill  16  88  719 

 
Total 2,653 9,345 100,807 

 

Source: EMSI Complete Employment - 2013.1 



 

 

Top Industries - Change 
 

 
 
 

NAICS 
Code 

 
Description LA/OC/SB  State  Nation 

 
903999  Local Government, Excluding Education and Hospitals 32  322  3,298 

 
814110  Private Households 4  8  11 

 
562219  Other Nonhazardous Waste Treatment and Disposal 1  4  10 

 
562212  Solid Waste Landfill  0  6  -37 

 
221310  Water Supply and Irrigation Systems -20  -12  2,651 

 
Total 18 328  5,932 

 

Source: EMSI Complete Employment - 2013.1 



  

 

Top Industries - % Change 
 

 
 
 

NAICS 
Code 

 
Description LA/OC/SB  State  Nation 

 
814110  Private Households 21%  21%  15% 

 
562219  Other Nonhazardous Waste Treatment and Disposal 6% 12%  4% 

 
903999  Local Government, Excluding Education and Hospitals 1% 4% 4% 

 
562212  Solid Waste Landfill  0% 7% -5% 

221310  Water Supply and Irrigation Systems  -8% -1% 27% 

Total  1%  4%   6% 
 

Source: EMSI Complete Employment - 2013.1 



 

 

Location Quotient  Breakdown - 2011 National LQ 
 

 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031  Water and Wastewater Treatment Plant and System Operators 0.56  0.80  1.00 
 

Total 0.56  0.80  1.00 
 

Source: EMSI Complete Employment - 2013.1 
 
 
Location Quotient  Breakdown - 2017 National LQ 

 

 
 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  0.54 0.79 1.00 
  Total 0.54 0.79 1.00 

Source: EMSI Complete Employment - 2013.1 



 

 

Shift Share  Breakdown - Job Change 
 

 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031  Water and Wastewater Treatment Plant and System Operators 34  388  6,564 
 

Total 34 388  6,564 
 

Source: EMSI Complete Employment - 2013.1 
 
 
Shift Share  Breakdown - Expected Change 

 

 
 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  172 606 6,564 
  Total 172 606 6,564 

Source: EMSI Complete Employment - 2013.1 



 

 

Shift Share  Breakdown - Competitive Effect 
 

 
 
 

Occupation  Description LA/OC/SB  State  Nation 
 

51-8031 Water and Wastewater Treatment Plant and System Operators  -138 -219 0 
  Total -138 -219 0 

Source: EMSI Complete Employment - 
2013.1 
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Data Sources and Calculations 
 
 

State  Data Sources 
 

This report uses state data from the following agencies: California Labor Market Information Department 
 

 
 
Staffing Patterns Data 

 
The staffing patterns data in this report is compiled from several sources using a specialized process. 
Sources include Occupational Employment Statistics, and the National Occupation Matrix. EMSI uses 
ratios from the national matrix and inputs regional jobs by industry, converting these to jobs by 
occupation. The ratios derived from this are adjusted to equal actual regional data, resulting in a 
unique regional staffing pattern. 

 
 
Location Quotient 

 
Location quotient (LQ) is a way of quantifying how concentrated a particular industry, cluster, 
occupation, or demographic group is in a region as compared to the nation. It can reveal what makes a 
particular region unique in comparison to the national average. 

 
 

Shift Share 
 

Shift share is a standard regional analysis method that attempts to determine how much of regional job 
growth can be attributed to national trends and how much is due to unique regional factors. 
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CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action  

DATE SEPTEMBER 10, 2013 Resolution  

SUBJECT: Report of Ad Hoc Board Subcommittee 
Regarding Residence of Dr. Gary L. 
Woods 

Information X 

 Enclosure(s)  

 
BACKGROUND 
On March 19, 2013, Mr. John Fincher, CCFA President, presented the 
Board with information regarding the residency of Trustee Gary L. Woods, 
Trustee Area 1.  
 
At the April 2, 2013, regular Board of Trustees meeting action was taken 
to utilize District legal counsel to advise the Board regarding the matter 
above.   
 
Legal counsel recommended and the Board formed an ad hoc 
subcommittee, consisting of Trustee Keith and Trustee Rasmussen, at 
their May 7, 2013, regular Board of Trustees meeting.  The ad hoc 
subcommittee was established to consider the issue of residency of 
Trustee Gary L. Woods, gather facts and prepare a report to the Board of 
Trustees, which may include a recommendation for action.   
 
The ad hoc subcommittee’s duration was limited, expiring on July 30, 
2013, and did not have continuing subject matter jurisdiction or a meeting 
schedule fixed by action of the Board.  At its meeting on July 16, 2013, the 
Board of Trustees voted to extend the term of the ad hoc subcommittee, 
until September 30, 2013.   
 
The report of the ad hoc subcommittee will be presented at the public 
meeting on September 10, 2013. 
 
 
RECOMMENDATION 
That the ad hoc subcommittee present its report at the public meeting on 
September 10, 2013. 
 
As of the posting of the agenda and preparation of this agenda item, the 
report of the ad hoc subcommittee was not complete.  The ad hoc 
subcommittee is awaiting input from Dr. Woods, which Dr. Woods' 
attorney has indicated will be provided on September 5, 2013.  It is 
anticipated that the report will be completed soon thereafter, and 
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distributed to members of the Board of Trustees on the morning of 
Monday, September 9, 2013.  Pursuant to Government Code section 
54957.5, subdivision (b), the report of the ad hoc subcommittee will be 
made available for public inspection at the time it is distributed to all, or a 
majority of all, Board of Trustees members.  The report will be available in 
the Superintendent/President's Office, located at 1000 W. Foothill Blvd., 
Glendora, CA 91741.  The report may also be posted on the Citrus 
College website, in a position and manner that makes it clear that the 
report relates to this agenda item for the September 10, 2013, Board of 
Trustees meeting. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  /            
Moved Seconded       
 
Aye Nay Abstained     Item No. H.4.    



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10. 2013 Resolution  

SUBJECT: Independent Contractor/Consultant 
Agreements 

Information  

 Enclosure(s) X 

 
BACKGROUND 
Independent contractor/consultant agreements within budget. 
 
This item was prepared by Judy Rojas, Administrative Assistant, 
Administrative Services. 
 
 
RECOMMENDATION 
Authorization is requested to approve the attached list of independent 
contractor/consultant agreements as submitted. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.a.    



Item No. I.1.a. – Page 1 of 1 

INDEPENDENT CONTRACTOR AGREEMENT 
Board of Trustees Meeting – September 10, 2013 

 
CONTRACTOR  RATE  FUNDING PERIOD SERVICE 
CONSULTANT/    SOURCE 
DEPARTMENT       
 
        
ADMINISTRATIVE SERVICES 
Farley, Donald V., M.S., D.A.B.M.P. $1,000.00max Bond  9/11/13-6/30/14 Radiation Shielding Design Report 
R2A Architecture   10% of Constr Cost Bond  1/14/09-  Add’l Architectural Services 
    $523,550.50max   Project Completion Changes for Admin Bldg 
        Revision  Renovation per Proposal #9670P.00 
 
FINE AND PERFORMING ARTS 
Aiken, Christopher  $4,500.00max District  9/11/13-6/30/14 Musician Services 
Ferrer, Joshua   $4,500.00max District  9/11/13-6/30/14 Musician Services 
Hinrichsen, Greg   $8,000.00max District  9/11/13-6/30/14 Director of Musical Productions 
Ingram, Raymond   $2,000.00max ASO  9/11/13-6/30/14 Guest Artist 
Lane, Michelle   $4,500.00max District  9/11/13-6/30/14 Musician Services 
Rowe, Amy Eimi   $4,500.00max District  9/11/13-6/30/14 Musician Services   
 
Note:  A standard District agreement for Independent Contractor/Consultant will be completed for each consultant 
 



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Facility Usage/Rentals Information  

 Enclosure(s) X 

 
BACKGROUND 
Facility usage agreements that have been prepared and are being 
submitted to the Board for their approval for the rental and/or use of 
various campus facilities. 
 
This item was prepared by Judy Rojas, Administrative Assistant, 
Administrative Services. 
 
 
RECOMMENDATION 
Authorization is requested to approve facility rentals and usage. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.b.    



Use of Facilities
September 10, 2013

Item No. I.1.b. - Page 1 of 1

ORGANIZATION FACILITY ACTIVITY DATE(S) CHARGE

Mike Fischler Recording 
Arts Studio

Voice Over 
Recording

7/17/2013 $100.00 

Ani Babayance Recording 
Arts Studio

Vocal Piano 
Demo

8/21/2013 $200.00 

Finnmax LLC Exterior of 
Student 
Services 
Building

TV Show 
Filming

8/24/2013 $600.00 plus additional labor if 
required

FLS International CI159 Student 
Orientation 
and Testing

8/26/2013 $100.00 plus additional labor if 
required

Azusa Pacific 
University

Hammer 
Throw Cage

Hammer 
Throw Practice

Mon, Wed & Fri 
9/4/13 through 
8/1/14

Repair costs up to $2,500.00

Gartner Stadium and 
Field House 
Visitor Locker 
Room

Commercial 
Filming

9/9/2013 $6,750.00 plus additional labor if 
required

Wall Street 
University

LB105 Financial 
Literacy 
Workshop

9/24, 10/1, 10/29 
and 11/5/13

$1,200.00 plus additional labor if 
required

Red Dragon 
Karate

Gym Karate 
Tournament

10/19 & 10/20/13 $2,220.00 plus additional labor if 
required

Montview League Tennis Courts Tennis Prelims 
and Finals

10/29 & 10/30/13 $300.00 plus additional labor if 
required

Azusa Unified 
School District

Performing 
Arts Center

Holocaust 
Speaker

11/13/2013 $1,800.00 plus additional labor if 
required

Charter Oak 
Youth Football 
and Cheer

Stadium Cheer 
Competition

12/7/2013 $4,625.00 plus additional labor if 
required

Jin's Dance 
Studio

Performing 
Arts Center

Dance 
Performance

1/18/2014 $2,950.00 plus additional labor if 
required

Kiwanis Club of 
Glendora

Campus 
Center

Community 
Fundraiser

1/25/2014 $1,422.50 plus additional labor if 
required



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: A & B Warrants  Information  

 Enclosure(s) X 

 
BACKGROUND 
A & B Warrants for August 2013. “A” warrants provide payment for 
employees. “B” warrants provide payments to vendors. 
 
This item was prepared by Lucia Blades, Accounting Supervisor. 
 
 
RECOMMENDATION 
Authorization is requested to approve A & B Warrants for August 2013. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.c.    



Item No. I.1.c. - Page 1 of 1

B WARRANT AMOUNT PAID TO VENDORS $1,195,190.22
GRANT AMOUNT PAID TO STUDENTS $48,216.61

NUMBER OF A WARRANTS ISSUED TO EMPLOYEES REGISTER NUMBER AMOUNT
1 203-C $741.60
9 203-N $3,262.47
43 C1A-C $393,391.91

215 V2C-C $1,140,890.30
14 V2C-N $24,400.65
60 C5A-C $142,043.15
7 C5A-N $3,961.70
8 C3A-C $7,885.11

323 C3A-N $242,575.12
3 221-C $5,218.55
8 221-N $6,227.92
5 231-N $3,220.92
1 233-C $2,000.00
7 238-N $185.28
1 C2A-C $2,993.00

299 C2A-N $1,347,145.26
1,004 $3,326,142.94

ske
9/4/2013

August, 2013
APPROVAL OF A & B WARRANTS

CITRUS COMMUNITY COLLEGE DISTRICT



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Notice of Completion, Project #04-1213, 
Fountain Concrete Replacement Project 

Information  

 Enclosure(s)  

 
BACKGROUND 
At its meeting of July 16, 2013, the Board of Trustees approved award of a 
contract for Project #04-1213, Fountain Concrete Replacement Project, to 
replace concrete at the fountain area. Quotes were solicited and a 
contract was awarded to FM Exteriors of San Dimas, California in the 
amount of $139,040.00. The project has now been completed with no 
change orders. The final contract amount is $139,040.00. 
 
California Civil Code Section 3117 requires the owner of a construction 
project to file a Notice of Completion in the county in which the project is 
located within ten days of the acceptance of the project. 
 
This item was prepared by Robert Iverson, Director of Purchasing and 
Warehouse. 
 
 
RECOMMENDATION 
Authorization is requested to accept Project #04-1213, Fountain Concrete 
Replacement Project as complete and authorize staff to file the required 
Notice of Completion with the County of Los Angeles. The final contract 
amount is $139,040.00. 

 
 
 
 
 
 
 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.d.    



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Institutional Membership to California 
Corporate College (CA CC) 

Information  

 Enclosure(s) 
 

 
BACKGROUND 
The California Corporate College (CA CC) provides the college with access to 
contract training specific knowledge and expertise. Membership allows for 
discounts on CT Summit registration and on select training and development 
including DDI courses. Also included is marketing support and templates, 
access to the CA CC intranet which features training tools and marketing 
research and sales information as well as newsletter. 
  
This item was prepared by James Lancaster, Dean of Career, Technical & 
Continuing Education. 
 
 
RECOMMENDATION 
Authorization is requested to approve a $500.00 one year membership to the 
California Corporate College. 
 
 
 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.e.    



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Staff Influenza Vaccines Information  

 Enclosure(s)  

 
BACKGROUND 
For many years the Student Health Center has administered influenza 
shots to faculty and staff who request them and the District has 
reimbursed the Student Health Center for the cost of the vaccine and staff 
time.  Injections will be $17.00 per employee, the same as last year. 
 
This item was prepared by Tonya Ryan, Administrative Assistant, Student 
Services. 
 
 
RECOMMENDATION 
Authorization is requested to approve the Student Health Center to 
administer influenza vaccine to faculty and staff who request shots and to 
reimburse the Student Health Center at the rate of $17.00 per injection. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Arvid Spor, Ed.D.   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.f.    



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Agreements with Mt. San Antonio College 
and Rio Hondo College to implement the 
San Gabriel Valley Career Technical 
Education Community Collaborative 
Grant – Round Six 

Information  

 Enclosure(s) X 

 
BACKGROUND 
The San Gabriel Valley Career Technical Education Community 
Collaborative (SGVCTECC) grant represents a partnership between Citrus 
College (CC), Mt. San Antonio College (MSAC), and Rio Hondo College 
(RHC). In year one partners selected Citrus College as the coordinating 
fiscal agent and as projects continue into round six, agreements are used 
to divest the portion of work applicable to each college.  Round six 
expands to include the Finance & Business and Entertainment sectors 
and continues investments in Engineering & Design, Energy & Utility, and 
Transportation sectors. 
 
The enclosed agreements are for Mt. San Antonio College in the amount 
of $66,000 and Rio Hondo College in the amount of $78,000. 
 
This item was prepared by Marti DeYoung, CTE Supervisor. 
 
 
RECOMMENDATION 
Authorization is requested to approve agreements between Citrus College 
and Mt. San Antonio College in the amount of $66,000 and between Citrus 
College and Rio Hondo College in the amount of $78,000. Contracts will 
be in effect September 11, 2013 to July 31, 2014 for the San Gabriel 
Valley Career Technical Education Community Collaborative - Round Six. 

 
 
 
Arvid Spor, Ed.D.   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.g.    
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Citrus Community College District 
Agreement #14-13406-01 

 
This Agreement is entered into by and between Citrus Community College District (District) and Mt. San 
Antonio College.  Agreement is for the performance of a portion of the work awarded to Citrus College as 
fiscal agent for the San Gabriel Valley Career Technical Education Community Collaborative 
(SGVCTECC) Round Six (6) by the California Community Colleges Chancellor’s Office (grant award #12-
140-821). 
 
1. STATEMENT OF WORK:  Mt. San Antonio College shall exercise its best efforts to carry out the 

program in compliance with the Request for Application (RFA 2008), CCCCO Grant Agreement Article 
I Career-Technical Education Pathways Initiative Program-Specific Legal Terms and conditions 
(effective January 1, 2012) and congruence with outcomes proposed within the Round Six (6) 
application as outlined in Exhibit A (A1 & A2), which is incorporated herein and made a part of this 
Agreement. 

 
2. PERIOD OF PERFORMANCE:  The period of performance shall be from September 11, 2013 to July 

31, 2014.  These dates are subject to the Chancellor’s Office continued support of this funding. 
 
3. PAYMENTS:  District will reimburse Mt. San Antonio College actual costs for performance of work 

under this Agreement in the amount not to exceed $66,000 over a 10-month period when expenditures 
are congruent with the budget incorporated into this Agreement.  Documentation of the required 10% 
match will be required prior to final payment. 

 
4. INVOICES:  District will reimburse Mt. San Antonio College upon receipt of monthly invoices provided 

by Mt. San Antonio College.  Invoices, other than the June and July 2014 invoice, are to be submitted 
within 45 days of the month for which the reimbursement is requested.  The June 2014 invoice must be 
received by District on or before July 25, 2014.  The final invoice shall be clearly marked “FINAL” and 
must be submitted to District by August 31, 2014; and estimated FINAL invoice is due July 25, 2014 to 
properly anticipate and implement fiscal close out requirements. 

 
Invoices shall identify expenditures by major budget categories (i.e., salaries, fringe benefits, 
equipment, travel, supplies, etc.) as provided in Exhibit A, and shall show current request and 
cumulative expenses.  Invoices must include the following certification signed by an officer or 
designated official of Mt. San Antonio College:  “I certify that this request represents actual costs 
incurred during the invoice period and that these costs are appropriate and in accordance with the 
RFA, this Agreement and within the parameters of allowable expenses for this grant.  Mt. San Antonio 
College further certifies that payment made by District under this Agreement shall not duplicate 
reimbursement of costs and services which are received from other sources.” 

 
If applicable, final invoice shall show Mt. San Antonio College’s cost share amounts.  Final invoice 
received after termination or end date of this Agreement shall be honored at the discretion of District 
unless another submission date is agreed upon in advance by District and Mt. San Antonio College. 

 
Invoices shall be dated, numbered, and referenced to the Citrus College Agreement #14-13406-01 and 
Purchase Order # (14-to be provided) and mailed to: 

Accounts Payable 
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Citrus Community College 
1000 West Foothill Boulevard 
Glendora, CA  91741-1899. 

 
District reserves the right to withhold payment of Mt. San Antonio College’s invoices until acceptance of 
all services, reports, and/or supplies called for in this Agreement.  Program information, typically 
provided quarterly, may be required monthly to verify expenses. 

 
5. PROJECT MANAGEMENT:  District’s Project Director is responsible for the overall conduct of the 

project.  The Project Director is responsible for program technical monitoring and guidance.  Mt. San 
Antonio College’s Project Director is responsible for Mt. San Antonio College’s portion of the project.  
No substitution may be made of the Mt. San Antonio College Project Director without prior written 
approval from District. 

 
For programmatic or technical matters: 

 Citrus College 
 Marti DeYoung, CTE Supervisor 

1000 West Foothill 
 Glendora, CA  91741-1899 

 Mt. San Antonio College 
 Sarah Daum, Dean, Technology & Health 
 1100 N. Grand Avenue 
 Walnut, CA 91789 

 
For business matters: 
 Citrus Community College District 

Rosalinda Buchwald 
Director of Fiscal Services 

 Mt. San Antonio College 
  Adrienne Price 

Director of Grants 
 
6. KEY PERSONNEL:  Project activities at Mt. San Antonio College shall be under the direction of Sarah 

Daum, Dean.  Mt. San Antonio College shall notify District in writing of any proposed changes.  Project 
activities at Citrus College shall be under the direction of Jim Lancaster, Dean. 

 
7. EQUIPMENT ACCOUNTABILITY AND DISPOSITION:  For the purposes of this Agreement, 

equipment is defined as non-expendable, tangible personnel property having a useful life of more than 
one year and an acquisition cost of $1,000 or more.  Title to equipment purchased under this 
Agreement vests with Mt. San Antonio College, subject to the provisions of the Award. If greater than 
25% of the contract allocation will be spent on equipment, then advanced permission of the project 
director is required (RFA requirement). 

 
8. ACCOUNTING  RECORDS AND PROGRAM:    
 

Accounts and Records  The accounting for funds awarded under this agreement will be in accordance 
with the generally accepted accounting principles consistently applied and in accordance with federal 
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cost principals and Office of Management and Budget circulars, as applicable to Mt. San Antonio 
College.  Mt. San Antonio College shall maintain records to support identifiable charges to the project.  
Obligations, commitments, encumbrances, or expenditures must be made within the period of the 
performance (#2 of this Agreement). 
Examination of Records  Mt. San Antonio College agrees that District shall, until the expiration of the 
three (3) years after final payment under this agreement, have access to and right to examine any 
directly pertinent books, documents, papers, and records of Mt. San Antonio College involving 
transactions related to this Agreement.  It is understood that, unless agreed to in writing by Mt. San 
Antonio College, such examination shall be made during Mt. San Antonio College’s regularly 
established business hours. 

 
9. ASSIGNMENT:  Mt. San Antonio College shall not assign, transfer, or subcontract its interest or 

obligations under this Agreement without the written consent of District. 
 
10. AMENDMENT:  This Agreement can only be amended by joint written agreement signed by the 

authorized representative.  No modification will be binding until signed by both parties.  The authorized 
representatives are the signatories noted at the end of this Hold Harmless Agreement. 

 
11. RECORD RETENTION:  Financial record, supporting documents and other record pertaining to this 

Agreement shall be maintained and retained by Mt. San Antonio College for a period of three years 
from the termination date of this Agreement. 

 
12. PUBLICATIONS:  Mt. San Antonio College agrees that all publications that result from work under this 

Agreement will acknowledge that the project was supported by a grant from the California Community 
Colleges Chancellor’s Office (see Article I/CCCCO). 

 
13. CHANGES:   This Agreement constitutes the entire agreement between the parties regarding the 

subject matter herein.  Any modification to this Agreement shall be made in writing and must be signed 
by the authorized representatives of both parties. 

 
FOR Mt. San Antonio College 
 
By      
 Irene Malmgren, Ed.D. 
 Vice President, Instruction 
 
      
Date 
 
FOR Citrus Community College District 
 
By      

Carol R. Horton 
Vice President, Finance and Administrative Services 

 
______________________________ 
Date  
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EXHIBIT A  
San Gabriel Valley CTE Community Collaborative – Round 6 

Citrus College Agreement #14-13406-01 with Mt. San Antonio College 
Start Date: 9/11/2013 End Date: 7/31/2014 

 
 

Exhibit A1 Engineering & Design (Industrial Design Engineering/IDE) 
 
Activity Id: 32  -  Programs of Study - Develop / Improve  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Stronger relationships, better curriculum alignment & structure will move students into college Programs of 
Study A range our outreach and connections with HS/ROP feeder programs will fully actualize the WIP 
funded integrated multi-discipline program.  
 
 

Exhibit A2 Across All Sectors 
 
Activity Id: 04  -  Articulation  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
By mid semester students in HS articulated courses informed about option, opportunity and credit by exam 
process. Renew/new course level agreements, credit by exam offered, and paperwork for credit finalized. 
Ideally materials will be distributed via online methods.  
 
Activity Id: 23  -  Outreach Strategies to Encourage Student Participation  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Campus events & promotion of HS/ROP articulation will increase enrollment, credit by exam attempts, and 
CTE credit on transcript. CTE college student mentors will serve as ‘career guides’ or tutors in industry 
sector programs rounds 1-6.  
 
Activity Id: 27  -  Professional Development (in-service) for Administrators  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Administrators participate in professional development, be current with educational trends, & engage in 
evolving student success strategies, i.e., “Doing What Matters”, Student Success Taskforce, state/federal 
research in CTE, STEM and integration.  
 
Activity Id: 29  -  Professional Development (in-service) for teachers, and/ or faculty  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Professional development will improve curriculum, instructional delivery and education with training trends. 
Tangible outcomes will be reflected in existing & revised curriculum, program alignment, and add HS 
articulated courses.  
 
Activity Id: 35  -  Teacher and Faculty Externships in Business and Industry  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Instructors/counselors participate in externships and relationships and curriculum is strengthened. 
Externships in industry sectors funded through CTE CC Rounds 1-6. Participation will expand to 3-college 
& USD partnership.  
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BUDGET 
Category Description (examples of budget request to implement activities) Exhibit A1 Exhibit A2 Subtotals 
1000 Faculty (hourly) curriculum development + an externship $ 3,800 $ 4,500 $ 8,300 
2000 Program of study/in-sector (IDE) clerical support 

Across sector coordination – oversight, articulation, & outreach 
$23,040 Clerical support & student mentors $5,000 

 $28,050 $28,050 

3000 Benefits $   477 $ 4,862 $5,339 
4000 Instructional materials and operational supplies $1,500 $1,661 $3,161 
5000 Conferences & travel option $3,000 

Transportation & light refreshments $5,150 
Secondary Externship contracted services $10,000  

 $18,150 $18,150 

6000 Equipment $3,000 $0 $3,000 
Total  $8,777 $57,223 $66,000 
 
STATEMENT OF MATCH* (minimum 10%): 

*Sarah Daum, Dean Technology and Health will meet or exceed 10% match $6,600 ($9,000 
pledged) 

 
Sustainability Plan 
Mt. San Antonio College will develop the courses necessary for students to complete the Building 
Automation Systems and Industrial Design Engineering programs so that students will not have to take 
courses on other campuses to complete these programs. All courses in the pathways will be supported by 
general funds after program approval. Partnerships with business, industry and secondary partners, as well 
as data collection will be maintained by leveraging Perkins funding. 
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Citrus Community College District 
Agreement #14-13406-02 

 
This Agreement is entered into by and between Citrus Community College District (District) and Rio Hondo 
College.  This Agreement is for the performance of a portion of the work awarded to Citrus College as 
fiscal agent for the San Gabriel Valley Career Technical Education Community Collaborative 
(SGVCTECC) Round Six (6) by the California Community Colleges Chancellor’s Office (grant award #12-
140-821). 
 
1. STATEMENT OF WORK:  Rio Hondo College shall exercise its best efforts to carry out the program in 

compliance with the Request for Application (RFA 2008), CCCCO Grant Agreement Article I Career-
Technical Education Pathways Initiative Program-Specific Legal Terms and Conditions (effective 
January 1, 2012) and congruence with outcomes proposed within the Round Six (6) application as 
outlined in Exhibit A (A1 & A2), which is incorporated herein and made a part of this Agreement. 

 
2. PERIOD OF PERFORMANCE:  The period of performance shall be from September 11, 2013, to July 

31, 2014.  These dates are subject to the Chancellor’s Office continued support of this funding. 
 
3. PAYMENTS:  District will reimburse Rio Hondo College actual costs for the performance of work under 

this Agreement in the amount not to exceed $78,000 over a 10-month period when expenditures are 
congruent with the budget incorporated into this Agreement.  Documentation of the required 10% 
match will be required prior to final payment. 

 
4. INVOICES:  District will reimburse Rio Hondo College upon receipt of monthly invoices provided by Rio 

Hondo College.  Invoices, other than the June and July 2014 invoice, are to be submitted within 45 
days of the month for which the reimbursement is requested. The June 2014 invoice must be received 
by District on or before July 25, 2014. The final invoice shall be clearly marked “FINAL” and will be 
submitted to District by August 31, 2014; an estimated FINAL invoice is due July 25, 2014 to properly 
anticipate and implement fiscal close out requirements.   

 
Invoices shall identify expenditures by major budget categories (i.e., salaries, fringe benefits, 
equipment, travel, supplies, etc.) as provided in Exhibit A, and shall show current request and 
cumulative expenses.  Invoices must include the following certification signed by an officer or 
designated official of Rio Hondo College:  “I certify that this request represents actual costs incurred 
during the invoice period and that these costs are appropriate and in accordance with the RFA, this 
Agreement and within the parameters of allowable expenses for this grant.  Rio Hondo College further 
certifies that payment made by District under this Agreement shall not duplicate reimbursement of 
costs and services which are received from other sources.” 

 
If applicable, the final invoice shall show Rio Hondo College’s cost share amounts.  Final invoices 
received after the termination or end date of this Agreement shall be honored at the discretion of 
District unless another submission date is agreed upon in advance by District and Rio Hondo College.   

 
Invoices shall be dated, numbered, and referenced to the Citrus College Agreement #13-13406-02 and 
Purchase Order # (14-to be provided) and mailed to: 

 Accounts Payable 
Citrus Community College 
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1000 West Foothill Boulevard 
Glendora, CA  91741-1899. 

 
District reserves the right to withhold payment of Rio Hondo College’s invoices until acceptance of all 
services, reports, and/or supplies called for in this Agreement.  Program information, typically provided 
quarterly, may be required monthly to verify expenses. 

 
5. PROJECT MANAGEMENT:  District’s Project Director is responsible for the overall conduct of the 

project.  The Project Director is responsible for program technical monitoring and guidance.  Rio Hondo 
College’s Project Director is responsible for Rio Hondo College’s portion of the project.  No substitution 
may be made of the Rio Hondo College Project Director without prior written approval from District. 

 
For programmatic or technical matters: 

 Citrus College 
Marti DeYoung, CTE Supervisor 

 1000 West Foothill 
 Glendora, CA  91741-1899 

 Rio Hondo College  
Mike Slavich, Dean of Career & Technical Education 

 3600 Workman Mill Road 
 Whittier, CA 90601 

 
For business matters: 

 Citrus Community College District 
 Rosalinda Buchwald 

Director of Fiscal Services 
 Rio Hondo Community College District 

 Timothy Connell 
Director Contract Management and Vendor Services 

 
6. KEY PERSONNEL:  Project activities at Rio Hondo College shall be under the direction of Mike 

Slavich, Dean.  Rio Hondo College shall notify District in writing of any proposed changes.  Project 
activities at Citrus College shall be under the direction of Jim Lancaster, Dean. 

 
7. EQUIPMENT ACCOUNTABILITY AND DISPOSITION:  For the purposes of this Agreement, 

equipment is defined as non-expendable, tangible personnel property having a useful life of more than 
one year and an acquisition cost of $1,000 or more.  Title to equipment purchased under this 
Agreement vests with Rio Hondo College, subject to the provisions of the Award.  If greater than 25% 
of the contract allocation will be spent on equipment, then advanced permission of the project director 
is required (RFA requirement). 

 
8. ACCOUNTING  RECORDS AND PROGRAM:    
 

Accounts and Records  The accounting for funds awarded under this agreement will be in accordance 
with the generally accepted accounting principles consistently applied and in accordance with federal 
cost principals and Office of Management and Budget circulars, as applicable to Rio Hondo College.  
Rio Hondo College shall maintain records to support identifiable charges to the project.  Obligations, 
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commitments, encumbrances, or expenditures must be made within the period of the performance (#2 
of this Agreement). 

 
Examination of Records  Rio Hondo College agrees that District shall, until the expiration of the three 
(3) years after final payment under this agreement, have access to and right to examine any directly 
pertinent books, documents, papers, and records of Rio Hondo College involving transactions related 
to this Agreement.  It is understood that, unless agreed to in writing by Rio Hondo College, such 
examination shall be made during Rio Hondo College’s regularly established business hours. 

 
9. ASSIGNMENT:  Rio Hondo College shall not assign, transfer, or subcontract its interest or obligations 

under this Agreement without the written consent of District. 
 
10. AMENDMENT:  This Agreement can only be amended by joint written agreement signed by the 

authorized representative.  No modification will be binding until signed by both parties.  The authorized 
representatives are the signatories noted at the end of this Hold Harmless Agreement. 

 
11. RECORD RETENTION:  Financial record, supporting documents and other record pertaining to this 

Agreement shall be maintained and retained by Rio Hondo College for a period of three years from the 
termination date of this Agreement. 

 
12. PUBLICATIONS:  Rio Hondo College agrees that all publications that result from work under this 

Agreement will acknowledge that the project was supported by a grant from the California Community 
Colleges Chancellor’s Office (see Article I/CCCCO). 

 
13. CHANGES:   This Agreement constitutes the entire agreement between the parties regarding the 

subject matter herein.  Any modification to this Agreement shall be made in writing and must be signed 
by the authorized representatives of both parties. 

 
FOR Rio Hondo Community College District – Rio Hondo College 
 
By      
 Teresa Dreyfuss 

President 
 
      
Date: 
 
 
FOR Citrus Community College District 
 
By     __ 

Carol R. Horton 
Vice President, Finance and Administrative Services 

 
______________________________ 
Date:   
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EXHIBIT A 
San Gabriel Valley CTE Community Collaborative 

Citrus College Agreement #14-13406-02 with Rio Hondo College 
Start Date: 9/11/2013 End Date: 7/31/2014 

 
Exhibit A1 Finance and Business Industry Sector 

 
Activity Id: 01  -  Academic Counseling  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Retain counselor specific for business students to provide guidance in accounting career & transfer option.  
 
Activity Id: 03  -  Advisory Councils  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
The RHC faculty will conduct more outreach to recruit and increase the number of business/industry 
representatives as well as secondary teachers attending and materials will be printed/provided and 
meetings hosted for curriculum to be updated.  
 
Activity Id: 08  -  Curriculum development  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Continue to review degrees/certificates to reflect the needs of business/industry & develop materials to 
distribute to secondary partners. Continue to develop skills certificates targeted for in-demand occupations 
in industry. Expert/consultants used  
 
Activity Id: 16  -  Instructional Materials Purchase/Replacement (including software)  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Based on recommendations of RHC faculty and advisory council, updated technology and learning 
materials plus instructional supplies will be purchased to be placed in the business computer lab and 
curriculum.  
 
Activity Id: 32  -  Programs of Study - Develop / Improve  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
VITA program debut in 2013 for tax year 2012. Students able to apply knowledge of federal/state tax 
learned from tax courses to assist low-income individuals & families w/ tax return preparation through 
knowledge/practical applied through VITA prog.  
 
Activity Id: 36  -  Travel - In state  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Travel and conferences fees will be specific to the development of technical expertise of persons directly 
related to CTE program development/implementation in the industry sector.  
 

Exhibit A2 Across Sector 
 
Activity Id: 04  -  Articulation  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
By mid semester students in HS articulated courses informed about option, opportunity and credit by exam 
process. Renew/new course level agreements, credit by exam offered, and paperwork for credit finalized. 
Ideally distributed via online methods.  
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Activity Id: 05  -  Career Exploration Development for 7th & 8th Graders  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Green curriculum expands to more schools (after school & ThinkTogether). Summer Career Academy on 
campus 1, 2 or 3 wks) evolve into multiple discipline pilots, i.e., math/automotive, science/information 
technology, English & alternative fuels.  
 
Activity Id: 23  -  Outreach Strategies to Encourage Student Participation  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Campus events & promotion of HS/ROP articulation will increase enrollment, credit by exam attempts, and 
CTE credit on transcript. CTE college student mentors will serve as ‘career guides’ or tutors in industry 
sector programs rounds 1-6.  
 
Activity Id: 31  -  Program Marketing and Outreach  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Virtual/print marketing updated/revised to promote programs of study, articulation credit, & CTE program 
viability. Material distributed to students, counselors, teachers, & business/industry community across 3-
college area of San Gabriel Valley.  
 
Activity Id: 36  -  Travel - In state  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
Travel and conferences fees will be specific to the development of technical expertise of persons directly 
related to CTE program development/implementation and completion of CTE CC deliverables (all rounds).  
 
Activity Id: 39  -  Work-based Learning (internships, cooperative education, school-based 
enterprises, job shadowing, etc. )  
Anticipated improvement or outcome, including – as appropriate – quantitative descriptions:  
CWEE websites improved (intra and inter-college collaboration); visible & expanded resources; increased 
participation faculty/businesses/students. Guidance/handbooks/database and multi-level contracts finalized 
and implemented (in person & virtual).  
 
BUDGET 
Category Description (examples of budget request to implement activities) Exhibit A1 Exhibit A2 Subtotals 
1000 Faculty stipends (curriculum development + VITA + counselor SEP) 

Faculty stipends (Summer Academy & career pathways support) 
$15,000  

$17,000 
$32,000 

2000 Student workers  $2,000 $2,000 
3000 Benefits $3,000 $3,000 $6,000 
4000 Instructional, meeting, operational & summer academy supplies $6,000 $5,000 $11,000 
5000 In state travel & other contracted services 

  Articulation database/website maintenance 
  Bus transportation (career days & summer academy) 
  Marking/Outreach 
  CWEE website 
Improvement/recruitment/database 
Summer academy support resources  

$5,000 $22,000 
 

$27,000 

6000 Equipment $0 $0 $0 
Total  $29,000 $49,000 $78,000 
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STATEMENT OF MATCH* (minimum 10%): 
*Mike Slavich, Dean Rio Hondo College pledges to meet or exceed 10% match $ 7,800 using 
district funds that support dean’s time, faculty, equipment and, if necessary, Perkins sources. 

 
Sustainability Plan 
  
Rio Hondo College will continue to execute the activities that have proven successful in the 
accomplishment of the middle school career exploration and career pathway development objectives. We 
will continue to nurture the partnership developed with an afterschool organization to implement the career 
exploration/green curriculum, we will once again review and modify the curriculum to fit the needs of the 
organization and accomplish the objectives of the grant. We will provide train the trainer opportunities to the 
organization in addition to providing the initial material for the activities, reducing the amount of support for 
the following year.  
 
The CTE Career Exploration summer academy will continue to be hosted to expose a minimum of 75 
middle school students to high wage-high skill industries. The academy’s contextualized experience allows 
participating student not only to learn about different industry sectors but also to understand the relevance 
of their academic subjects in the “real world”. The summer academy is possible with the cooperation of 
secondary institutions, college faculty and students, in addition to the funds that the grant provides.  
 
Rio Hondo College will continue to review and update the CTE articulation process for renewing/creating 
and granting credit. The use of the online site will be reviewed for effectiveness and modified in order to 
meet the goals of linking secondary to post-secondary.  
 
 



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Academic Employees Information  

 Enclosure(s) X 

 
BACKGROUND 
Enclosed are personnel actions with regard to the employment, change of 
status, and/or separation of academic employees. 
 
This item was prepared by Linda Hughes, Human Resources Technician 
II, Human Resources.  
 
 
RECOMMENDATION 
Authorization is requested to approve the personnel actions with regard to 
the employment, change of status, and/or separation of academic 
employees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Robert L. Sammis   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.h.    



ACADEMIC EMPLOYEES
SEPARATIONS 

SEPTEMBER 10, 2013
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Name Classification Department Reason Date of Separation

Mercurio, Vincent Counselor DSP&S Retirement 7/1/2014



ACADEMIC EMPLOYEES - FULL-TIME
 EXTRA DUTY, STIPEND ASSIGNMENTS

SEPTEMBER 10, 2013

Item No. I.1.h. - Page 2 of 6

NAME DESCRIPTION ASSIGNMENT BEGIN END RATE

Goedhart, 
Christine

Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Juncosa, Barbara Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Kaisler, Denise Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Kary, David Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Ramos, Gloria Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Shrope, Douglas Co - Director, "Fiddler on the 
Roof" - Music

Stipend 09/15/13 10/15/13 $2,000.00/tl.



ACADEMIC EMPLOYEES - ADJUNCT
 EXTRA DUTY, HOURLY, STIPEND ASSIGNMENTS

SEPTEMBER 10, 2013
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NAME DESCRIPTION ASSIGNMENT BEGIN END RATE

Blickley, Jessica proctor-DSPS Hourly as 
needed

09/11/13 12/31/13 $45.80/hr.

Chui, Pamela Instructor - ESL Hourly as 
needed

08/23/13 12/14/13 $45.80/hr.

Cross, Peter Instructor - Biology Hourly as 
needed

02/19/14 06/13/14 $45.80/hr.

Dery, Kenneth Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Duncan, Tanya proctor-DSPS Hourly as 
needed

09/11/13 12/31/13 $45.80/hr.

Duncan, Tanya Instructor - Biology Hourly as 
needed

02/19/14 06/13/14 $45.80/hr.

Foisia, L.E. Instructor - ESL Hourly as 
needed

08/23/13 12/14/13 $45.80/hr.

Harfouche, Youssef Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Kuroki, Mikage Instructor - English Hourly as 
needed

08/23/13 12/14/13 $45.80/hr.

McConnell, Matthew Instructor - Kinesiology Hourly as 
needed

08/23/13 12/14/13 $45.80/hr.

Montes, Monica Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Okubo, Emi Instructor - Japanese Hourly as 
needed

09/11/13 12/15/13 $45.80/hr.

Villeneuve, Louisa Faculty Inquiry Group 
Participant - Race to STEM 

Grant

Stipend 09/11/13 12/13/13 $500.00/tl.

Weber, Daniel Counselor - Basic Skills 
Initiative

Hourly as 
needed

09/11/13 12/31/13 $45.80/hr.



ACADEMIC EMPLOYEES
FALL 2013 ADJUNCT
SEPTEMBER 10, 2013
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Name Department/Discipline Placement LHE Rate

Aghyarian, Meray ESL 1-5 $1,093

Baca, Richard Communication 1-1 $1,046

Dinneen, Gregory Kinesiology 1-1 $1,046

Hallman, John Kinesiology 1-1 $1,046

Jaimes, Franciella Speech 1-4 $1,046

Kuroki, Mikage English 1-1 $1,046

McConnell, Matthew Kinesiology 1-1 $1,046

Okubo, Emi Japanese 1-1 $1,046



ACADEMIC EMPLOYEES 
FALL 2013 NON CREDIT

SEPTEMBER 10, 2013
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Name Department/Discipline Placement Hourly Rate

Kim, Jung Non Credit 1-1 $38.43



ACADEMIC EMPLOYEES
SPRING 2014 ADJUNCT
SEPTEMBER 10, 2013
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Name Department/Discipline Placement LHE Rate

Cross, Peter Biology 1-1 $1,046

Duncan, Tanya Biology 1-1 $1,046



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Classified Employees Information  

 Enclosure(s) X 

 
BACKGROUND 
Enclosed are personnel actions with regard to the employment, change of 
status, and/or separation of classified employees. 
 
This item was prepared by Kai Wattree-Jackson, Human Resources 
Technician II. 
 
 
RECOMMENDATION 
Authorization is requested to approve the personnel actions with regard to 
the employment, change of status, and/or separation of classified 
employees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Robert L. Sammis   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.i.    



CLASSIFIED EMPLOYEES
EMPLOYMENT/CHANGE OF STATUS

SEPTEMBER 10, 2013

Item No. I.1.i. - Page 1 of 2

NAME CLASS/DEPT/PRCT REASON/MOS. BEGN/END RANGE & STEP MONTHLY 
RATE

Lopez, Fe Accounting Supervisor Temporary 
Upgrade

9/11/13    
thru 

12/31/13

16-1                  
(13-1+3A)

$7,006.00/mo

Michel, 
Frank

Food Service 
Supervisor

Temporary 
Upgrade

9/30/13       
thru         

12/31/13           

9-1                      
(8-1+1A)

$4878.00/mo

Rodriguez, 
Servando

Custodian             Temporary 
Upgrade       

7/16/13   
thru 

12/31/13

27-7                     
(22-7+2I+3F)

$3973.36/mo



CLASSIFIED EMPLOYEES
SEPARATIONS/LEAVES
SEPTEMBER 10, 2013
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NAME CLASSIFICATION REASON DEPT DATES

Horton, Carol Vice President of 
Finance and 

Administrative 
Services

Retirement Finance and 
Administrative 

Services

3/1/14

Lui, Lu Research Analyst Resignation Institutional 
Research

8/31/13

Trujillo, 
Margarita

Custodian Retirement Custodial 2/28/13

Wenzel, 
Robert

Instructional Lab 
Assistant

Resignation Fine and 
Performing Art

9/1/13



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Short-Term, Hourly, Substitutes, 
Volunteers, and Professional Experts 

Information  

 Enclosure(s) X 

 
BACKGROUND 
Enclosed are personnel actions with regard to the employment of short-
term, hourly, substitutes, volunteers, and professional experts. 
 
This item was prepared by Kai Wattree-Jackson, Human Resources 
Technician II and Sandra Coon, Administrative Assistant 
 
 
RECOMMENDATION 
Authorization is requested to approve the employment of short-term, 
hourly, substitutes, volunteers, and professional experts. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Robert L. Sammis   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.1.j.    



CLASSIFIED SUBSTITUTES
SEPTEMBER 10, 2013
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NAME CLASS/DEPT REASON/MOS. BEGN/END RANGE & STEP MONTHLY 
RATE

Liu, Lu Research Analyst Serve as a 
substitute during 

recruitment 
period

09/11/13  
thru          

11/10/13

49-1 $29.45/hr

Mohammad, 
Zeenathul

Library Media Tech II Serve as a 
substitute during 

recruitment 
period

09/11/13  
thru          

11/11/13

31-1 $18.88/hr     
limited to 
20hrs per 

week



SHORT-TERM, HOURLY
SEPTEMBER 10, 2013
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NAME CATEGORY DESCRIPTION DEPARTMENT HOURLY 
RATE/TOTAL

BEGIN/END 
DATE

Hernandez, 
Conrad Jude

Performing Arts 
Support

Front of House 
Usher

Performing Arts $9/hr 9/11/13            
thru          

12/31/13

Nystrom, Alec Performing Arts 
Support

Front of House 
Usher

Performing Arts $9/hr 9/11/13            
thru          

12/31/13

Polzin, Alyssa Performing Arts 
Support

Front of House 
Usher

Performing Arts $9/hr 9/11/13            
thru          

12/31/13

Rodriguez, 
Alexander

Performing Arts 
Support

Front of House 
Usher

Performing Arts $9/hr 9/11/13            
thru          

12/31/13

VanKlavren, 
John

Campus Services Assist as 
needed for 

facility rentals

Facility Rentals $14/hr 9/11/13            
thru          

12/31/13



VOLUNTEERS, NON-ACADEMIC
SEPTEMBER 10, 2013
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VOLUNTEER NAME DEPARTMENT BEGIN DATE END DATE

Cook, Devon STEM                
(Student Mentors)

9/11/13 6/30/14

Cortez, Crystal STEM                
(Student Mentors)

9/11/13 6/30/14

Ingraham, Jeff Golf Range                   
(Golf Workshop)

9/21/13 11/2/13

Iniguez, Adrian STEM                
(Student Mentors)

9/11/13 6/30/14

Lachman, Selma Music                
(Support Staff)

9/16/13 6/14/13

Lopez, Jeff STEM                
(Student Mentors)

9/11/13 6/30/14

Luevanos, Claire Kinesiology                   
(volunteer athletic 

counselor)

9/11/13 6/15/14

Olivas, Daniel Golf Range                   
(Golf Workshop)

9/21/13 11/2/13

Reyes, Andrew Music                
(Support Staff)

9/16/13 6/14/13

Rodriguez, Jacob Golf Range                   
(Golf Workshop)

9/21/13 11/2/13

Smith, Caitlin Golf Range                   
(Golf Workshop)

9/21/13 11/2/13



VOLUNTEER COACHES
SEPTEMBER 10, 2013
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VOLUNTEER NAME SPORT BEGIN DATE END DATE
Dinneen, Gregory W Basketball 9/11/13 6/30/14
Hernandez, Denise Softball 8/21/13 6/30/14
Iles, James M Soccer 8/15/13 6/30/14
Johnstone, Tiffany Volleyball 9/11/13 6/30/14
Paredez, Terry Softball 8/21/13 6/30/14
Thomas, Brandon M Basketball 8/15/13 6/30/14



PROFESSIONAL EXPERT
September 10, 2013
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Name Description Department Rate Begin/End

Loucks, Trina Accompanist - Piano 
Player

Fine & 
Performing Arts

$25.00/hr. 09/11/13 to 12/31/13

McConnell, Matthew Men's Basketball 
Program Assistant

Kinesiology no more than 
$8,836.00/ttl.

09/11/13 to 06/15/14

Paredez, Terry Softball Program 
Assistant

Kinesiology $5,563.00/ttl. 
(Revision to 
August 13, 
2013 Board 
Agenda)

08/26/13 to 06/15/14

Westfall, Christine Swimming Program 
Assistant

Kinesiology $4,418.00/ttl. 09/11/13 to 06/15/14



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action  

DATE September 10, 2013 Resolution X 

SUBJECT: District’s GANN Appropriation Limit  Information  

 Enclosure(s) X 

 
BACKGROUND 
Article XIII B of the Constitution of the State of California, as approved by 
the voters in November 1979, requires the establishment of Appropriation 
Limits on “Proceeds of Taxes” revenues for public agencies, including 
community college districts, beginning with the 1980-81 fiscal year. Each 
district is required to determine and adopt such an Appropriation Limit for 
the 2013-2014 fiscal year, as a legislative act. 
 
This item was prepared by Rosalinda Buchwald, Director of Fiscal 
Services. 
 
 
RECOMMENDATION 
Authorization is requested to adopt Resolution #2013-14-02 to establish 
the District’s GANN Appropriation Limit of $79,075,477 for the 2013-2014 
fiscal year. 
 
 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.2.    
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CALIFORNIA COMMUNITY COLLEGES 

GANN LIMIT WORKSHEET 
2013-14 

 
 
 
DISTRICT NAME:  Citrus Community College District     
DATE:  August 21, 2013 
 
 
 
I. 2013-14 APPROPRIATIONS LIMIT: 
 A. 2012-13 Appropriations Limit $75,807,727  

B.   2013-14 Price Factor:  1.0512 
 C. Population factor: 
  1. 2011-12 Second Period Actual FTES 10,861.71 
  2. 2012-13 Second Period Actual FTES 10,777.76 
  3. 2013-14 Population change factor .9923 
   (line C.2. divided by line C.1.) 
 D. 2012-13 Limit adjusted by inflation and population factors $79,075,477 
  (line A multiplied by line B and line C.3.) 
 E. Adjustments to increase limit: 
  1. Transfers in of financial responsibility $ ......................  
  2. Temporary voter approved increases  ____________  
  3. Total adjustments - increase  ____________  
        Sub-Total $79,075,477 
 F. Adjustments to decrease limit: 
  1. Transfers out of financial responsibility $ ......................  
  2. Lapses of voter approved increases  ____________  
  3. Total adjustments - decrease < > 
 G. 2013-14 Appropriations Limit  $79,075,477  
 
II. 2013-14 APPROPRIATIONS SUBJECT TO LIMIT: 
 A. State Aid (General Apportionment, Apprenticeship 
  Allowance, Basic Skills, and Partnership for Excellence)    $38,009,496 
 B. State Subventions (Home Owners Property Tax Relief, 
  Timber Yield tax, etc.)           34,452 
 C. Local Property taxes     5,004,502 
 D. Estimated excess Debt Service taxes   .........................  
 E. Estimated Parcel taxes, Square Foot taxes, etc.   .........................  
 F. Interest on proceeds of taxes   .........................  
 G. Local appropriations from taxes for unreimbursed State, 
  court, and federal mandates   <     533,807 > 
 H. 2013-14 Appropriations Subject to Limit  $42,514,643  
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CITRUS COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION 
2013-14-02 

 
APPROPRIATION LIMIT FOR 2013-2014 

 
WHEREAS, Article XIII B of the Constitution of the State of California, as approved by 
the voters in November of 1979, requires the establishment of Appropriation Limits on 
“Proceeds of Taxes” revenues for public agencies, including community college 
districts, beginning with the 1980-81 fiscal year, and  
 
WHEREAS, each district is required to determine and adopt such an Appropriation Limit 
for the 2013-2014 fiscal year, as a legislative act, and 
 
WHEREAS, this community college Appropriation Limits have been calculated in 
accordance with Article XIII B of the State Constitution and Division 9 of Title I of the 
Government Code, 
 
BE IT THEREFORE RESOLVED, as a legislative act of this governing board, that for 
the purposes of Article XIII B, there is hereby established this district’s “Appropriation 
Limit” of $79,075,477 for the 2013-2014  fiscal year. 
 
Passed and Adopted by the Board of Trustees of Citrus Community College District this 
10th day of September 2013, by the following vote: 
 
 
     Ayes:    
     Noes:    
            Abstain:    
             Absent:    
 
 
_______________________     Date: September 10, 2013 
Susan M. Keith, President 
Board of Trustees 
 



CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: California Community Colleges Quarterly 
Financial Report, CCFS-311Q 

Information  

 Enclosure(s) X 

 
BACKGROUND 
In accordance with Title 5 of the California Code of Regulations, section 
58310, Report on District’s Financial Condition, the chief executive officer 
or other designee of the governing board of each district shall regularly 
report in detail to the governing board of the district the district’s financial 
condition and shall submit reports showing the financial and budgetary 
conditions of the district, including outstanding obligations, to the 
governing board at least once every three months. The chief executive 
officer or other designee shall also prepare a quarterly report on forms 
provided by the Chancellor no later than forty five days following the 
completion of each quarter.  The certified report shall be reviewed by the 
district governing board at a regularly scheduled meeting and entered into 
the minutes of the meetings. 
 
This item was prepared by Carol Cone, Budget Supervisor. 
 
 
RECOMMENDATION 
Authorization is requested to approve the Quarterly Financial Status 
Report for the fiscal quarter ended June 30, 2013, and authorizing the 
forwarding of this report to the Chancellor’s Office and the Office of the 
Los Angeles County Superintendent of Schools. 
 
 
 
 
 

 
Carol Horton    
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.3.    



 
 
 
 

 

  
    

Fiscal Year: 2012-2013   
 District: (820) CITRUS  Quarter Ended: (Q4) Jun 30, 2013    

 Line Description 
As of June 30 for the fiscal year specified 

 

 

Actual 
2009-10 

Actual 
2010-11 

Actual 
2011-12 

Projected 
2012-2013 

 
I. Unrestricted General Fund Revenue, Expenditure and Fund Balance: 

 
A. Revenues:     

 

 
A.1 Unrestricted General Fund Revenues (Objects 8100, 8600, 8800) 59,266,083 60,295,769 55,752,164 55,951,728 

 

 
A.2 Other Financing Sources (Object 8900) 197,484 137,691 126,779 148,035 

 

 
A.3 Total Unrestricted Revenue (A.1 + A.2) 59,463,567 60,433,460 55,878,943 56,099,763 

  

 
B. Expenditures:     

 

 
B.1 Unrestricted General Fund Expenditures (Objects 1000-6000) 55,829,236 56,014,795 55,831,888 55,600,415 

 

 
B.2 Other Outgo (Objects 7100, 7200, 7300, 7400, 7500, 7600) 2,702,452 2,538,184 2,044,570 1,506,550 

 

 
B.3 Total Unrestricted Expenditures (B.1 + B.2) 58,531,688 58,552,979 57,876,458 57,106,965 

 

 
C. Revenues Over(Under) Expenditures (A.3 - B.3) 931,879 1,880,481 -1,997,515 -1,007,202 

 

 
D. Fund Balance, Beginning 7,567,111 8,498,990 10,379,471 8,381,956 

 

 
D.1 Prior Year Adjustments + (-) 0 0 0 0 

 

 
D.2 Adjusted Fund Balance, Beginning (D + D.1) 7,567,111 8,498,990 10,379,471 8,381,956 

 

 
E. Fund Balance, Ending (C. + D.2) 8,498,990 10,379,471 8,381,956 7,374,754 

 

 
F.1 Percentage of GF Fund Balance to GF Expenditures (E. / B.3) 14.5% 17.7% 14.5% 12.9% 

 
 II. Annualized Attendance FTES: 

 

 
G.1 Annualized FTES (excluding apprentice and non-resident) 11,444 11,639 10,684 10,671 

 

http://www.cccco.edu/


 III
. Total General Fund Cash Balance (Unrestricted and Restricted) 

As of the specified quarter ended for each fiscal year 
 2009-10 2010-11 2011-12 2012-2013 
 

 
H.1 Cash, excluding borrowed funds  9,594,297 4,426,123 13,363,849 

 

 
H.2 Cash, borrowed funds only  0 0 0 

 

 
H.3 Total Cash (H.1+ H.2) 10,334,638  9,594,297  4,426,123  13,363,849  

 
 IV
. Unrestricted General Fund Revenue, Expenditure and Fund Balance: 

 

Line Description 
Adopted 
Budget 
(Col. 1) 

Annual 
Current 
Budget 
(Col. 2) 

Year-to-Date 
Actuals 
(Col. 3) 

Percentage  

(Col. 3/Col. 
2) 

 

 
I. Revenues:     

 

 
I.1 Unrestricted General Fund Revenues (Objects 8100, 8600, 8800) 53,010,911 56,391,768 55,951,728 99.2% 

 

 
I.2 Other Financing Sources (Object 8900) 140,153 130,153 148,035 113.7% 

 

 
I.3 Total Unrestricted Revenue (I.1 + I.2) 53,151,064 56,521,921 56,099,763 99.3% 

  

 
J. Expenditures:     

 

 
J.1 Unrestricted General Fund Expenditures (Objects 1000-6000) 55,989,051 57,525,758 55,600,415 96.7% 

 

 
J.2 Other Outgo (Objects 7100, 7200, 7300, 7400, 7500, 7600) 1,375,099 1,353,927 1,506,550 111.3% 

 

 
J.3 Total Unrestricted Expenditures (J.1 + J.2) 57,364,150 58,879,685 57,106,965 97% 

 

 
K. Revenues Over(Under) Expenditures (I.3 - J.3) -4,213,086 -2,357,764 -1,007,202  

 

 
L Adjusted Fund Balance, Beginning 8,381,956 8,381,956 8,381,956  

 

 
L.1 Fund Balance, Ending (C. + L.2) 4,168,870 6,024,192 7,374,754  

 

 
M Percentage of GF Fund Balance to GF Expenditures (L.1 / J.3) 7.3% 10.2%   

  
 
 
 
 
 

 



V. Has the district settled any employee contracts during this quarter? YES  
 

 
 

If yes, complete the following: (If multi-year settlement, provide information for all years covered.) 

 

 

Contract Period Settled Management Academic Classified 
(Specify)  Permanent Temporary  
YYYY-YY 

Total Cost Increase  Total Cost Increase  Total Cost Increase  Total Cost Increase  
 % * % * % * % * 

a. SALARIES:         
Year 1: 2012-13    69,100 2%   57,500 2% 

Year 2:          
Year 3:          

b. BENEFITS:         
Year 1:          
Year 2:          
Year 3:          

 
* As specified in Collective Bargaining Agreement or other Employment Contract 

  
 

 

c. Provide an explanation on how the district intends to fund the salary and benefit increases, and also identify the revenue source/object code.  
The district plans to fund the increases from the general fund ending balance.  

 
 VI
. 

Did the district have significant events for the quarter (include incurrence of long-term debt, settlement of audit findings or legal 
suits, significant differences in budgeted revenues or expenditures, borrowing of funds (TRANs), issuance of COPs, etc.)? 

YES  

 
 

 

If yes, list events and their financial ramifications. (Enter explanation below, include additional pages if needed.) The district participated in a $10,000,000 TRANS 
issued on 4/9/2013. Repayment amounts are 50% on August 30, 2013 and 50% on September 30, 2013.  

 
 VI
I. 

Does the district have significant fiscal problems that must be addressed? This year? NO  

  Next year? NO  
 

 
 

If yes, what are the problems and what actions will be taken? (Enter explanation below, include additional pages if needed.)  
 

  
 
 
 



 
 

 
 

  
    

Fiscal Year: 2012-2013   
 District: (820) CITRUS  Quarter Ended: (Q4) Jun 30, 2013    
 
 

 

 

Chief Business Officer   District Contact Person  

CBO Name:  Carol R. Horton   Name:  Carol J. Cone  

CBO Phone:   
626-914-8886   Title:  Budget Supervisor  

CBO Signature:  

Date Signed:  

 
_____________________________  

_____________________________  
Telephone:   

626-914-8885  

Chief Executive Officer Name:  Geraldine M. Perri, Ph.D.   Fax:   
626-914-8604  

CEO Signature:  

Date Signed:  

 
_____________________________  

_____________________________  
E-Mail:  ccone@citruscollege.edu  

    Electronic Cert Date:  08/21/2013     
    

  

 
 

California Community Colleges, Chancellor's Office 
Fiscal Services Unit 

1102 Q Street, Suite 4554 
Sacramento, California 95814-6511 

 
Send questions to:  

Christine Atalig (916)327-5772 catalig@cccco.edu or Tracy Britten (916)323-6899 tbritten@cccco.edu 
© 2007 State of California. All Rights Reserved.  

 
 

mailto:catalig@cccco.edu
mailto:tbritten@cccco.edu
http://www.cccco.edu/


CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution  

SUBJECT: Adopted Budget 2013-2014 Information  

 Enclosure(s) X 

 
BACKGROUND 
In accordance with Title 5 of the California Code of Regulations, Section 
58300, requirement to prepare and file annual statement, the chief 
executive officer or other designee of the governing board of each district 
shall prepare and keep on file for public inspection a statement of all 
receipts and expenditures of the district for the preceding fiscal year and a 
statement of the estimated total expenses for the district for the current 
fiscal year. 
 
This item was prepared by Carol Cone, Budget Supervisor. 
 
 
RECOMMENDATION 
Authorization is requested to approve the attached adopted budget for all 
District funds for the 2013-2014 fiscal year. 
 
 
 
 
 
 
 
 
 
 
 
 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.4.    

















































































CITRUS COMMUNITY COLLEGE DISTRICT 
 

TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution X 

SUBJECT: Award of Contract, Project 02-1314, 
Central Plant - Energy Conservation 
Service Agreement 

Information  

 Enclosure(s) X 
 

BACKGROUND 
The Board of Trustees approves the award of all contracts for 
construction. Government Code section 4217.10 et seq., authorizes a 
public agency after first holding a public hearing to enter into an Energy 
Conservation Service Agreement for projects that create energy savings 
that will exceed the project cost over the lifespan of the equipment.  
 
At the September 10, 2013, meeting, the Board of Trustees held a public 
hearing at a regularly scheduled Board of Trustees meeting as is required 
for the purpose of hearing comments and opinions from staff and the 
community prior to Board action on the Energy Conservation Service 
Agreement. 
 
Staff has negotiated an energy conservation service contract with 
Climatec Building Technologies Group of Irvine, California to upgrade 
equipment, sensors, controls and software at the District’s Central Plant 
facility. The anticipated savings over the lifespan of the equipment from 
this project will exceed the project cost. The project cost is $195,780 and 
will be funded by Fund 41, Capital Projects. The enclosure outlines the 
project’s anticipated savings and costs. 
 
This item was prepared by Robert Iverson, Director of Purchasing and 
Warehouse. 
 
 
RECOMMENDATION 
Authorization is requested to adopt Resolution 2013-14-03 and authorize 
the Vice President of Finance & Administrative Services to execute the 
Energy Conservation Service Agreement on Project 02-1314, Central 
Plant, on behalf of the District.  The Energy Conservation Service 
Agreement cost of $195,780 is within budget and will be funded from Fund 
41, Capital Projects. 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.5.    



CITRUS COMMUNITY COLLEGE DISTRICT 
 

TO: BOARD OF TRUSTEES Action X 

DATE September 10, 2013 Resolution X 

SUBJECT: Award of Contract, Project 02-1314, 
Central Plant - Energy Conservation 
Service Agreement 

Information  

 Enclosure(s) X 
 

BACKGROUND 
The Board of Trustees approves the award of all contracts for 
construction. Government Code section 4217.10 et seq., authorizes a 
public agency after first holding a public hearing to enter into an Energy 
Conservation Service Agreement for projects that create energy savings 
that will exceed the project cost over the lifespan of the equipment.  
 
At the September 10, 2013, meeting, the Board of Trustees held a public 
hearing at a regularly scheduled Board of Trustees meeting as is required 
for the purpose of hearing comments and opinions from staff and the 
community prior to Board action on the Energy Conservation Service 
Agreement. 
 
Staff has negotiated an energy conservation service contract with 
Climatec Building Technologies Group of Irvine, California to upgrade 
equipment, sensors, controls and software at the District’s Central Plant 
facility. The anticipated savings over the lifespan of the equipment from 
this project will exceed the project cost. The project cost is $195,780 and 
will be funded by Fund 41, Capital Projects. The enclosure outlines the 
project’s anticipated savings and costs. 
 
This item was prepared by Robert Iverson, Director of Purchasing and 
Warehouse. 
 
 
RECOMMENDATION 
Authorization is requested to adopt Resolution 2013-14-03 and authorize 
the Vice President of Finance & Administrative Services to execute the 
Energy Conservation Service Agreement on Project 02-1314, Central 
Plant, on behalf of the District.  The Energy Conservation Service 
Agreement cost of $195,780 is within budget and will be funded from Fund 
41, Capital Projects. 

 
Carol R. Horton   
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.5.    
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RESOLUTION NO. 2013-14-03 
 

CITRUS COMMUNITY COLLEGE DISTRICT 
RESOLUTION FOR APPROVAL OF  

ENERGY CONSERVATION SERVICES AGREEMENT WITH  
CLIMATEC BUILDING TECHNOLOGIES GROUP 

 
WHEREAS, Climatec Building Technologies Group (“Climatec”) has represented to the Citrus Community 
College District (“District”) that Climatec has developed certain procedures for the design and provision of 
energy conservation measures as defined in Government Code section 4217.11 (“Energy Conservation 
Measures”); and 

 
WHEREAS, Climatec has analyzed the current heating, ventilation, and air conditioning (HVAC) system at 
the District’s Citrus College campus (“Premises”) and has represented that Climatec’s provision of Energy 
Conservation Measures to the Premises will result in a reduction in energy consumption or demand that 
will result in net cost savings to the District (“Cost Savings”).  A copy of the Energy Analysis is attached as 
Exhibit A and incorporated herein; and 

 
WHEREAS, based upon the analysis and presentation by District staff and Climatec, the cost to the District 
for Climatec to design, provide, and install the Energy Conservation Measures will be less than the 
anticipated marginal cost to the District of thermal, electrical, or other energy that would have been 
consumed by the District in the absence of the Energy Conservation Measures; and   
 
WHEREAS, Government Code section 4217.12 (a)(1) authorizes a public agency to enter into an energy 
service agreement with respect to Energy Conservation Measures if the District’s governing board finds 
that the anticipated cost to the District for the Energy Conservation Measures provided by the energy 
conservation facility will be less than the anticipated marginal costs to the District of thermal, electrical or 
other energy that would have been consumed by the District in the absence of such purchases; and  
 
WHEREAS, on September 10, 2013, pursuant to Government Code section 4217.10 et seq., the 
governing board of the District held a public hearing with respect to the District entering into the Agreement 
with Climatec. A copy of the Agreement is attached hereto as Exhibit B and incorporated herein; and 
 
WHEREAS, the District desires to retain Climatec to design, provide, install, and monitor the Energy 
Conservation Measures pursuant to the terms and conditions of the Agreement.  

 
NOW, THEREFORE, it is found, determined and resolved by the Governing Board of the District as 
follows: 

 
1. That the District held a public hearing at a regularly scheduled meeting of the Governing Board for 

which notice was given not less than two weeks in advance. 
 

2. Based upon reports of staff, reviewed by the Board in connection herewith, and pursuant to 
Government Code section 4217.12, the Board finds that the anticipated cost to the District for the 
Energy Conservation Measures provided pursuant to the Agreement will be less than the anticipated 
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marginal costs to the District of thermal, electrical or other energy that would have been consumed by 
the District in the absence of such purchases, as described in Exhibits “A” and “B.”  

 
3. It is in the best interests of the District to enter into the Agreement. 

 
4. That the District’s Superintendent/President or her designee is authorized to enter into the Agreement, 

and to take all steps and perform all actions necessary to execute and implement that Agreement and 
to take any actions deemed necessary to best protect the interests of the District. 

 
PASSED AND ADOPTED by the Board of Trustees of the Citrus Community College District, this 10th day 
of September, 2013, by the following vote: 
 
 AYES:   _________ 
 
 NOES:   _________ 
 
 ABSTENTIONS: _________ 
 
 ABSENT:  _________ 
 
 
ATTEST: 
 
 
      
Susan M. Keith 
President 
Board of Trustees 
 
Exhibit A – Energy Analysis 
Exhibit B – Agreement 
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Exhibit “B” for Board Resolution 
 

AGREEMENT FOR  
PROJECT 02-1314, DESIGN AND INSTALLATION OF  

ENERGY CONSERVATION MEASURES AT CITRUS CENTRAL PLANT 
(Government Code § 4217.10, et seq.) 

 
 
THIS CONTRACT is made and entered into this 11th day of September, 2013 (“Contract”), by and between the Citrus 
Community College District (“District”), a public community college district organized and operating under California law, and 
Climatec Building Technologies Group, a California LLC  (“Contractor” or “Climatec”). 
 
1. The Contractor shall furnish to the District for a total price of one hundred ninety five thousand seven hundred eighty dollars 

($195,780.00) (“Contract Price”), the following services (“Project,” “Services” or “Work”): 
 

Design, provide, and install new BACnet devices and VLX modules  (“Project”), as more specifically described in the 
Scope of the Project attached as “Exhibit A” and incorporated herein.   

 
2. Contractor shall perform the Work at Citrus College, 1000 W. Foothill Blvd., Glendora CA  91741 (“Premises” or “Site”). 
 
3. Work shall be completed within ninety (90) consecutive calendar days (“Contract Time”) from the date specified in the 

District’s Notice to Proceed.  Contractor agrees that if the Work is not completed within the Contract Time and/or pursuant to 
the completion schedule, construction schedule, or project milestones developed pursuant to provisions of the Contract, it is 
understood, acknowledged, and agreed that the District will suffer damage which is not capable of being calculated.  
Pursuant to Government Code section 53069.85, Contractor shall pay to the District, as fixed and liquidated damages for 
these incalculable damages, the sum of one thousand dollars ($ 1,000.00)  per day for each and every calendar day of 
delay beyond the Contract Time or beyond any completion schedule, construction schedule, or Project milestones 
established pursuant to the Contract. 

 
4. The Contractor shall not commence the Work under this Contract until the Contractor has submitted and the District has 

approved any required paperwork including the performance bond , payment (labor and material) bond(s), the certificate(s) 
and affidavit(s), and the endorsement(s) of insurance required under the Terms and Conditions and the District has issued a 
Notice to Proceed.  The Contractor shall not commence the construction or installation portion of the Project until the 
Division of the State Architect (“DSA”) has approved all plans and specifications, if required. 

 
5. Payment for the Work shall be made in accordance with the Terms and Conditions. 
 
6. Inspection and acceptance of the Work shall be performed by Fred Diamond, Director of Facilities & Construction, or his 

designee. 
 
7. This Contract incorporates by this reference the Terms and Conditions attached hereto.  The Contractor, by executing this 

Contract, agrees to comply with all the Terms and Conditions. 
 
8. The Contract Documents include only the following documents, as indicated: 
 

____ Instructions to Bidders 
____ Bid Form and Proposal 
____ Bid Bond 
____ Designated Subcontractors List 
_X___ Notice to Proceed 
_X__ Terms and Conditions to Contract 
_X__ Noncollusion Affidavit  
_X__ Prevailing Wage Certification 

_X__ Asbestos & Other Hazardous Materials 
Certification 

_X__ Lead-Product(s) Certification 
_X__ Insurance Certificates and Endorsements 
_  __ Performance Bond 
_X__ Payment Bond 
____ Work Specifications 
_X__ Exhibit “A” (“Scope of Work”) 
_X__ Plans 
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_X__ Workers’ Compensation Certification 
____ Criminal Background Investigation Certification 
____ Drug-Free Workplace Certification 

_X__ Climatec proposal LA13-BlS025R1 PRO 

 
 
9. Guarantees / Warranties: 
 

9.1. The Contractor shall guarantee all labor and material used in the performance of this Contract for a period of one 
year from the date of the District’s written approval of the Work (Board acceptance). 

 
10. The Contractor represents that it has all necessary qualifications, licenses, and the ability to perform the Project in a 

professional manner, without the advice, control, or supervision of the District. The Contractor shall adhere to all applicable 
public works contract laws in seeking subcontractors to perform the construction and installation component of the Project  

 
11. By signing this Contract, Contractor certifies, under penalty of perjury, that all the information provided in the Contract 

Documents is true, complete, and correct. 
 
12. The District will retain ownership of any present and/or future environmental attributes and/or credits which may be 

generated by the Project. 
 
13. Information regarding Contractor:: 
 

Type of Business Entity: 
____ Individual 
____ Sole Proprietorship 
____ Partnership  
____ Limited Partnership 
____ Corporation  
_X__ Limited Liability Company 
____ Other: _________________ 
 

       
Employer Identification and/or Social Security Number 
NOTE: Federal Code of Regulations sections 6041 and 6209 require non-
corporate recipients of $600.00 or more to furnish their taxpayer identification 
number to the payer.  The regulations also provide that a penalty may be 
imposed for failure to furnish the taxpayer identification number.  In order to 
comply with these regulations, the District requires your federal tax identification 
number or Social Security number, whichever is applicable. 

 
ACCEPTED AND AGREED on the date indicated below:  
 
Dated:       , 2013 
 
CITRUS COMMUNITY COLLEGE DISTRICT 
 
By:         
 
Print Name:  Carol R. Horton                                   
 
Print Title:        
 
Address:  1000 W. Foothill Blvd. Glendora CA 91741  
 
Telephone:        
 
Facsimile:        
 
E-Mail:        
 
 

Dated:      , 2013 
 
CLIMATEC BUILDING TECHNOLOGIES GROUP 
 
By:        
 
Print Name:        
 
Print Title:        
 
License No.:        
 
Address:        
 
Telephone:        
 
Facsimile:        
 
E-Mail:        
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TERMS AND CONDITIONS TO CONTRACT 
 
1. NOTICE TO PROCEED: District shall provide a Notice to Proceed to Contractor pursuant to the Contract at which time 

Contractor shall proceed with the Work. 
2. SITE EXAMINATION: Contractor has examined the Site and certifies that it accepts all measurements, specifications and 

conditions affecting the Work to be performed at the Site.  By submitting its quote, Contractor warrants that it has made all 
Site examination(s) that it deems necessary as to the condition of the Site, its accessibility for materials, workers and 
utilities, and Contractor’s ability to protect existing surface and subsurface improvements.  No claim for allowance of time or 
money will be allowed as to any other undiscovered condition on the Site. 

3. EQUIPMENT AND LABOR: The Contractor shall furnish all tools, equipment, apparatus, facilities, transportation, labor, and 
material necessary to furnish the services herein described, the services to be performed at such times and places as 
directed by and subject to the approval of the authorized District representative indicated in the Work specifications attached 
hereto. 

4. SUBCONTRACTORS: Subcontractors, if any, engaged by the Contractor for any Service or Work under this Contract shall 
be subject to the approval of the District.  Contractor agrees to bind every subcontractor by the terms of the Contract as far 
as such terms are applicable to subcontractor’s work, including, without limitation, all indemnification, insurance, bond, and 
warranty requirements.  If Contractor shall subcontract any part of this Contract, Contractor shall be fully responsible to the 
District for acts and omissions of its subcontractor and of persons either directly or indirectly employed by itself.  Nothing 
contained in the Contract Documents shall create any contractual relations between any subcontractor and the District. 

5. TERMINATION:  If Contractor fails to perform the Services and Contractor’s duties to the satisfaction of the District, or if 
Contractor fails to fulfill in a timely and professional manner Contractor’s obligations under this Contract, or if Contractor 
violates any of the terms or provisions of this Contract, the District shall have the right to terminate this Contract effective 
immediately upon the District giving written notice thereof to the Contractor.  District shall also have the right in its sole 
discretion to terminate the Contract for its own convenience.  Termination shall have no effect upon any of the rights and 
obligations of the parties arising out of any transaction occurring prior to the effective date of termination. 

6. SAFETY AND SECURITY: Contractor is responsible for maintaining safety in the performance of this Contract.  Contractor 
shall be responsible to ascertain from the District the rules and regulations pertaining to safety, security, and driving on 
school grounds, particularly when children are present. 

7. CHANGE IN SCOPE OF WORK: Any change in the scope of the Work, method of performance, nature of materials or price 
thereof, or any other matter materially affecting the performance or nature of the Work shall not be paid for or accepted 
unless such change, addition, or deletion is approved in advance and in writing by a valid change order executed by the 
District.  Contractor specifically understands, acknowledges, and agrees that the District shall have the right to request any 
alterations, deviations, reductions, or additions to the Project or Work, and the cost thereof shall be added to or deducted 
from the amount of the Contract Price by fair and reasonable valuations.  Contractor also agrees to provide the District with 
all information requested to substantiate the cost of the change order and to inform the District whether the Work will be 
done by the Contractor or a subcontractor.  In addition to any other information requested, Contractor shall submit, prior to 
approval of the change order, its request for a time extension (if any), as well as all information necessary to substantiate its 
belief that such change will delay the completion of the Work.  If Contractor fails to submit its request for a time extension or 
the necessary supporting information, it shall be deemed to have waived its right to request such extension. 

8. TRENCH SHORING: If this Contract is in excess of $25,000 and is for the excavation of any trench deeper than five (5) 
feet, Contractor must submit and obtain District acceptance, in advance of excavation, of a detailed plan showing the design 
of shoring, bracing, sloping, or other provisions to be made for worker protection from the hazard of caving ground during 
the excavation of such trench or trenches. If the plan varies from the shoring system standards, the plan shall be prepared 
by a registered civil or structural engineer. 

9. EXCAVATIONS OVER FOUR FEET: If this Contract includes excavations over four (4) feet, Contractor shall promptly, and 
before the following conditions are disturbed, notify the District, in writing, of any: (1) Material that the Contractor believes 
may be material that is hazardous waste, as defined in Section 25117 of the Health and Safety Code, that is required to be 
removed to a Class I, Class II, or Class III disposal site in accordance with provisions of existing law; (2) Subsurface or 
latent physical conditions at the site differing from those indicated; or (3) Unknown physical conditions at the site of any 
unusual nature, different materially from those ordinarily encountered and generally recognized as inherent in work of the 
character provided for in the Contract.   The District shall promptly investigate the conditions, and if it finds that the 
conditions do materially so differ, or do involve hazardous waste, and cause a decrease or increase in the Contractor's cost 
of, or the time required for, performance of any part of the Work shall issue a change order under the procedures described 
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in the Contract.  In the event that a dispute arises between the District and the Contractor whether the conditions materially 
differ, or involve hazardous waste, or cause a decrease or increase in the Contractor's cost of, or time required for, 
performance of any part of the work, the Contractor shall not be excused from any scheduled completion date provided for 
by the contract, but shall proceed with all Work to be performed under the contract. The Contractor shall retain any and all 
rights provided either by Contract or by law which pertain to the resolution of disputes and protests between the contracting 
parties. 

10. LEAD-BASED PAINT: Pursuant to the Lead-Safe Schools Protection Act (Education Code Section 32240 et seq.) and 
other applicable law, no lead-based paint, lead plumbing and solders, or other potential sources of lead contamination shall 
be utilized on this Project, and only trained and state-certified contractors, inspectors and workers shall undertake any 
action to abate existing risk factors for lead. Contractor must execute the Lead-Based Paint Certification, if applicable.  

11. WORKERS: Contractor shall at all times enforce strict discipline and good order among its employees and the employees 
of its subcontractors and shall not employ or work any unfit person or anyone not skilled in work assigned to him or her.  
Any person in the employ of the Contractor or a subcontractor whom the District may deem incompetent or unfit shall be 
dismissed from the Site and shall not again be employed at Site without written consent from the District. 

12. CORRECTION OF ERRORS: Contractor shall perform, at its own cost and expense and without reimbursement from the 
District, any work necessary to correct errors or omissions which are caused by the Contractor’s failure to comply with the 
standard of care required herein. 

13. SUBSTITUTIONS: No substitutions of material from those specified in the Work Specifications shall be made without the 
prior written approval of the District. 

14. CONTRACTOR SUPERVISION: Contractor shall provide competent supervision of personnel employed on the job Site, 
use of equipment, and quality of workmanship, 

15. CLEAN UP: Debris shall be removed from the Premises.  The Site shall be in order at all times when work is not actually 
being performed and shall be maintained in a reasonably clean condition. 

16. ACCESS TO WORK: District representatives shall at all time have access to the Work wherever it is in preparation or in 
progress.  Contractor shall provide safe and proper facilities for such access. 

17. PROTECTION OF WORK AND PROPERTY: The Contractor shall erect and properly maintain at all times, as required by 
conditions and progress of the Work, all necessary safeguards, signs, barriers, lights, and security persons for protection of 
workers and the public, and shall post danger signs warning against hazards created by the Work.  In an emergency 
affecting life and safety of life or of Work or of adjoining property, Contractor, without special instruction or authorization 
from District, is permitted to act at his discretion to prevent such threatened loss or injury. 

18. ASSIGNMENT OF CONTRACT:  The Contractor shall not assign or transfer in any way any or all of its rights, burdens, 
duties, or obligations under this Contract without the prior written consent of the District. 

19. TIME IS OF THE ESSENCE: Time is of the essence in the performance of and compliance with each of the provisions and 
conditions of this Contract. 

20. OCCUPANCY: District reserves the right to occupy buildings at any time before formal Contract completion and such 
occupancy shall not constitute final acceptance or approval of any part of the Work covered by this Contract, nor shall such 
occupancy extend the date specified for completion of the Work. 

21. FORCE MAJEUR CLAUSE: The Contractor shall be excused from performance hereunder during the time and to the 
extent that it is prevented from obtaining delivery, or performing by act of God, fire, strike, loss, or shortage of transportation 
facilities, lock-out, commandeering of materials, product, plant, or facilities by the government, when satisfactory evidence 
thereof is presented to the District, provided that it is satisfactorily established that the non-performance is not due to the 
fault or neglect of the Contractor. 

22. INDEMNIFICATION / HOLD HARMLESS CLAUSE: To the furthest extent permitted by California law, Contractor shall 
defend, indemnify, and hold harmless the District, their agents, representatives, officers, consultants, employees, and 
volunteers (the “indemnified parties”) from any and all demands, losses, liabilities, claims, suits, and actions (the “claims”) of 
any kind, nature, and description, including, but not limited to, attorneys’ fees and costs, directly or indirectly arising from 
personal or bodily injuries, death, property damage, or otherwise arising out of, connected with, or resulting from the 
performance of this Contract unless the claims are caused wholly by the sole negligence or willful misconduct of the 
indemnified parties.  The District shall have the right to accept or reject any legal representation that Contractor proposes to 
defend the District. 

23. PAYMENT: On a monthly basis, Contractor shall submit an application for payment based upon the estimated value for 
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materials delivered or services performed under the Contract as of the date of submission (“Application for Payment”).  
Within thirty (30) days after District’s approval of the Application for Payment, Contractor shall be paid a sum equal to ninety 
percent (90%) of the value of the Work performed (as verified by Architect and Inspector and certified by Contractor) up to 
the last day of the previous month, less the aggregate of previous payments and amount to be withheld.  The District may 
deduct from any payment an amount necessary to protect the District from loss because of: (1) liquidated damages which 
have accrued as of the date of the application for payment; (2) any sums expended by the District in performing any of 
Contractor’s obligations under the Contract which Contractor has failed to perform or has performed inadequately; (3) 
defective Work not remedied; (4) stop notices as allowed by state law; (5) reasonable doubt that the Work can be completed 
for the unpaid balance of the Total Contract price or by the scheduled completion date; (6) unsatisfactory prosecution of the 
Work by Contractor; (7) unauthorized deviations from the Contract; (8) failure of the Contractor to maintain or submit on a 
timely basis proper and sufficient documentation as required by the Contract or by District during the prosecution of the 
Work; (9) erroneous or false estimates by the Contractor of the value of the Work performed; (10) any sums representing 
expenses, losses, or damages, as determined by the District, incurred by the District for which Contractor is liable under the 
Contract; and (11) any other sums which the District is entitled to recover from Contractor under the terms of the Contract or 
pursuant to state law, including section 1727 of the California Labor Code.  The failure by the District to deduct any of these 
sums from a progress payment shall not constitute a waiver of the District’s right to such sums.  The District shall retain 10% 
from all amounts owing as retention.  Retention shall be paid pursuant to Public Contract Code sections 7107 and 7200.  

24. PERMITS AND LICENSES: The Contractor and all of its employees, agents, and subcontractors shall secure and maintain 
in force, at Contractor’s sole cost and expense, all licenses and permits as are required by law, in connection with the 
furnishing of materials, supplies, or services herein listed. 

25. INDEPENDENT CONTRACTOR STATUS: While engaged in carrying out the Services of this Contract, the Contractor is an 
independent contractor, and not an officer, employee, agent, partner, or joint venture of the District.  Contractor shall be 
solely responsible for its own Worker's Compensation insurance, taxes, and other similar charges or obligations.  Contractor 
shall be liable for its own actions, including its negligence or gross negligence, and shall be liable for the acts, omissions, or 
errors of its agents or employees. 

26. ANTI-DISCRIMINATION:  It is the policy of the District that in connection with all work performed under Contracts there be 
no discrimination against any employee engaged in the work because of race, color, ancestry, national origin, or religious 
creed, and therefore the Contractor agrees to comply with applicable Federal and California laws including, but not limited to 
the California Fair Employment Practice Act beginning with Government Code Section 12900 and Labor Code Section 
1735.  In addition, the Contractor agrees to require like compliance by all its subcontractor(s). 

27. DISABLED VETERAN BUSINESS ENTERPRISES:  Section 17076.11 of the Education Code requires school districts 
using funds allocated pursuant to the State of California School Facility Program for the construction or modernization of a 
school building (SFP Funds) to have a participation of at least 3 percent, per year, of the overall dollar amount expended 
each year by the school district, for disabled veteran business enterprises (DVBE).  If this Contract uses SFP Funds, 
Contractor must submit, with its executed Contract, appropriate documentation to the District identifying the steps 
Contractor has taken to solicit DVBE participation in conjunction with this Contract. 

28. PAYMENT BOND AND PERFORMANCE BOND: The Contractor shall not commence the Work until it has provided to the 
District, in a form acceptable to the District, a Payment (Labor and Material) Bond and a Performance Bond, each in an 
amount equivalent to 100 percent of the Contract Price issued by a surety admitted to issue bonds in the State of California 
and otherwise acceptable to the District. 

29. CONTRACTOR’S INSURANCE:  Contractor has in force, and during the term of this Contract shall maintain in force with 
the minimum indicated limits, the following insurance:   

Commercial General Liability insurance: $1,000,000 for each occurrence and general aggregate with Products and 
Completed Operations Coverage;  
Automobile Liability – Any Auto: combined single limit of $1,000,000;  
Excess Liability insurance: $4,000,000;  
Workers Compensation: Statutory limits; and  
Employers’ Liability: $1,000,000.   
Professional Liability (Errors and Omissions) Insurance: $1,000,000 for each occurrence and general aggregate 

The Contractor shall provide to the District certificate(s) of insurance and endorsements satisfactory to the District.  The 
policy(ies) shall not be amended or modified and the coverage amounts shall not be reduced without thirty (30) days written 
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notice to the District prior to cancellation.  Except for worker’s compensation insurance and professional liability insurance, 
the District, the Architect, and the Project Manager shall be named as an additional insured on all policies. The Contractor’s 
policy(ies) shall be primary; any insurance carried by the District shall only be secondary and supplemental.  The Contractor 
shall not allow any subcontractor, employee, or agent to commence work on this Contract or any subcontract until the 
insurance required of the Contractor, subcontractor, or agent has been obtained.   

30. WARRANTY/QUALITY: Unless a longer warranty is called for elsewhere in the Contract Documents, the Contractor, 
manufacturer, or their assigned agents shall guarantee the workmanship, product or service performed against defective 
workmanship, defects or failures of materials for a minimum period of one (1) year from filing the Notice of Completion with 
the county in which the Site is located.  All workmanship and merchandise must be warranted to be in compliance with 
applicable California energy, conservation, environmental, and educational standards. 

31. CONFIDENTIALITY: The Contractor shall maintain the confidentiality of all information, documents, programs, procedures, 
and all other items that Contractor encounters while performing the Contractor’s Services to the extent allowed by law.  This 
requirement shall be ongoing and shall survive the expiration or termination of this Contract and specifically includes all 
student, parent, and disciplinary information. 

32. COMPLIANCE WITH LAWS: Contractor shall give all notices and comply with all laws, ordinance, rules and regulations 
bearing on conduct of the Work as indicated or specified.  If Contractor observes that any of the Work required by this 
Contract is at variance with any such laws, ordinance, rules or regulations, Contractor shall notify the District, in writing, and, 
at the sole option of the District, any necessary changes to the scope of the Work shall be made and this Contract shall be 
appropriately amended in writing, or this Contract shall be terminated effective upon Contractor’s receipt of a written 
termination notice from the District.  If Contractor performs any work that is in violation of any laws, ordinances, rules or 
regulations, without first notifying the District of the violation, Contractor shall bear all costs arising therefrom. 

33. DISPUTES:  In the event of a dispute between the parties as to performance of the Work, the interpretation of this Contract, 
or payment or nonpayment for work performed or not performed, the parties shall attempt to resolve the dispute by those 
procedures set forth in Public Contract Code section 20104, et seq., if applicable.  Pending resolution of the dispute, 
Contractor agrees it will neither rescind the Contract nor stop the progress of the Work, but will allow determination by the 
court of the State of California, in the county in which the District’s administration office is located, having competent 
jurisdiction of the dispute.  All claims of over $375,000, which are outside the scope of Public Contract Code section 20104, 
et seq., may be determined by independent arbitration if mutually agreeable, otherwise by litigation. 
- Notice of the demand for arbitration of a dispute shall be filed in writing with the other party to the Contract.   
- The demand for arbitration of any claim of over $375,000 shall be made within a reasonable time after written notice of 

the dispute has been provided to the other party, but in no case longer than ninety (90) days after initial written notice, 
and the demand shall not be made later than the time of Contractor submission of the request for final payment. 

34. LABOR CODE REQUIREMENTS:  The Contractor shall comply with all applicable provisions of the California Labor Code, 
Division 3, Part 7, Chapter 1, Articles 1-5, including, without limitation, the payment of the general prevailing per diem wage 
rates for public work projects of more than one thousand dollars ($1,000).  Copies of the prevailing rate of per diem wages 
are on file with the District.  Contractor specifically acknowledges and understands that if the District and/or its designee 
operates a labor compliance program on this Project, that the Contractor shall perform the Work of the Project while 
complying with all the applicable provisions of the District’s labor compliance program.  In addition, the Contractor and each 
subcontractor shall comply with Chapter 1 of Division 2, Part 7 of the California Labor Code, beginning with Section 1720, 
and including Section 1735, 1777.5 and 1777.6, forbidding discrimination, and Sections 1776, 1777.5 and 1777.6 
concerning the employment of apprentices by Contractor or subcontractors.  Willful failure to comply may result in penalties, 
including loss of the right to bid on or receive public works contracts.  Certified Payroll Records: Contractor and its 
subcontractor(s) shall keep accurate certified payroll records of employees and shall make them available to the District 
immediately upon request. 

35. ANTI-TRUST CLAIM: Contractor and its subcontractor(s) agree to assign to the District all rights, title, and interest in and to 
all causes of action they may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act 
(Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the Business and Professions Code), arising from 
purchases of goods, services, or materials pursuant to the Contract or a subcontract. This assignment shall be made and 
become effective at the time the District tenders final payment to the Contractor, without further acknowledgment by the 
parties.  

36. GOVERNING LAW: This Contract shall be governed by and construed in accordance with the laws of the State of California 
with venue of any action in a County in which the District sits. 
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37. PROVISIONS REQUIRED BY LAW DEEMED INSERTED: Each and every provision of law and clause required by law to 
be inserted in this Contract shall be deemed to be inserted herein and this Contract shall be read and enforced as though it 
were included therein. 

38. BINDING CONTRACT:  This Contract shall be binding upon the parties hereto and upon their successors and assigns, and 
shall inure to the benefit of said parties and their successors and assigns. 

39. DISTRICT WAIVER:  District's waiver of any term, condition, covenant or waiver of a breach of any term, condition or 
covenant shall not constitute the waiver of any other term, condition or covenant or the waiver of a breach of any other term, 
condition or covenant. 

40. INVALID TERM:  If any provision of this Contract is declared or determined by any court of competent jurisdiction to be 
illegal, invalid or unenforceable, the legality, validity or enforceability of the remaining parts, terms and provisions shall not 
be affected thereby, and said illegal, unenforceable or invalid part, term or provision will be deemed not to be a part of this 
Contract. 

41. ENTIRE CONTRACT:  This Contract sets forth the entire Contract between the parties hereto and fully supersedes any and 
all prior agreements, understanding, written or oral, between the parties hereto pertaining to the subject matter thereof.  This 
Contract may be modified only by a writing upon mutual consent. 
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NONCOLLUSION AFFIDAVIT 
Public Contract Code Section 7106 

 
TO BE EXECUTED BY CONTRACTOR AND SUBMITTED WITH CONTRACT 

 
STATE OF CALIFORNIA  ) 
     ) ss. 
COUNTY OF     ) 
 
      of the party making the foregoing bid or contract , that the bid or contract is not 
made in the interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, or corporation; 
that the bid or contract is genuine and not collusive or sham; that the bidder or contractor has not directly or indirectly induced or 
solicited any other bidder or contractor to put in a false or sham bid, and has not directly or indirectly colluded, conspired, 
connived, or agreed with any bidder or contractor or anyone else to put in a sham bid or contract, or that anyone shall refrain 
from bidding or issuing a proposal; that the bidder or contractor has not in any manner, directly or indirectly, sought by 
agreement, communication, or conference with anyone to fix the bid price or contract price or to secure any advantage against 
the public body awarding the contract of anyone interested in the proposed contract; that all statements contained in the bid or 
contract are true; and further, that the bidder or contractor has not, directly or indirectly, submitted his or her bid price or contract 
price or any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, or paid, and will not pay, 
any fee to any corporation, partnership, company, association, organization, bid depository, or to any member or agent thereof to 
effectuate a collusive or sham bid or contract. 
 
I certify and declare under penalty of perjury under the laws of the State of California that all the foregoing information in this 
Noncollusion Affidavit is true and correct. 
 
Date:              

Proper Name of Contractor:           

Signature:             

Print Name:             

Title:              
(ATTACH NOTARIAL ACKNOWLEDGMENT FOR THE ABOVE SIGNATURE) 
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PREVAILING WAGE CERTIFICATION 
 
I hereby certify that I will conform to the State of California Public Works Contract requirements regarding prevailing wages, 
benefits, on-site audits with 48-hours notice, payroll records, and apprentice and trainee employment requirements, for all Work 
on the above Project. 
 
 
Date:              

Proper Name of Contractor:           

Signature:             

Print Name:             

Title:              
 
 
 

 
 
 

WORKERS’ COMPENSATION CERTIFICATION 
 

Labor Code section 3700 in relevant part provides: 
 

Every employer except the State shall secure the payment of compensation in one or more of the following ways: 
 
a. By being insured against liability to pay compensation by one or more insurers duly authorized to write 

compensation insurance in this state. 
 
b. By securing from the Director of Industrial Relations a certificate of consent to self-insure, which may be 

given upon furnishing proof satisfactory to the Director of Industrial Relations of ability to self-insure and to 
pay any compensation that may become due to his employees. 

 
I am aware of the provisions of section 3700 of the Labor Code which require every employer to be insured against liability for 
workers' compensation or to undertake self-insurance in accordance with the provisions of that code, and I will comply with such 
provisions before commencing the performance of the Work of this Contract. 
 
 
Date:              

Proper Name of Contractor:           

Signature:             

Print Name:             

Title:              
 
(In accordance with Article 5 - commencing at section 1860, chapter 1, part 7, division 2 of the Labor Code, the above certificate 
must be signed and filed with the awarding body prior to performing any Work under this Contract.) 
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ASBESTOS & OTHER HAZARDOUS MATERIALS CERTIFICATION 
 
Contractor hereby certifies that no Asbestos, or Asbestos-Containing Materials, polychlorinated biphenyl (PCB), or any material 
listed by the federal or state Environmental Protection Agency or federal or state health agencies as a hazardous material, or any 
other material defined as being hazardous under federal or state laws, rules, or regulations “New Material Hazardous”, shall be 
furnished, installed, or incorporated in any way into the Project or in any tools, devices, clothing, or equipment used to affect any 
portion of Contractor's work on the Project for District. 
 
Contractor further certifies that it has instructed its employees with respect to the above-mentioned standards, hazards, risks, 
and liabilities. 
 
Asbestos and/or asbestos-containing material shall be defined as all items containing but not limited to chrysotile, crocidolite, 
amosite, anthophyllite, tremolite, and actinolite.  Any or all material containing greater than one-tenth of one percent (.1%) 
asbestos shall be defined as asbestos-containing material. 
 
Any disputes involving the question of whether or not material is New Hazardous Material shall be settled by electron microscopy 
or other appropriate and recognized testing procedure, at the District’s determination.  The costs of any such tests shall be paid 
by Contractor if the material is found to be New Hazardous Material. 
 
All Work or materials found to be New Hazardous Material or Work or material installed with “New Hazardous Material” 
containing equipment will be immediately rejected and this Work will be removed at Contractor's expense at no additional cost to 
the District. 
 
Contractor has read and understood the document Hazardous Materials Procedures & Requirements, and shall comply with all 
the provisions outlined therein. 
 
Date:              
 
Proper Name of Contractor:           
 
Signature:             
 
Print Name:             
 
Title:              
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LEAD-PRODUCT(S) CERTIFICATION 
 
California Occupational Safety and Health Administration (CalOSHA), Environmental Protection Agency (EPA), California 
Department of Health Services (DHS), California Department of Education (CDE), and the Consumer Product Safety 
Commission (CPSC) regulate lead-containing paint and lead products. 
 
Because the Contractor and its employees will be providing services for the District, and because the Contractor’s work may 
disturb lead-containing building materials, CONTRACTOR IS HEREBY NOTIFIED of the potential presence of lead-containing 
materials located within certain buildings utilized by the District.  All school buildings built prior to 1993 are presumed to contain 
some lead-based paint until sampling proves otherwise. 
 
The CDE mandates that school districts utilize DHS lead-certified personnel when a lead-based hazard is identified.  Examples 
of lead-certified personnel include: project designers, inspectors, and abatement workers.  Furthermore, since it is assumed by 
the district that all painted surfaces (interior as well as exterior) within the District contain some level of lead, it is imperative that 
the Contractor, its workers and subcontractors fully and adequately comply with all applicable laws, rules and regulations 
governing lead-based materials (Including Title 8, California Code of Regulations, Section 1532.1).  Any and all Work which 
may result in the disturbance of lead-containing building materials must be coordinated through the District.  
 
The California Education Code also prohibits the use or import of lead-containing paint, lead plumbing and solders, or other 
potential sources of lead contamination in the construction of any new school facility or in the modernization or renovation of any 
existing school facility.  The Contractor shall provide the District with any sample results prior to beginning Work, during the 
Work, and after the completion of the Work.  The District may request to examine, prior to the commencement of the Work, the 
lead training records of each employee of the Contractor. 
 
If failure to comply with these laws, rules, and regulations results in a site or worker contamination, the Contractor will be held 
solely responsible for all costs involved in any required corrective actions, and shall defend, indemnify and hold harmless the 
District, pursuant to the indemnification provisions of the Contract, for all damages and other claims arising therefrom.  If lead 
disturbance is anticipated in the Work, only persons with appropriate accreditation, registrations, licenses and training shall 
conduct this Work. 
 
It shall be the responsibility of the Contractor to properly dispose of any and all waste products, including but not limited to, paint 
chips, any collected residue, or any other visual material that may occur from the prepping of any painted surface.  It will be the 
responsibility of the Contractor to provide the proper disposal of any hazardous waste by a certified hazardous waste hauler.  
This company shall be registered with the Department of Transportation (DOT) and shall be able to issue a current manifest 
number upon transporting any hazardous material from any school site within the District. 
 
THE UNDERSIGNED HEREBY ACKNOWLEDGES, UNDER PENALTY OF PERJURY, THAT HE OR SHE HAS RECEIVED 
NOTIFICATION OF POTENTIAL LEAD-BASED MATERIALS ON THE OWNER’S PROPERTY, AS WELL AS THE EXISTENCE 
OF APPLICABLE LAWS, RULES AND REGULATIONS GOVERNING WORK WITH, AND DISPOSAL OF, SUCH MATERIALS 
WITH WHICH IT MUST COMPLY.  THE UNDERSIGNED ALSO WARRANTS THAT HE OR SHE HAS THE AUTHORITY TO 
SIGN ON BEHALF OF AND BIND THE CONTRACTOR. 
 
Date:              

Proper Name of Contractor:           

Signature:             

Print Name:             
Title:              
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AGREEMENT EXHIBIT A 
 

SCOPE OF THE PROJECT 
 
General Scope 
 
1. Contractor shall provide the design, procurement, installation, associated construction, programming, configuration, and 

training, related to the implementation of a Tridium/Alerton Direct Digital Control System. The Tridium/ Alerton system will 
be incorporated into the mechanical system including the Central Plant System, Refrigerant Monitoring, Condenser Water 
System, and Hot Water System. 

 
1.1. Points list from proposal LA13-BLS025R1 for Central Plant System.  
 
1.2. Points list from proposal LA13-BLS025R1 Refrigerant Monitoring.  
 
1.3. Points list from proposal LA13-BLS025R1 for Condenser Water System.  
 
1.4. Points list from proposal LA13-BLS025R1 for Hot Water System.  

 
 
Specific Tasks Within General Scope 
 
1. Climatec will furnish and install a new Jace controller to bring in the Alerton BACnet devices.  
 
2. Climatec will furnish and install a new Alerton VLX and Expansion modules in replacement of Lon devices.  
 
3. Climatec will furnish and install a new compatible Tridium software on the current Tridium server  

 
4. Climatec will furnish and install two new ABB BACnet drives for the condenser water pumps with conduit and 

communication 
 

5. Climatec will furnish and install necessary cable, wire, and relays for the above named devices 
 

6. Climatec will furnish submittals and diagrams prior to field installation. 
 

7. Climatec will provide software Engineering, Programming, Pre-Testing, Start-up, and as-built documentation. 
 

8. Climaec will provide a new Operator Workstation (computer) with graphics for each piece of mechanical equipment. 
 

9. Climatec will provide 75 predetermined trends and 20 alarms. 
 

10. Climatec will provide demonstration and training of 40 hours to be determined by Citrus College to be determined by District 
to whatever suites District needs and can be combined: 

 
10.1. Onsite Operator Training 
10.2. Irvine Classroom Training 

 
11. Climatec will provide one year warranty from date of acceptance (Board acceptance). 

 
(Note: #8 must be compatible with Distict’s network and be inventoried if fixed asset qualified.) 
Performance of Work 
 
1. Contractor shall self-perform or selection subcontractor(s) or subconsultant(s) to: 
 

1.1. Design the Project,  
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1.2. Procure the Project Equipment,  
 

1.3. Perform the installation and construction of the Project, as described herein.   
 

2. Contractor shall locate, identify and manage qualified and experienced companies, and individuals, such as installation 
contractors, finance companies, project managers, engineers, architects, and alternative energy experts as required, to 
complete the Project as delineated herein. 

 
Project Close Out 
 
1. Close-Out Inspection:  Contractor shall coordinate the final inspection by the District and the District’s inspector, if any, 

and any other agency/entity that may have jurisdiction over the Project.  
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QC: SWC, P.E.
Date: 7/8/2013

0.1176$     
0.46$         

Solution 
Code 

Measure 
Number

Proposed 
kWh Savings

Proposed 
kW Savings

Proposed 
Therm 

Savings

Proposed 
Installation 

Cost

Simple 
Payback 
Without 
Incentive 

(yrs)*

 Potential 
Incentive 
(Electric + 

Gas)
Required to 
Implement

Will Be 
Implemented by 

Customer

AC-57213 RCx-1 92,382.1 0.00 479.5  $    36,250.48 3.27  $    22,651.22 No  Yes 

AC-98504 RCx-2 -3,913.2 0.00 1,950.3  $      1,370.81 3.14  $      1,011.13 No  Yes 

PM-23862 RCx-3 2,052.2 0.80 0.0  $         789.56 3.27  $         492.52 No  Yes 

PM-23862 RCx-4 156,979.9 16.93 0.0  $    60,396.76 3.27  $    37,675.18 No  Yes 

PM-23862 RCx-5 2,672.9 0.00 0.0 $      1,028.36 3.27  $         641.48 No Yes 

Email: michael.schwonke@sce.com Cell: (626) 862-9847

Application Number: PCCC-12-900001

RCx Provider: Victor Gonzales, P.E., RCx Agent Office: (562) 439-1600
Email: gonzales@kw-engineering.com Budget:

Email: pdeang@semprautilities.com Cell: (951) 533-1121

$44,906.00

Electric SAID:

Optimize HWP and Boiler Controls to 
Maximize Boiler Efficiency
Shut Off PCHP During Day (Intermittent Use 
Currently)
Recommission SCHW Pump VFD Controls 
& Optimize
Reduce Flow of PCHW Pumps to Match 
D i

008-7846-56

Office: (626) 302-0664

Avg. Electric Cost ($/kWh): Customer Segment: Schools/Colleges/Universities
Avg. Gas Cost ($/Therm): Program / Offering: CCC/IOU Partnership

Measure Description

Proposed Measure Summary as Approved for Project Agreement

Gas SAID:

Restore Proper Control of HWPs and Boiler 
Staging

SCG CCC/IOU Partnership Mgr Paul Deang Office: (909) 335-7509   

City: Glendora Zip: 91741
Primary Facility Contact: Fred Diamond, Director of Facilities Office: (626) 914-8691
Email: fdiamond@citruscollege.edu Cell:
SCE Account Rep Lisa Hannaman Office: (714) 895-0616
Email: lisa.hannaman@sce.com Cell: (714) 325-2537
SCE CCC/IOU Partnership Mgr Michael Schwonke

Customer and Project Summary
Company Name: Citrus College Description: Central Utility Plant
Facility Address: 1000 West Foothill Boulevard

Jonathon Stage, P.E.
4/11/2013, 7/1/13

Reviewer: 
Date:

Approved** Investigation Report approved, with the exception of RCx-4, which is 
conditionally approved and will be addressed in the verification report.

CCC-IOU Energy Efficiency Partnership Program
SCE/SCG Pilot Retrocommissioning (RCx) Program

2013 RCx Investigation Report Review

, ,

PM-19854 RCx-6 71,974.2 0.00 0.0  $    27,691.50 3.27  $    17,273.82 No  Yes 

AC-89556 RCx-7 124,325.0 0.00 0.0  $    47,833.05 3.27  $    29,838.01 No  Yes 

AC-49858 RCx-8 45,553.9 0.00 0.0  $    17,526.49 3.27  $    10,932.93 No  Yes 

Total: 492,027.0 17.73 2,429.8 192,887.01$  3.27  $  120,516.30 <- Not Cost Capped @ 80% of Project C

Date Revision
4/2/2013 1

6/28/2013 2

7/2/2013 3

Design
Lockout SCHWPs based on outside air temp

Automate control sequence to charge TES

Implement CW Temperature Reset Based 
on WB Temperature

RCx Provider Investigation Report Revision Log

RCx Provider Investigation Report Review

6. Description of Systems Evaluated, Site Controls, and Trending Capability
This section clearly describes the central plant cooling, heating, and EMS controls. The scope of this project only includes the central utility plant. This section also outlines the 
data points that were trending as part of the RCx process.

Approved
Includes Annual Energy Use, Annual Energy Cost, Typical Load Profile, and Energy Star Data.

Document Name
DRAFT Citrus College Investigation Report - 2013.4.1.pdf & Citrus College PDR Log & Calculations 04.01.13_secure.xlsm

Citrus College - CUP RCx - Investigation Report - 2013.07.02.pdf & Citrus College - CUP RCx - Kickoff Meeting Minutes & Citrus 
College - CUP RCx - Scope and Costs from Climatec & Citrus College PDR Log & Calculations - 2013.07.02_secure

1 & 2. Executive Summary and Introduction Approved
This section includes report summary and summary table with measures, savings, and incentive. 

5. RCx Plan Approved
Includes Plan Objective, RCx Process, Roles and Responsibilities and Project Schedule

4. Historical Energy Use

Approved

Citrus College Investigation Report - 2013.06.28 & 

3. Facility Description Approved
Includes a table listing building names, floor areas, and vintage. Also, lists typical occupancy schedules and project contacts. 

SCE CCC RCx Pilot Review v2.0 Citrus (IR Review) 2013.07.10, 2.5_InvestigRept_Review Newcomb | Anderson | McCormick

riverson
Text Box
Exhibit A
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CCC-IOU Energy Efficiency Partnership Program
SCE/SCG Pilot Retrocommissioning (RCx) Program

2013 RCx Investigation Report Review

SCG 
Solution 

Code

SCE 
Solution 

Code
Measure 
Number

Estimated 
kWh Savings

Estimated kW 
Savings

Estimated 
Therm 

Savings

Estimated 
Installation 

Cost

Simple 
Payback 
Without 
Incentive

AC-57213 RCx-1 92,382.1 0.00 479.5  $    36,250.48 3.27

AC-98504 RCx-2 -3,913.2 0.00 1,950.3 1,370.81$      3.14

PM-23862 RCx-3 2,052.2 0.80 0.0  $         789.56 3.27

PM-23862 RCx-4 156,979.9 16.93 0.0 60,396.76$    3.27

PM-23862 RCx-5 2,672.9 0.00 0.0 1,028.36$      3.27

PM-19854 RCx-6 71,974.2 0.00 0.0 27,691.50$    3.27

Measure Description

 Restore Proper Control of HWPs and Boiler Staging 

Each measure includes identification of problem areas, proposed solutions, basis of energy savings, recommendation for implementation, and an M&V plan.

A general overview of how well the energy calculations calibrate to historical utility bill energy use is not included in the Investigation Report. However, the calculations were 
reviewed and in general were found to be reasonable per the notes in the Detailed Measure sections below. This section is conditionally approved on the basis that the 
implementer provide a brief discussion of model calibration in the post-implementation Verification Report.

A targeted approach was used to only investigate those measures which the customer had a high probability of implementing.  There has been discussion of extending RCx to 
the other buildings around campus once the project at the central plant is completed.

Conditionally Approved

Approved8. Other Measures Considered

7. Summary of Recommended Measures

Approved

Estimated Measure Summary - As Submitted in Table 1.1
(Populate this table and detailed information will copy down)

 Optimize HWP and Boiler Controls to Maximize Boiler 
Efficiency 

 Shut Off PCHP During Day (Intermittent Use Currently) 

 Recommission SCHW Pump VFD Controls & Optimize 

 Reduce Flow of PCHW Pumps to Match Design 

 Lockout SCHWPs based on outside air temp 

Appendices
Appendices include RCx Kickoff Meeting Minutes, Initial PDRL, Baseline Trend Data and Energy Savings Calculations.

AC-89556 RCx-7 124,325.0 0.00 0.0 47,833.05$    3.27

AC-49858 RCx-8 45,553.9 0.00 0.0 17,526.49$    3.27

Total: 492,027.0 17.73 2,429.8 192,887.01$  3.27

AC-57213

AC-98504

Detailed Measure, Trend Data, and Calculation Review - As Submitted in Table 1.1

Yes

RCx-1

0

Solution Code

EUL Yes
IPMVP Option A: Retrofit Isolation - Key Parameters

Measure Number

kWh Savings
Qualifying RCx Measure:

Solution Code

M&V Method:
Baseline Documented Per M&V Plan:
M&V Plan Follows SCE Min. Plan Req:
Savings Projection Reasonable:

Yes

Notes:
The controllers on the HHW pump and boiler systems are currently non-functional. As a result, the pumps are operating at 100% speed, despite the VFD's that are installed. 
This measure will install new controllers so that the HHW pumps operate at reduced speeds during part load conditions. Baseline trend data supports the claim that pumps are 
currently operating at constant speed. Final savings will be based on post-implementation trend data per the M&V plan. This measure is approved as submitted.

Measure Description

Therm Saving
Estimated Installation Cost

480
36,250.48$                                                     

kW Savings

Measure Description  Restore Proper Control of HWPs and Boiler Staging 

EUL 0

Yes

92,382
0.0

Measure Number RCx-2  Optimize HWP and Boiler Controls to Maximize Boiler 
Efficiency 

 Implement CW Temperature Reset Based on WB 
Temperature 

 Automate control sequence to charge TES 

Yes

Therm Saving 1,950 M&V Plan Follows SCE Min. Plan Req:
Yes

Notes:
The boilers currently provide constant HHW supply temperature (HHWST). This measure will implement HHWST reset. Savings will be verified based on HHW supply and 
return temperature trend data, which should validate that the HHWST reduces as outside air temperature ranges from 45°F to 65°F. This measure is approved as submitted.

Qualifying RCx Measure:
kWh Savings -3,913 M&V Method: Pre- and Post-Implementation Snapshots
kW Savings 0.0 Baseline Documented Per M&V Plan: Yes

Estimated Installation Cost 1,370.81$                                                       Savings Projection Reasonable:

Yes
Install, repair or optimize hot water pump VFD retrocommissioning

Optimize HVAC boiler sequencing - retrocommissioning

SCE CCC RCx Pilot Review v2.0 Citrus (IR Review) 2013.07.10, 2.5_InvestigRept_Review Newcomb | Anderson | McCormick
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PM-23862

PM-23862

PM-23862

kWh Savings 2,052 M&V Method: Pre- and Post-Implementation Snapshots

789.56$                                                          Savings Projection Reasonable: Yes

Measure Description

kW Savings 0.8 Baseline Documented Per M&V Plan: Yes
Therm Saving 0

EUL 0 Qualifying RCx Measure: Yes

Solution Code

Measure DescriptionMeasure Number RCx-3  Shut Off PCHP During Day (Intermittent Use Currently) 

M&V Plan Follows SCE Minimum Plan Req: Yes
Estimated Installation Cost
Notes:
This measure will install a controller and prevent he primary chilled water pump from operating when the chiller is not operating, except during normal chiller start-up sequences. 
The calculation method used was conservative in that it assumes the pumps operate at part load during some of the baseline hours. Trend data indicates that the pumps cycle 
when the chillers are not operating. This measure is approved as submitted because the savings estimate is conservative.

EUL 0 Qualifying RCx Measure: Yes
kWh Savings 156,980 M&V Method: IPMVP Option B: Retrofit Isolation - All Parameters

Measure Number RCx-4  Recommission SCHW Pump VFD Controls & Optimize 

Solution Code

RCx-5  Reduce Flow of PCHW Pumps to Match Design 

Solution Code

Proposed Installation Cost 60,396.76$                                                     Savings Projection Reasonable: Yes

Measure Description

kW Savings 16.9 Baseline Documented Per M&V Plan: Yes
Therm Saving 0 M&V Plan Follows SCE Min. Plan Req: Yes

Notes:  
The implementer estimated savings using a bin simulation that correlates building load to the time of day. The baseline campus and chiller loads were determine from trend data 
collected in February. The cooling loads were then binned into 24 one hour bins. Because of this approach, the cooling loads were NOT extrapolated to 8,760 hour per year 
annual weather data. The implementer believes this is a conservative estimate of the cooling load. The reviewer agrees that this is a conservative estimate of cooling load. 
However, this is not necessarily a conservative estimate for energy savings. This 24 hourly bin approach was used for every CHW RCx measure. The 24 hourly bin approach 
is conditionally approved with the requirement that the implementer provide a revised calculation with the forthcoming Verification Report that is a 8,760 hourly 
weather bin model, and the model should use post-implementation M&V trend data extrapolated based on regional 30 year average TMY-2 weather data. RCx-4 
calculations should specifically be calibrated to post-implementation pump demand and chiller water flow.

EUL 0 Qualifying RCx Measure: Yes
kWh Savings 2 673 M&V Method: Pre and Post Implementation Snapshots

Measure Number

Install, repair or optimize chilled water pump VFD retrocommissioning

Install, repair or optimize chilled water pump VFD retrocommissioning

Install, repair or optimize chilled water pump VFD retrocommissioning

PM-19854

AC-89556

Notes:
See RCx-4 note, as same general comment applies. Other than the conditional approval described in the RCx-4 note, the proposed energy savings are conditionally approved 
as submitted.

Notes:
See RCx-4 note, as same general comment applies. Other than the conditional approval described in the RCx-4 note, the proposed energy savings are conditionally approved 
as submitted.

Notes:
See RCx-4 note, as same general comment applies. Other than the conditional approval described in the RCx-4 note, the proposed energy savings are conditionally approved 
as submitted.

RCx-7

Solution Code

kWh Savings

Proposed Installation Cost 27,691.50$                                                     YesSavings Projection Reasonable:

Measure Description

kW Savings 0.0
Therm Saving 0 M&V Plan Follows SCE Min. Plan Req: Yes

EUL
71,974 M&V Method: Pre- and Post-Implementation Snapshots

Measure Number RCx-6  Lockout SCHWPs based on outside air temp 

0

Baseline Documented Per M&V Plan: Yes

Proposed Installation Cost 47,833.05$                                                     Savings Projection Reasonable: Yes

Measure Description

kW Savings 0.0 Baseline Documented Per M&V Plan: Yes
Therm Saving 0 M&V Plan Follows SCE Min. Plan Req: Yes

EUL 0 Qualifying RCx Measure: Yes

Solution Code

kWh Savings 124,325

 Automate control sequence to charge TES 

M&V Method: IPMVP Option B: Retrofit Isolation - All Parameters

Measure Number

Qualifying RCx Measure: Yes

1,028.36$                                                       Savings Projection Reasonable: Yes

kW Savings 0.0 Baseline Documented Per M&V Plan: Yes
Therm Saving 0 Baseline Documented Per M&V Plan: Yes
Proposed Installation Cost

kWh Savings 2,673 M&V Method: Pre- and Post-Implementation Snapshots

Optimize chilled water pump schedule - retrocommissioning

Optimize HVAC chiller plant schedule - retrocommissioning

SCE CCC RCx Pilot Review v2.0 Citrus (IR Review) 2013.07.10, 2.5_InvestigRept_Review Newcomb | Anderson | McCormick



7/11/2013 Page 4 of 4

CCC-IOU Energy Efficiency Partnership Program
SCE/SCG Pilot Retrocommissioning (RCx) Program

2013 RCx Investigation Report Review

AC-49858

Measure Description

kWh Savings 45,554 M&V Method: Pre- and Post-Implementation Snapshots

Measure Number RCx-8

Proposed Installation Cost 17,526.49$                                                     Savings Projection Reasonable: Yes

Solution Code

 Implement CW Temperature Reset Based on WB 
Temperature 

EUL 0 Qualifying RCx Measure: Yes

Notes:
See RCx-4 note, as same general comment applies. Other than the conditional approval described in the RCx-4 note, the proposed energy savings are conditionally approved 
as submitted.

kW Savings 0.0 Baseline Documented Per M&V Plan: Yes
Therm Saving 0 M&V Plan Follows SCE Min. Plan Req: Yes

Adjust chiller water reset retrocommissioning

SCE CCC RCx Pilot Review v2.0 Citrus (IR Review) 2013.07.10, 2.5_InvestigRept_Review Newcomb | Anderson | McCormick
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• This report was then reviewed by the Professional Engineers at Newcomb Anderson 
McCormick (NAM), acting as technical reviewer for both Southern California Edison 
(SCE) and So Cal Gas (SCG). 

• After minor modifications, the investigation report, supporting calculations and 
methodology were determined to be clear, concise and repeatable by engineers 
familiar with industry standard energy savings calculations.  

 
 
As approved, the RCx Project at Citrus College is estimated to: 
 

• Achieve yearly energy savings of 492,027 kWh, 17.7 kW and 2430 Therms 
• Achieve yearly energy bill savings of $58,980. 
• Receive $120,516 in incentive money from the participating IOUs -  SCE and SCG 
• Cost $192,887 to implement the recommended changes 
• Achieve a simple payback of 1.23 years.  

 
Final costs, savings and incentive amounts will be trued up during final measure verification, 
performed by kW Engineering. 
 
SCE and SCG will make every attempt to issue you a Notice to Proceed (NTP) for project 
implementation coordinated with the date of board approval.  Waiting for the NTP before 
beginning construction ensures that your project will qualify for available utility incentives. 
 
Thank you again for your willing participation in this project and we look forward to working 
with you through the construction, commissioning, verification and training phases of this 
project.   
 
Regards, 
 

 
Steve Clarke 
Senior Program Manager 
Newcomb Anderson McCormick 
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CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE October 2, 2012 Resolution  

SUBJECT: Board Goals 2013-2014 Information  

 Enclosure(s) X 

 
BACKGROUND 
At their August 13, 2013, Board Retreat, the Board of Trustees developed 
board goals for the 2013-2014 academic year.  
 
This item was prepared by Christine Link, Executive Assistant, 
Superintendent/President’s Office. 
 
 
RECOMMENDATION 
Authorization is requested to approve the Board’s Goals for 2013-2014. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Geraldine M. Perri, Ph.D.  
Recommended by 
 
  /            
Moved Seconded      Approved for Submittal 
 
Aye Nay Abstained     Item No. I.6.    



Item No. I.6. – Page 1 of 1 

CITRUS COLLEGE 
BOARD OF TRUSTEES 

2013-2014 GOALS 
 

1. The Board of Trustees encourages the college community to work to advance 
the institutional goals of the Strategic Plan through the implementation of 
activities aimed at meeting the planning objectives. 

 
2. The Board of Trustees will work to advocate for key legislative actions which 

advance and fund the mission of California community colleges.  
 
3. The Board of Trustees will work to support the Gold Line expansion to Ontario 

and research strategies to ensure student safety when accessing the college 
from the proposed Gold Line Station.   

 
4. The Board of Trustees supports and encourages the college’s advancement of a 

“college of completion” agenda to facilitate students in meeting their educational 
goals. 

 
5. The Board of Trustees encourages the college to consider innovative strategies 

and practices which support the aims and goals of the California Community 
Colleges Student Success Program. 

 
6. The Board of Trustees supports and encourages the college in its efforts to 

promote a college culture committed to sustainability and the effective use of 
resources. 
 

7. The Board of Trustees will work to enhance collaboration with K-12 educational 
partners.   

 
8. The Board of Trustees will work to support the College Foundation in the 

identification and cultivation of potential donors.   



Aye Nay Abstained     Item No. I.7.    

CITRUS COMMUNITY COLLEGE DISTRICT 
 
TO: BOARD OF TRUSTEES Action X 

DATE SEPTEMBER 10, 2013 Resolution  

SUBJECT: Possible Action In Response to Report of 
Ad Hoc Board Subcommittee Regarding 
Residence of Dr. Gary L. Woods 

Information  

 Enclosure(s)  

 
BACKGROUND 
On March 19, 2013, Mr. John Fincher, CCFA President, presented the 
Board with information regarding the residency of Trustee Gary L. Woods, 
Trustee Area 1.  
 
At the April 2, 2013, regular Board of Trustees meeting action was taken 
to utilize District legal counsel to advise the Board regarding the matter 
above.   
 
Legal counsel recommended and the Board formed an ad hoc 
subcommittee, consisting of Trustee Keith and Trustee Rasmussen, at 
their May 7, 2013, regular Board of Trustees meeting.  The ad hoc 
subcommittee was established to consider the issue of residency of 
Trustee Gary L. Woods, gather facts and prepare a report to the Board of 
Trustees, which may include a recommendation for action.   
 
The ad hoc subcommittee’s duration was limited, expiring on July 30, 
2013, and did not have continuing subject matter jurisdiction or a meeting 
schedule fixed by action of the Board.  At its meeting on July 16, 2013, the 
Board of Trustees voted to extend the term of the ad hoc subcommittee, 
until September 30, 2013.   
 
After the report of the ad hoc subcommittee is presented at the public 
meeting on September 10, 2013, the Board of Trustees will have the 
opportunity to consider and possibly take action in response to the report 
of the ad hoc Board subcommittee regarding residency of Dr. Gary L. 
Woods.  Options include, but are not limited to: no further action, 
authorization to file an application for leave to sue in quo warranto, or a 
vote to declare the seat vacant and to begin the process to appoint a 
successor. 
 
 

  



RECOMMENDATION 
As of the posting of the agenda and preparation of this agenda item, the 
report of the ad hoc subcommittee was not complete.  The ad hoc 
subcommittee is awaiting input from Dr. Woods, which Dr. Woods' 
attorney has indicated will be provided on September 5, 2013.  As a result, 
the ad hoc subcommittee has not yet formulated a specific 
recommendation.  However, for purposes of this agenda, possible action 
includes, but is not limited to: no further action, authorization to file an 
application for leave to sue in quo warranto, or a vote to declare the seat 
vacant and to begin the process to appoint a successor. 
 
It is anticipated that the report will be completed soon after obtaining input 
from Dr. Woods, and distributed to members of the Board of Trustees on 
the morning of Monday, September 9, 2013.  Pursuant to Government 
Code section 54957.5, subdivision (b), the report of the ad hoc 
subcommittee will be made available for public inspection at the time it is 
distributed to all, or a majority of all, Board of Trustees members.  The 
report will be available in the Superintendent/President's Office, located at 
1000 W. Foothill Blvd., Glendora, CA 91741.  The report may also be 
posted on the Citrus College website, in a position and manner that makes 
it clear that the report relates to this agenda item for the September 10, 
2013, Board of Trustees meeting. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  /        
 
Moved Seconded       
 
Aye Nay Abstained     Item No. I.7.    



 
 

 
 

Report of Ad Hoc Board Subcommittee: 
Residency of Dr. Gary L. Woods 

 
September 9, 2013 

 
Susan M. Keith 

Dr. Patricia Rasmussen 
 

Assisted by Christopher Keeler 
Fagen Friedman & Fulfrost 

 

http://www.citruscollege.edu/
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I. Introduction 

Dr. Gary Lewis Woods is the elected member of the Citrus College Board of Trustees 
representing Trustee Area #1, which includes the City of Azusa and portions of Duarte.  Dr. 
Woods was first elected to this office in 1982.  His present term expires on November 30, 2013.   

At the public Board meeting on March 19, 2013, representatives of the Community College 
Association, an affiliate of California Teachers Association, and John Fincher, President of the 
Citrus College Faculty Association, addressed the Board during the public comment period and 
asserted that Dr. Woods is not a resident of Azusa.  Ron Reel, President of the Community 
College Association in California reported that, on January 29, 2013, the CTA office in Santa Fe 
Springs received a letter from a former United States Postal Worker.  The former Postal Worker 
observed in the 1980's that the resident at 385 N. Rockvale Avenue, Apt. 42 would allow his 
mail to sit uncollected for "weeks at a time" and then suddenly empty it, as if he didn't actually 
live at that address.  This pattern continued for several years.  The complex manager informed 
the Postal Worker that Gary Woods worked at Citrus College and used the apartment when he 
would work late and didn't want to drive home.  She said that he had business at Citrus College 
and that he only came by occasionally. 

Mr. Reel stated that, when notified of this issue, CTA authorized an investigation into the 
residency of Dr. Woods.  Other speakers described some of the results of that investigation and 
provided the address of a website, FireGaryWoods.com, which documents the results of their 
investigation in greater detail.  Mr. Fincher urged the Board to retain legal counsel and, at the 
next meeting in April, vote to vacate Dr. Woods' seat and begin the process to appoint a 
successor. 

At the April 2, 2013, regular Board of Trustees meeting, the Board voted unanimously to utilize 
District legal counsel to advise the Board regarding Dr. Woods' residency. 

Fagen Friedman & Fulfrost was selected to provide advice regarding this matter.  Legal counsel 
recommended that the Board form an ad hoc subcommittee to study the issue of Dr. Woods' 
residency.  At the regular meeting on May 7, 2013, the Board formed an ad hoc subcommittee, 
consisting of Trustee Keith and Trustee Rasmussen, to consider the issue of residency of Trustee 
Gary L. Woods, gather facts and prepare a report to the Board of Trustees, which may include a 
recommendation for action.  The ad hoc subcommittee’s duration was limited, set to expire on 
July 30, 2013, and did not have continuing subject matter jurisdiction or a meeting schedule 
fixed by action of the Board.  However, at the regular Board meeting on July 16, 2013, the Board 
extended the term of the ad hoc subcommittee until September 30, 2013.   

The ad hoc advisory committee has prepared this report for consideration by the Board of 
Trustees. 

II. Procedural History 

The ad hoc subcommittee met on May 15, 2013, to plan for the inquiry.  The subcommittee 
assigned legal counsel to gather information from various sources, including but not limited to 
the Citrus College Faculty Association, publicly available records, Dr. Woods and any sources of 
information suggested by Dr. Woods. 
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On June 4, 2013, legal counsel met with John Fincher, CCFA President, to obtain documentation 
and information relevant to the residency issue collected by CCFA.  Legal counsel also gathered 
publicly available records related to Dr. Woods' residency. 

By letter to Board President, Susan Keith, dated July 15, 2013, George M. Yin, attorney from Dr. 
Woods, urged the College "to refrain from staging a 'kangaroo court' that threatens to damage the 
District's reputation.  Mr. Woods and the District's residents deserve an orderly process that 
complies with California law."  He further asserted that a quo warranto proceeding is the "proper 
vehicle for a board of trustees of a community college district to test whether one of its members 
was entitled to hold office on account of the member's residency status."  He wrote: 

Mr Woods strongly maintains that he has satisfied all relevant residency requirements to 
serve as a Board member for the District.  Yet, if certain members of the Board insist on 
continuing to question his qualifications, we demand that the Board use the proper legal 
procedure, and allow the Attorney General's Office to decide whether or not to pursue a 
quo warranto proceeding.  This process will allow the Attorney General to make an 
independent determination as to Mr. Woods' residency in the trustee area that he 
currently represents.  To engage in other non-legally prescribed proceedings opens the 
District up to potential lawsuits and ridicule.  The residents of the District deserve better. 

By letter to George M. Yin, dated July 30, 2013, legal counsel for the District explained: 

There have been no decisions made to take any action that might impact title to [Dr. 
Woods'] office.  Rather, consistent with the Board's directives, the ad hoc committee is 
considering the issue of residency of Dr. Woods, gathering facts and will prepare a report 
to the Board of Trustees, which may include a recommendation for action.   

Counsel further explained: 

The ad hoc committee's inquiry is similar to inquiries made by other public agencies 
when considering residency issues.  For example, in 95 Ops.Cal.Atty.Gen. 43 (2012), the 
Attorney General describes Arrowbear Park County Water District's use of legal counsel 
to conduct an investigation of residency status in response to complaints by members of 
the public and ratepayers that a board member was not a resident of the water district.     

In the same letter of July 30, 2013, legal counsel requested information from Dr. Woods "that 
may support his claim of residency within the District and his trustee area."  Specifically, legal 
counsel requested the following records: 

• Major bills/statements, such as credit card and bank statements, showing the 
 billing address;   

• Personal tax records (federal and state) and statements from the Social Security 
 Administration showing mailing address; 

• Utility bills for the residences at 1212 Arno Drive, Sierra Madre and 450 N. 
 Soldano #242, Azusa for the past 6 months, showing billing address and 
 consumption; 
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• Invoices, packing lists or other evidence of delivery of purchases to both 
 addresses; 

• A list of residences owned or leased by Dr. Woods; 

• Dr. Woods' telephone number(s); 

• Registration for Dr. Woods' vehicle(s);  

• Dr. Woods' driver’s license; 

• Dr. Woods' voting registration;  

• Location of Dr. Woods' business office;  

• Location of any post office box rented or used by Dr. Woods; 

• Clubs, community groups or similar organization of which Dr. Woods is a 
 member; 

• Branch office where Dr. Woods conducts his banking; 

• Location of Dr. Woods' primary care physician; 

• Homeowner’s exemption or renter's credit; and, 

• Any other documents that Dr. Woods might consider helpful in resolving 
 questions concerning his legal residence. 

Additionally, legal counsel requested to meet with Mr. Yin and Dr. Woods to discuss the above-
identified records and any other information that may shed light on this issue, preferably at Dr. 
Woods' residence at 450 N. Soldano in Azusa.  District legal counsel proposed a meeting on 
August 6, 8 or 9, 2013.   

Having received no response, District legal counsel called Mr. Yin on August 5th.  Mr. Yin stated 
that he was considering the letter of July 30th, that he would discuss the requests with his client, 
Dr. Woods, and then respond.  As of the Board meeting on August 13, 2013, Mr. Yin had not 
responded.  This was relayed to the Board of Trustees by legal counsel during the public meeting 
on August 13, 2013. 

District legal counsel called Mr. Yin again on August 27, 2013.  Mr. Yin stated that his client 
was gathering documents that will prove he resides in Azusa.  Mr. Yin stated that he and his 
client wanted to meet with legal counsel for the District to provide such documentation and an 
explanation of residency issues.  District legal counsel explained that there was a short time line 
for obtaining this input.   

By email dated August 29, 2013, District legal counsel explained that the subcommittee desired 
to present a report at the Board meeting on September 10th and that the ad hoc subcommittee was 
meeting on Tuesday, September 3rd.  Although receipt of Dr. Woods’ input prior to that meeting 
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was preferable, District legal counsel explained that, as long as input was received by September 
6th, it could be incorporated into the report.  Legal counsel requested Mr. Yin's cooperation to 
schedule a date, time and location for the meeting at his earliest convenience and explained that 
District legal counsel could accept documentation at any time via overnight mail or scanned 
copies via email. 

During the week of September 2, 2013, District legal counsel and Mr. Yin worked to schedule a 
meeting, which eventually was set for 10:30 a.m. on September 5, 2013, at Dr. Woods' apartment 
at 450 N. Soldano in Azusa.  On September 4th, Mr. Yin informed District legal counsel that Dr. 
Woods was not available for that meeting, as he would be teaching at that time.  However, Mr. 
Yin met with District legal counsel to provide documentation and open the apartment for 
observation.   

III. Facts Gathered during Inquiry 

For purposes of voting and holding elected office, Dr. Woods lists an apartment in the Soldano 
Senior Village Apartments ("SSVA"), 450 N. Soldano Avenue, unit 242-F, in Azusa, CA 91702.  
The SSVA is a 55+, independent living apartment complex.  There are one and two-bedroom 
units with rates starting from $850/month for a one-bedroom unit and $1100/month for a two-
bedroom unit.  The complex appears relatively well-maintained.  Dr. Woods' apartment, 242F, is 
a one bedroom unit on the second floor.  Although most units in the complex have patio 
furniture, barbeques and/or plants on their patios or decks, Dr. Woods' deck is empty. 

According to the United States Census Bureau, the median value of owner-occupied housing 
units (2007-2011) in Azusa is $359,300.  The "per capita money income in the past 12 months" 
for residents of Azusa is $19,119 (2011 dollars).  The median household income is $53,826.  Just 
over 18% of residents live below the poverty line. 

Gary Woods is the 1/3 owner of a residence located at 1212 Arno Drive in Sierra Madre, 
California.  A title report shows that Dr. Woods purchased this property on or about April 15, 
2011, with a co-owner, for $1,140,000.  The home is 3,223 square feet in size and sits on 
approximately 1/3 acre (13769 square feet).   

The Arno Drive home is in a neighborhood with other custom homes.  A prior listing on the 
Multiple Listing Service included photographs of the interior and exterior of the property, which 
reveal a modern, luxurious home, which sits on a hill and has impressive views of the 
surrounding area. 

According to the United States Census Bureau, the median value of owner-occupied housing 
units (2007-2011) in Sierra Madre is $770,500.  The "per capita money income in the past 12 
months" for residents of Sierra Madre is $52,221 (2011 dollars).  The median household income 
is $84,487.  8.6% of residents live below the poverty line. 

After concerns about Dr. Woods' residency arose, the California Teachers Association arranged 
for surveillance of Dr. Woods on February 19, 20, 21, 22, 26, 27, and 28th, March 1, 4, 5, and 7th, 
2013.  During surveillance, it appeared that Dr. Woods left the Arno Drive residence each 
morning, went to work and/or conducted other business/matters and returned each evening to the 
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Arno Drive residence.  There was very little evidence of Dr. Woods' presence at the SSVA.  A 
log and narrative of the surveillance are attached. 

For example, on the morning of February 20, 2013, the investigator observed Dr. Woods' car 
parked at the Arno Drive residence at approximately 6:20 a.m.  At approximately 7:45 a.m., he 
observed Dr. Woods pull into the staff parking lot at Pasadena City College and then walk 
towards campus.  At approximately 8:40 a.m., the investigator visited 450 N. Soldano Avenue 
and observed a business card, which he had stuck in the doorjamb of unit 242-F the previous 
day, was still in place.  (The business card remained in place for at least 3 days which suggests 
that the door was not opened during that time period.)  The next morning, February 21, 2013, at 
6:30 a.m., the investigator observed Dr. Woods' car in the driveway of the Arno Drive property, 
suggesting that he spent the night there, rather than  in Azusa. 

Similarly, on March 5, 2013, the investigator observed Dr. Woods' car in the driveway of the 
Arno Drive residence at approximately 6:39 a.m.  At approximately 8:22 p.m., after the Citrus 
College Board meeting, Dr. Woods returned to the Arno Drive residence and parked his car in 
the driveway.   

During the period of observation, it appears that Dr. Woods spent each night at the Sierra Madre 
home and made only sporadic visits to the N. Soldano apartment. 

On June 29, 2013, a resident from a neighboring building in the SSVA provided the following 
information.  The neighbor reported spending a lot of time sitting on his front patio, from which 
he has a clear view of Dr. Woods' apartment.  When asked who rents apartment 242, he 
responded "Gary."  He stated that he knew Gary was a lawyer.  When asked how much time 
Gary spends at the apartment, the neighbor reported that he saw Gary at the complex most days, 
briefly checking on his apartment and getting his mail.  When asked whether it appeared that 
Gary ever spent the night in the apartment, the neighbor reported that he did not believe so.  
When asked whether he had ever seen Gary throw a party or host visitors in the apartment, he 
responded "no."  When asked whether he had ever seen Gary at the apartment during a holiday, 
he responded "no."  When asked if Gary had any friends in the apartment complex, the neighbor 
reported that Gary has visited with the woman who lives across the hall from his unit, and that he 
may have attended a party or social event that she hosted.  However, the neighbor reported that 
Gary did not spend a lot of time at the apartment. 

On August 27, 2013, the Citrus College Faculty Association mailed an invitation to Dr. Woods 
to participate in a candidate's forum on September 4, 2013.  District employees assert that the 
invitation was addressed to Dr. Woods at the 450 N. Soldano Avenue address and mailed via 
first class U.S. mail, according to standard practice at Citrus College.  On September 4, 2013, Dr. 
Woods sent an email to Bruce Langford, CCFA President, stating: 

 Subject: Candidates forum 

Bruce: 

I talked with Melissa Masatani of the San Gabriel Tribune yesterday, and she notified me 
that there is a candidates forum Wednesday (today) at 2:30 p.m. 
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Since I did not receive notice of this either at my residence, or by e-mail, I was not able 
to make arrangements at work to have the time to attend the forum.  As you are probably 
aware, I teach until 6:10 p.m. on Wednesday, and we are one week into the new semester.  
I am sure that you will understand that the students come first, so I cannot cancel classes 
since students are trying to register and get their credits to transfer.  I have been on the 
Board for 32 years, an educator for 42 years and I believe that my positions are very well 
known. 

I would appreciate it if you would read this statement to the audience at the forum. 

Thank you 

 Dr. Woods  

On September 5, 2013, District legal counsel met attorney George Yin at the N. Soldano 
apartment to receive requested documentation and observe the apartment.  Unit 242F is a one 
bedroom unit, with a small living area and a kitchen/nook.  It is furnished with a couch, an end 
table, a wall unit (containing books, photographs (possibly of family members) and a small 
tv/dvd player with cable box), a kitchen table with chairs, a bed and nightstands.  There was a 
coffee machine and a blender in the kitchen.  There was no clothes washer or dryer in the unit.  
The apartment has prints on the walls and other art displayed on shelves and tables.  There were 
cleaning supplies in storage areas, food in the refrigerator, clothing and personal items in the 
bedroom.  There is a telephone with a functioning answering machine.1  The apartment was tidy 
and appeared well kept.  In sum, the space could be lived in. 

Legal counsel for the District asked Mr. Yin if Dr. Woods' claim of residency in Azusa was a 
highly technical, legal claim, or whether he claimed to live "day-to-day" at the N. Soldano 
apartment.  Mr. Yin claimed that Dr. Woods does live at the N. Soldano apartment "day-to-day" 
and that it is his "home base."  Mr. Yin asserted, however, that Dr. Woods owns other property.  
He does spend time at the Arno Drive property and perform some maintenance there.  Mr. Yin 
further stated that Dr. Woods would have a right to sleep at the Sierra Madre home at times 
without losing his domicile in Azusa. 

District legal counsel also spoke with Pearl Ciminski, manager of the SSVA.  She reported 
seeing Dr. Woods regularly picking up his mail "at the end of the day."  She also reported 
meeting his girlfriend at the complex once, possibly last summer.  She described Dr. Woods as a 
"nice, quiet person" who minds his own business.  When asked if he socialized with others in the 
complex, she responded "nobody socializes."  When asked if she has ever seen him at the SSVA 
during a holiday or special occasion, she reported that she leaves the area during such times, and 
would not have seen him.   

On September 5-7, 2013, a limited surveillance was performed by a licensed private investigator.  
The investigator observed Dr. Woods leave the Arno Drive residence early on September 5th and 
return to that home at approximately 10 p.m. that night.  He was not observed leaving the 

                                                 
1 An incoming telephone call was answered automatically during the meeting. 
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residence between approximately 6 a.m. and 8:30 a.m. on September 6th, but he was observed 
returning to the residence shortly before 11 p.m. that night.  The next morning, September 7th, 
Dr. Woods left the residence at approximately 6:45 a.m.  At some point Dr. Woods returned to 
the Arno Drive home, and left again at around 8:30 p.m.  Dr. Woods returned to the Arno Drive 
home at approximately 10:30 p.m. that night.  Each night, Dr. Woods parked his car inside the 
garage. 

Dr. Woods is an accounting and law professor at Pasadena City College.  According to the 
Official Academic Salary Schedule for Contract Monthly Faculty, posted online, given his 
advanced degree and years of service, Dr. Woods would earn at least $10,420.58 per work month 
for full time service.  Dr. Woods is also a licensed attorney. His business address, listed with the 
California Bar Association, is 740 North Lake Avenue, Pasadena, CA 91104.  

Gary Lewis Woods is listed as a licensed owner of thoroughbred race horses with the California 
Horse Racing Board (license no. 301943) through December 2014.  Mr. Yin stated that he 
believed Dr. Woods may not currently own a racehorse. 

Dr. Woods' biography states that he is a longtime member of the Tournament of Roses and 
served as a member of Goodwill Industries’ governing board. Dr. Woods is also the former 
president of the San Gabriel Valley Chapter of IFA, an international organization composed of 
law and business leaders who support law and drug enforcement agencies in the community. 

In response to questions from a reporter from the San Gabriel Valley Tribune, Dr. Woods 
reportedly stated that he met "all the requirements for domicile" in Azusa.  It was further 
reported that he stated: "I get mail (in Azusa), I have a telephone and I get calls there, I vote 
there, my driver's license is there, I voted in the most recent election . . . I think I've voted in 
every election."  In response to questions about the surveillance, Dr. Woods explained: "I'm a 
close friend of the family and at the time that (surveillance) happened, the mother was dying and 
they asked me to give them support."  He reportedly claimed to own other properties, which he 
described as "investment properties." 

On August 28, 2013, the Claremont Courier published an article about Dr. Woods' residency 
issue.  He reportedly denied allegations that he resides in Sierra Madre, stating:  “I’ve been a 
resident there for 32 years. I’ve been a registered voter there for 32 years . . . I’ve always gotten 
everything at my address in Azusa. All my documents go there: my driver’s license, bank 
statements, taxes, utility bills—no different than anyone who lives in a domicile.”2   

The table below lists the documents provided by Mr. Yin in response to District legal counsel's 
requests. 

Documents Requested Documents Provided 

Major bills/statements, such as credit card and 
bank statements, showing the billing address 

No documents provided. 

                                                 
2 Dr. Woods' references to "there" are apparently references to Azusa. 
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Personal tax records (federal and state) and 
statements from the Social Security 
Administration showing mailing address 

Tax Return, 2012 Form 1040, shows address as 
450 N. Soldano Ave, 242F, Azusa, CA 91702 

No itemized deduction for mortgage interest 
claimed 

Tax Return, 2012 Form 540-V, shows address 
as 450 N. Soldano Ave 242F, Azusa, CA 
91702 

Tax preparer (CPA) located in Pasadena 

 
Utility bills for the residences at 1212 Arno 
Drive, Sierra Madre and 450 N. Soldano #242, 
Azusa for the past 6 months, showing billing 
address and  consumption 

 
No utility bills provided for 1212 Arno Drive 
residence. 

Azusa Light & Water "Detail History" reports 
for Gary Woods, 450 N. Soldano Ave, Apt 
242F for 2013 

February electric usage: 196        bill:   $28.08 

March electric usage:      120       bill:   $18.32 

April electric usage:          37       bill:    $5.83 

May electric usage:            51      bill:    $7.84 

June electric usage:            41      bill:    $6.41 

July electric usage:            59       bill:   $8.95 

August electric usage:     137       bill: $20.10 

Verizon Telephone bills for Gary Woods, 450 
N. Soldano Ave Apt. 242 for 2013 

April         10 calls 

May            9 calls 

June          11 calls 

July  No usage information 

August      11 calls 

September 12 calls 
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Invoices, packing lists or other evidence of 
delivery of purchases to both  addresses 

Sales Order from Azusa Sales, showing 
purchase of refrigerator by Gary Woods on 
June 20, 2013, for delivery to 450 N. Soldano 
#242, Azusa, CA 91702.3 

A list of residences owned or leased by Dr. 
Woods 

Tenancy Agreement with Soldano Senior 
Village for 450 N. Soldano Avenue, Unit # 242 
commencing 8/24/09, along with numerous 
rent statements showing monthly rent and 
parking in the amount of $850 and $10, 
respectively 

Executor's Deed, evidencing transfer to Gary 
L. Woods and Gerald R. Woods, as joint 
tenants, of property located at 3912 Blanche 
Street, Pasadena, CA, in April 1973. 

Grant Deed, evidencing transfer to Gary L. 
Woods of property located at 740 N. Lake 
Ave., Pasadena, CA 91104 

Quitclaim Deed, evidencing transfer to Gary L. 
Woods and Judy M. Chin, Trustee, as joint 
tenants with right of survivorship, of a 
condominium located at 848 Huntington Drive, 
Unit 2, Arcadia, CA 91007 

Grant Deed evidencing transfer to Gary Woods 
and Guo Ping Wu, as 1/3 owner and 2/3 owner, 
respectively, of property located at 1212 Arno 
Drive, Sierra Madre, CA 91024. 

Dr. Woods' telephone number(s) Verizon statements indicate that telephone at 
450 N. Soldano address is 626-812-9098 

Registration for Dr. Woods' vehicle(s) California vehicle registration card, effective 
from 7/8/2013 to 7/8/2014 for 2009 Lexus, 
license number 6JJZ318, lists address as 450 
N. Soldano Ave 242F, Azusa, CA 91702 

  

                                                 
3 The Sales Order does not have the box checked to "take" an existing refrigerator from the 
apartment. 
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Dr. Woods' driver’s license Current California Driver License for Dr. 
Woods lists address as 740 N. Lake Ave, 
Pasadena, CA 91104.   

March 21, 2013, California DMV Notice of 
Change of Address form, listing as the "new or 
correct residence address," 450 N. Soldano 
Ave, 242F, Azusa, CA 91702 

Dr. Woods' voting registration Records from Los Angeles County Registrar-
Recorder/County Clerk show Dr. Woods 
changed his voter registration on or about 
October 5, 2009, from 1151 W. Arrow Hwy, 
Azusa, CA 91702 to 450 N. Soldano Ave, 
242F, Azusa, CA 91702 

Location of Dr. Woods' business office No separate documentation provided, however, 
Mr. Yin represented that Dr. Woods' law office 
is located at 740 N. Lake Ave., Pasadena, CA 
91104. This was confirmed on the California 
Bar Association website.  

Pasadena City College is located at 1570 E. 
Colorado Blvd., Pasadena, CA 91106 

Location of any post office box rented or used 
by Dr. Woods 

No documents provided 

Clubs, community groups or similar 
organization of which Dr. Woods is a member 

2013-14 Member Card for Elks USA, Lodge 
2025 in Arcadia, CA. 

Member identification card for Pasadena 
Tournament of Roses, Pasadena, CA. The card 
shows membership since 1983. 

Branch office where Dr. Woods conducts his 
banking 

Several months' checking and savings account 
statements for Gary Lewis Woods from East 
West Bank, 301 West Valley Blvd, San 
Gabriel CA 91776, and, 

Several months checking and savings account 
statements for Gary L. Woods, Woods Stable 
Investments, from Amalgamated Bank, 275 
Seventh Avenue, New York, NY 10001 

The address on each account is 450 N. 
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Soldano Avenue #242F, Azusa, CA 91702 

Location of Dr. Woods' primary care physician No documents provided 

Homeowner’s exemption or renter's credit No documents provided.4 

Any other documents that Dr. Woods might 
consider helpful in resolving questions 
concerning his legal residence 

June 30, 2012 Annual Member Statement 
from the Public Employees' Retirement 
System, shows N. Soldano Ave address 

Summons for Jury Service, dated January 6, 
2012, shows N. Soldano Ave address 

Letter from Citrus College Foundation, dated 
May 2, 2013, thanking Dr. Woods' for a 
donation to the "College of Completion", 
shows N. Soldano Ave address 

 

IV. Relevant Law and Board Policy 

A. Qualifications for Office/Trustee Areas 

Any California citizen, who is 18 years of age or older, a registered voter, and who is not 
disqualified from holding a civil office by law or the California Constitution, is eligible to be a 
community college district governing board member.  (Cal. Educ. Code §72103.)   

Consistent with Education Code section 5019, Board members are elected by trustee area.  Board 
Policy 2010 states, in pertinent part: 
 

The Board shall consist of five members elected by the qualified voters of the District.  
Members shall be elected by trustee area as defined in BP 2100 titled Board Elections. 

 
Board Policy 2100 states, in pertinent part: 
 

The Board of Trustees has provided for the election of trustees by trustee areas.  The 
trustee areas include: 

Trustee Area 1 Azusa and portions of Duarte Representative 
Trustee Area 2 Claremont and portions of Pomona and La Verne Representative 
Trustee Area 3 Duarte and portions of Azusa, Monrovia, Arcadia, Covina and 

 Irwindale Representative 
                                                 
4 Real estate records indicate Dr. Woods does not claim a homeowner's exemption for the 1212 
Arno Drive property.  Further, Dr. Woods almost certainly would not qualify for the "renter's 
credit" under California income tax law based on income.  To qualify adjusted gross income 
must be $35,659 or less for persons filing single. 
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Trustee Area 4 Glendora and portions of San Dimas Representative 
Trustee Area 5 Monrovia/Bradbury and portions of Duarte Representative 

A District Trustee Area Map with the individual Trustee Area Maps are available in the 
Superintendent/President’s Office. 

 
Residency within the geographic boundaries of a community college district trustee area is a 
qualification or condition of eligibility for election to the governing board of that district.  (Cal. 
Educ. Code §72022; also see 83 Ops.Cal.Atty.Gen 181 (2000).)  A candidate for election must 
be a resident at the time of the election and, if elected, the trustee must remain a resident in the 
district (and his trustee area) for the entire term of his or her office.  (86 Ops.Cal.Atty.Gen. 194 
(2003); 58 Ops.Cal.Atty.Gen 888 (1975).) 
 
Education Code section 5090 indicates that vacancies on community college and school district 
governing boards are caused by any of the events enumerated in section 1770 of the Government 
Code.  These events include, among other things, an incumbent ceasing to be an “inhabitant” of 
the district, county, or city for which local residence is required by law.  (Govt. Code § 1770(e); 
58 Ops.Cal.Atty.Gen 888 (1975).)  Thus, a vacancy occurs if: (1) the law requires local residence 
for the office, and (2) the officer ceases to be an inhabitant of the area for which local residency 
is required.   

As indicated above, the primary issue in this subject area relative to an incumbent trustee is 
whether a vacancy on a board arises by reason of failure to comply with the residency 
requirement.  This question hinges on the meaning of “residency” for the purposes of Education 
Code section 72022 and “inhabitant” for the purposes of Government Code section 1770, neither 
of which are defined in either statute. 

B. Meaning of Residency/Domicile 

Government Code section 244 provides:  
 

In determining the place of residence the following rules shall be 
observed:   
(a) It is the place where one remains when not called elsewhere for labor 
or other special or temporary purpose, and to which he or she returns in 
seasons of repose. 
(b) There can only be one residence. 
(c) A residence cannot be lost until another one is gained…. 

 
Many California Attorney General opinions have found that, generally, the terms “inhabitant” 
and “resident” for the purposes of these statutes mean “domicile.” A person may have only one 
domicile, which has been interpreted further to be “any factual place of abode of some 
permanence, more than a mere temporary sojourn.”  (73 Ops.Cal.Atty.Gen. 427 (1990) quoting 
Smith v. Smith (1955) 45 Cal.2d 235, 239; 75 Ops.Cal.Atty.Gen. 26 (1991).)  Mere residence, on 
the other hand, is where a person’s habitation is fixed for some period of time, but where he or 
she does not have the intention of remaining.  (73 Ops.Cal.Atty.Gen 197 (1990); cf. Elec. Code § 
200, subd. (c).)  Thus, the question is not whether a trustee is merely residing within the territory 
of the district, but whether he or she is domiciled there.  (73 Ops.Cal.Atty.Gen 197 (1990).)  
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More specifically, domicile is “the place where a person’s habitation is fixed, at which the 
person intends to remain, and to which a person intends to return whenever absent.  Thus, 
domicile requires both the act of residence and the element of intent.”  (Id.; see also 73 
Ops.Cal.Atty.Gen. 197, 208-211 (1990).) 

A test commonly used for making this determination has been described as follows, 

Many factors enter into this equation, including where an individual is registered 
to vote and his or her address for mail (Ballf v. Public Welfare Department (1957) 
151 Cal.App.2d 784, 788-89), where his or her tax returns are filed (Johnson v. 
Johnson (1966) 245 Cal.App.2d 40, 44), where an automobile is registered (8 
Ops.Cal.Atty.Gen. 221 (1946)), and where a homeowner’s exemption or renter’s 
credit is taken (Cal. Elec. Code, § 211; Fenton v. Board of Directors of the 
Groveland Community Services District, (1984) 156 Cal.App.3d 1107, 1112.) 

The critical element is one of intent, and while declarations of the individual in 
this regard are important, such declarations are not determinative.  The acts of the 
individual must be examined as well.  (Mauro v. Department of Mental Hygiene 
(1962) 207 Cal.App.2d 381, 389.) 

(73 Ops.Cal.Atty.Gen. 427 (1990).) 

V. Analysis 

A. Facts Suggesting Domicile in Azusa 

Dr. Woods satisfies several of the objective, technical tests for establishing domicile in Azusa.  
His tax records, utility bills, vehicle registration and voting registration all reflect the 450 N. 
Soldano Avenue address.  Additionally, his PERS statement, summons for jury service and 
correspondence from Citrus College were also sent that that address. 

Further, it is clear that Dr. Woods could live at the Azusa apartment.  It is a fully furnished and 
functional apartment.   Further, he has been observed there, at a minimum, checking his mail and 
visiting his apartment. 

Dr. Woods did not claim a mortgage interest deduction for the interest paid on the loan for the 
Arno Drive residence. 

Perhaps most important, Dr. Woods clearly expresses an intent to reside in Azusa. 

B. Facts Suggesting Domicile in Sierra Madre 

Dr. Woods seems more "connected" to the Sierra Madre/Pasadena community.  He owns several 
properties there, but none in Azusa.  Dr. Woods' employment, both as a community college 
faculty member and as an attorney, are in Pasadena.  Dr. Woods does his local banking in San 
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Gabriel, which is much more conveniently located to Pasadena and Sierra Madre than to Azusa.  
Dr. Woods' drivers license reflects a Pasadena address and he filed a Notice of Change of 
Address form only after his residency became a public issue.   

Dr. Woods is a member of community organizations in Pasadena and Arcadia.  He provided no 
documentation of community activity in Azusa.   

Dr. Woods' electric utility usage in the Azusa apartment is extremely low, and he receives very 
few telephone calls there (and those received could be handled automatically by the answering 
machine).  This suggests that he does not spend a substantial amount of time there.   

Most significant, when Dr. Woods has been observed in "day to day" life in February, March and 
September 2013, he appears to live at 1212 Arno Drive in Sierra Madre.  He leaves there in the 
morning and returns there each evening, while he appears only to visit his Azusa apartment.5  No 
evidence has been presented that Dr. Woods remains in Azusa "when not called elsewhere for 
labor or other special or temporary purpose" or that he "returns in seasons of repose," such as 
holidays or special occasions. 

C. Discussion 

The case law cited above holds that the critical element is one of intent, and while declarations of 
the individual in this regard are important, such declarations are not determinative.  The acts of 
the individual must be examined as well.  Residence is the place where one remains when not 
called elsewhere for labor or other special or temporary purpose, and to which he or she returns 
in seasons of repose.  Domicile requires both the act of residence and the element of intent. 

The Attorney General has been asked to grant leave to sue in quo warranto in many cases 
involving "dual residency."  These are situations in which public officials claim residency within 
the jurisdictional boundaries of their public agency, while also residing outside of said 
jurisdiction.   

Although reasonable minds could, and likely will, disagree, the evidence suggests that Dr. 
Woods has never resided at the N. Soldano apartment.  He visits the apartment to collect his mail 
and inspect his apartment.  However, aside from Dr. Woods' own representations, the evidence 
does not show that he spends the night there, or that he remains there when not called elsewhere 
for labor and other special or temporary purpose.  He does not appear to return to the N. Soldano 
apartment in "seasons of repose," such as holidays or weekends.  He does not receive visitors or 
entertain there.  Our inquiry has revealed no direct associations with the Azusa area, while he is 
connected through work at Pasadena City College and his law practice, and the Tournament of 
Roses, with the Pasadena area, which is contiguous to his home in Sierra Madre.    

Members of the subcommittee have considered this issue in practical terms as well.  Dr. Woods' 
claim that the one-bedroom, $850/mo. N. Soldano apartment is his domicile is hard to believe, 
                                                 
5 The fact that Dr. Woods did not receive the invitation to the CCFA candidates' forum suggests 
that Dr. Woods may visit the Azusa apartment and collect his mail there inconsistently or 
sporadically. 
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given his socio-economic status, his connections to the Pasadena/Sierra Madre community and 
that he has been so often observed living day to day in the million dollar, custom home that he 
co-owns in Sierra Madre. 

Further, if the subcommittee members were required to "prove" their residence in their own 
trustee areas, they both expect that they could identify scores of people who could verify that 
they live where they say they live, who regularly see them at their homes, who have socialized 
with them there for many years, who have seen them there "in seasons of repose" such as 
weekends, holiday and special occasions, and that they do not merely visit the property to collect 
mail and inspect the premises.   

VI. Board of Trustees Options 

A. Declaring a Vacancy 

Usually, a Board member who becomes domiciled outside the District would resign.  That 
resignation creates a vacancy, which can be filled.  Even in the absence of a resignation, courts 
have found that if an appointing power determines that a member no longer fulfills the residency 
requirement and, thus, is ineligible for board membership, the appointing power may consider 
the position vacant and select an appointee to serve the remainder of the unexpired term.  (Klose 
v. Superior Court (1950) 96 Cal.App.2d, 913.)  In Klose, the Court held that, 

Where an appointing power considers a vacancy in office to exist, it may appoint a 
successor, without proceedings to declare the vacancy to exist, and that when it does 
so appoint[,] the official succeeded may by quo warranto question whether there was 
any vacancy.6 

(Klose, supra, 96 Cal.App.2d at 917-918,  referring to People v. Brite (1880) 55 Cal. 79, 80 
[finding that when the public officer ceased to be an inhabitant of the district, he ceased to be 
eligible for office and a vacancy occurred]; see also People v. Flemming (1893) 100 Cal. 537, 
541; 73 Ops.Cal.Atty.Gen 197 (1990).)   

Thus, in appropriate cases, a board of trustees may determine that the residency requirement has 
been violated and may proceed with appointing a successor.  A board’s appointment of a 
successor will in effect serve as confirmation of the board’s determination that sufficient facts 
exist to have caused the vacancy.  (73 Ops.Cal.Atty.Gen 197 (1990).) 

Although a board of trustees may make the determination that a vacancy exists, if the board fills 
the vacancy: 

The incumbent…may still question and contest the allegations of that fact, either 
before or after the installation of the appointee, before such installation, if he 
refuse[s] to vacate the office, in an action by the people to oust him; or, after such 

                                                 
6 “Quo warranto” is an action brought before the Attorney General seeking approval to proceed with a court action, 
usually to remove someone from public office or determine whether an office has been vacated.  Quo warranto 
actions will be further described below. 
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installation, in an action … .  Thus he may always have his day in court before it can 
be conclusively adjudged against him that the office was vacant at the time the 
appointment was made. 

(Klose, supra, 96 Cal.App.2d at 918, quoting Flemming, supra, 100 Cal. at 541.) 
 
After consultation with legal counsel, a review of the facts and a discussion of relevant legal 
standards, the subcommittee believes that there is insufficient evidence to conclude at this time, 
with the degree of certainty necessary to vacate his seat and appoint a successor, that Dr. Woods 
is not a resident of the District. 
 

B. Quo Warranto Action 

As an alternative to declaring a vacancy and appointing a successor based on a finding that a 
board member is not eligible for office on residency grounds, any individual or the Board of 
Trustees itself may request that the Attorney General grant leave to sue “in quo warranto.”  Quo 
warranto actions are filed in accordance with section 803 of the Code of Civil Procedure, which 
states:  

An action may be brought by the attorney-general, in the name of the people of this 
state… upon a complaint of a private party, against any person who usurps, intrudes 
into, or unlawfully holds or exercises any public office…within this state.  And the 
attorney-general must bring the action, whenever he has reason to believe that any 
such office … has been usurped, intruded into, or unlawfully held or exercised by 
any person… 

 
Title 11, section 1 of the California Code of Regulations, as authorized by section 803 
cited above, further states that, 
 

Any person desiring “leave to sue” in the name of the people of the State of 
California under any law requiring the prior permission therefor of the Attorney 
General…shall serve his application…upon the proposed defendant, and within five 
days after such service shall file the same with the Attorney General. 

 
The Attorney General essentially serves as a gatekeeper, and makes a determination whether the 
complaining party should have a right to sue in court to remove the public officer.  As a general 
rule, the Attorney General views the existence of a "substantial question or fact or law" as 
presenting a sufficient "public purpose" to warrant the granting of leave to sue.  Leave will be 
denied only in the presence of other overriding considerations.  (81 Ops.Cal.Atty.Gen 94, 98 
(1998).)   
 
As stated above, the subcommittee believes that a substantial question of law or fact does exist 
regarding Dr. Woods' residency.  According to Dr. Woods' own attorney, "if certain members of 
the Board insist on continuing to question his qualifications, we demand that the Board use the 
proper legal procedure, and allow the Attorney General's Office to decide whether or not to 
pursue a quo warranto proceeding."  As noted above, to obtain leave to sue in quo warranto, a 
petitioner need not "prove" that a public official is not a resident, but needs to establish a 
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substantial question of law or fact.  The subcommittee believes that a substantial question of law 
or fact does exist and, for that reason and consistent with Dr. Woods' demands, believes that a 
request for leave to sue in quo warranto is appropriate.  The Attorney General will then make an 
independent determination if a substantial question of fact or law exists and whether a legal 
action challenging his residency would serve a public purpose. 
 
VII. Recommendation 

For the reasons set forth above, the ad hoc subcommittee recommends that the Board of Trustees 
authorize legal counsel to file, with the Attorney General, a request for leave to sue in quo 
warranto on the issue of Dr. Woods' eligibility to serve on the District Board of Trustees based 
on his residency. 
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UNAPPROVED 
MINUTES OF THE REGULAR MEETING 

OF THE BOARD OF TRUSTEES 
CITRUS COMMUNITY COLLEGE DISTRICT 

 
August 13, 2013 

 
The Board of Trustees of the Citrus Community College District met for the regular 
meeting of Tuesday, August 13, 2013, in the Center for Innovation Community Room. 
 
Board President Keith called the meeting to order at 4:15 p.m.  Student Trustee Vega 
led the Pledge of Allegiance to the Flag. 
 
TRUSTEE ROLL CALL – Present:  Susan M. Keith, Joanne Montgomery, Edward C. 
Ortell, Patricia Rasmussen, Gary L. Woods, and Mariana Vega, Student Trustee.  
Absent:  None. 
 
RESOURCE PERSONNEL PRESENT:  Geraldine M. Perri, Superintendent/President; 
Robert Sammis, Director of Human Resources; Arvid Spor, Vice President of Student 
Services/Interim Vice President of Academic Affairs; Rosalinda Buchwald, Director of 
Fiscal Services (representing Carol R. Horton, Vice President of Finance and 
Administrative Services); Lisa Villa, Academic Senate President; Robert Coutts, CSEA 
President; and Christine Link, Recording Secretary. 
 
ADMINISTRATORS AND EMPLOYEES SIGNING THE VOLUNTARY SIGN-IN 
SHEET: 
 

Management Team:  Rosalinda Buchwald, Chris Garcia, Paula Green, Lan Hao, 
Dana Hester, Jim Lancaster, Samuel Lee, Martha McDonald, Lucinda Over, 
Gerald Sequeira, Robert Slack, Marianne Smith, and Linda Welz  
 
Faculty:  Roberta Eisel  
 
Supervisors/Confidential Team:  Marti DeYoung, Tedd Goldstein, Marilyn 
Grinsdale, and Lari Kirby 
 
Classified Employees:  Malaika Brown, Tina Crosby, Robert Coutts, Bernece 
Deck, and Steven Handy 
 
Adjunct Faculty:  Cecil Brower  
 
Students:  Sarah H. Cha, Jordon Lowndes, Alejandra Morales, and Christian 
Rodriguez  
 
Citrus College Foundation:  Thomas W. Gerfen   
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VISITORS:  Shawn Millner 
 
COMMENTS FROM THE AUDIENCE 
 
Ms. Shawn Millner, a candidate for Trustee Area One, introduced herself to the Board.  
She said she has lived in Azusa for 17 years, and she is a graduate of Citrus College.  
She asked the Board to reconsider their action taken at the July meeting to extend the 
term of the ad hoc advisory committee, formed to consider residency concerns 
regarding Trustee Area One, until September 30, 2013.  She also suggested that a 
permanent change of the start of Board meetings to 6:00 or 6:30 p.m. in order for 
residents from Azusa to be heard. 
 
Geraldine M. Perri, Ph.D., Superintendent/President, was very pleased to announce 
that the college has been notified that the Dental Assisting Program received approval 
from the American Dental Assisting Association for continued accreditation.  She 
commended Ms. Claudia Pohl, Dental Assisting instructor, for her efforts and excellent 
leadership of the program.  She also extended her appreciation to the faculty and staff 
who work hard to ensure the program’s continued success. 
 
Dr. Perri said new and returning student registration appointments have been 
completed, and the college is slightly up in FTES.  An additional 200 sections have 
been added to the schedule.  She said the college has been very active in recruiting 
students, and they are watching enrollment closely. 
 
Dr. Perri was pleased to report that Citrus College recently received word that it was 
one of only five of the 72 community college districts in California to achieve 100% of its 
target in developing associate degrees for transfer (ADT).  ADTs simplify the transfer 
process for students entering the California State University (CSU) system and meet the 
requirements for community colleges to develop transfer pathways to CSU as part of 
the Student Transfer Achievement Reform Act (SB 1440) of 2010.  Dr. Perri thanked Mr. 
Raul Sanchez, Counselor and ADT Coordinator; Ms. Kathy Bueno, Administrative 
Secretary II; and the Curriculum Committee for their work in helping the college achieve 
its goal. 
 
Regarding upcoming college events, Dr. Perri said the Citrus College Foundation will 
host, “Commitment to Completion Scholarship and Donor Appreciation Celebration” on 
August 15, 2013.  The event will honor more than 180 students who will receive 
scholarships ranging in amounts from $250 to $2,500.  Dr. Perri also invited everyone to 
attend Convocation on August 23.  The theme, “The Road to Completion,” will address 
obstacles students face and how the college community can support students in 
completing their academic goals. 
 
Arvid Spor, Ed.D., Vice President of Student Services/Interim Vice President of 
Academic Affairs, reported that training for instructional program review is set for 
August 19, 2013.  The college will “train the trainers” to be local experts in preparation 
for Convocation, when instructional programs will being working on program reviews.  
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Dr. Spor said the Citrus College Cosmetology Program once again participated in the 
Annual Foothill Unity Back to School event, where they provided haircuts and 
manicures to children who attend schools in the local communities. 
 
Dr. Spor reported that the Center for Teacher Excellence is working with the University 
of La Verne (ULV) to offer two camps for future teachers in August.  At the first camp, 
which took place at ULV, the students learned about mobile application learning tools, 
electronic portfolios, flipping the classroom and how to use QR codes.  The Summer 
Technology Camp, which will take place at Citrus College, covers the use of iPads in 
the classroom, Blackboard, Google Docs, social media and ethics for teachers, and 
other topics. 
 
Dr. Spor said CalWORKs is now part of priority registration.  CalWORKs students 
should be able to access priority registration by winter 2014.  
 
Lisa Villa, Academic Senate President, said the Academic Senate has been busy this 
summer e-mailing faulty new legislation that will have an impact on them.  They have 
also drafted a resolution to honor retiring faculty member Mr. Darrell Carr, photography 
instructor, at the first meeting that will take place on Convocation.  The Academic 
Senate will also be initiating a first-read for changes to the constitution and by-laws. 
 
Mr. Robert Coutts, CSEA President, said representatives from the local CSEA 
chapter attended the CSEA state conference, where they elected five state association 
officers.  In addition, Citrus College Bookstore Operations Coordinator, Mr. Mike Bilbrey, 
was elected as the state association president.  They also had the opportunity to meet 
the new CSEA Area G Director Mr. John Nieto.  Ms. Cathy Day, Citrus College’s CSEA 
Public Relations Officer, volunteered to serve as the Area G representative on the 
CSEA Community College Committee.  Area G colleges include Citrus College, Rio 
Hondo College, Mt. San Antonio College, Cerritos College, and Pasadena City College. 
 
Mr. Coutts added that he attended several trainings and seminars at the conference and 
was able to complete his Level Three Training as part of the Chapter President 
Leadership Program. 
 
Mariana Vega, Student Trustee, reported that ASCC will be holding their retreat for the 
executive board August 19-21, 2013.  The Inter-Club Council met on August 12, 2013, 
to prepare for the fall semester.  
 
Student Trustee Vega said she will attend the Student Trustee Workshop in Garden 
Grove on August 16-17, 2013.  She thanked the Board for giving her the opportunity to 
participate and Mrs. Christine Link, Executive Assistant, for making the arrangements. 
 
Joanne Montgomery, Clerk/Secretary, Board of Trustees, said she was pleased to 
attend Congresswoman Judy Chu’s Fourth Annual DiverCities celebration where Dr. 
Perri was honored as Educator of the Year.  
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Trustee Montgomery also attended Foothill Unity’s Back to School event.  She said 
about 200 Citrus College cosmetology students, faculty and staff participated, giving 
haircuts and manicures to school children.  She said it is a very worthwhile and inspiring 
event.  Trustee Montgomery also thanked students from the Clarion who were there to 
cover the event this year. 
 
Patricia Rasmussen, Vice President, Board of Trustees, said she attended 
Congresswoman Chu’s DiverCities celebration, and she congratulated Dr. Perri on 
being an honoree at the event.  Trustee Rasmussen also attended a Citrus College 
Summer Theatre performance of The Mousetrap.  She commented on the excellent 
performances and the set. 
 
Trustee Rasmussen thanked Dr. Lan Hao, Director of Institutional Research, for the 
research project done in spring 2013 by the Office of Institutional Research and the 
Institutional Research and Planning Committee.  The project was done to better 
understand the student experience at Citrus College and to identify their learning needs.  
Trustee Rasmussen said it was a great project and it exhibits a tremendous amount of 
work. 
 
Trustee Rasmussen commented on an article in the Los Angeles Times published last 
month regarding San Jose State University’s online learning experiment.  The article 
discusses the promises and pitfalls of online learning.  She said it is an interesting 
commentary on classroom versus distance education. 
 
Susan M. Keith, President, Board of Trustees, congratulated all those whose efforts 
contributed to the college reaching 100% of its target goal for developing ADTs.  Based 
on her conversations with trustees from other colleges, she said Citrus College has 
been successful in fulfilling this requirement of SB 1440, while many other community 
colleges are struggling to meet their goals. 
 
MINUTES 
Item 1: Moved by Trustee Rasmussen and seconded by Trustee Montgomery to 

approve the regular meeting minutes of July 16, 2013, as submitted.   
  5 Yes. 
 
INFORMATION AND DISCUSSION  
 

Grant Update – STEM – Arvid Spor, Ed.D., Vice President of Student 
Services/Interim Vice President of Academic Affairs  
 
Dr. Spor introduced Dr. Marianne Smith, Grant Project Director Race to STEM, 
who provided an update on the Science, Technology, Engineering, and 
Mathematics (STEM) grants as required by the funding sources. 
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Grants continue to fund several programs that promote student success, 
completion and transfer.  As required by these funding sources, program updates 
are to be given to the president and board of trustees. 
 
Summer Professional Development Series and Classified Employee 
Enrichment Program 2013-2014 – Robert L. Sammis, Director of Human 
Resources  
 
Dr. Sammis provided an overview of two new professional development 
programs.   
 
The Classified Staff Development Committee and the Office of Human 
Resources have developed two new professional development programs.  The 
first program, the Summer Professional Development Series, implemented in the 
summer of 2013 focused on leadership, safety, college programs, technology, 
and the prevention of sexual harassment and discrimination.  The second 
program, the Classified Enrichment Program, will start a new phase in our 
classified staff development by providing the District’s classified staff with a 
comprehensive yearlong enrichment program. 
 
Career/Technical Programs Update – Arvid Spor, Ed.D., Vice President of 
Student Services/Interim Vice President of Academic Affairs  
 
Dr. Spor introduced Mr. James Lancaster, Dean of Curriculum, Career, Technical 
and Continuing Education, who provided an update on significant workforce 
development programs at the state, regional and local levels. 
 
Career/Technical Education (CTE) programs play a vital role in workforce 
preparation and economic vitality.  Chancellor’s Office emphasis on regional 
priorities, workforce demand in our communities, CTE advancements and grants 
continue to fund several programs that promote student success, completion and 
transfer.  These CTE program updates are significant to the 
Superintendent/President and the Board of Trustees. 
 
Student Services Committee – Administrative Procedures – Revisions – 
Arvid Spor, Ed.D., Vice President of Student Services/Interim Vice 
President of Academic Affairs  

 
AP 5075 – Course Adds and Drops  

 
The District’s current Board Policies and Administrative Procedures are regularly 
reviewed and updated to align with recommendations developed in conjunction 
with the Community College League of California (CCLC) and federal and state 
guidelines. 
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Administrative Procedure 5075, Course Adds and Drops has been revised and 
approved by the constituent groups on various dates and by the Steering 
Committee on June 10, 2013.  There is no corresponding Board Policy. 
 
Administrative Procedure 5075, Course Adds and Drops, was on the agenda for 
information only. 
 
Status Report regarding Ad Hoc Committee Inquiry into Dr. Gary L. Woods 
Residency Issue – Christopher D. Keeler, Legal Counsel 
 
Citrus College attorney Chris Keeler provided a procedural update on a report 
that will be issued by the Board’s ad hoc committee formed to consider residency 
issues related to Trustee Area One.  Mr. Keeler said he is still in the fact-
gathering stage, and he is working with the attorney representing Trustee Gary L. 
Woods in what he described as a voluntary process to gather information. 

 
INDEPENDENT CONTRACTORS  
Item 2: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

approve the attached list of independent contractor/consultant agreements 
as submitted.   5 Yes. 

 
FACILITIES USAGE 
Item 3: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

approve facility rentals and usage.   5 Yes. 
 
BUDGET – WARRANTS – FINANCIAL STATEMENT, ETC.  
Item 4: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

approve A & B Warrants for July 2013.   5 Yes. 
 
Item 5: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

approve purchase orders for July 2013.   5 Yes. 
 
INSTITUTIONAL MEMBERSHIP  
Item 6: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

approve the revised 2013-2014 Institutional Membership list.   5 Yes. 
 
SURPLUS PROPERTY 
Item 7: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

dispose of the enclosed list of surplus items by exchange for value, private 
sale, sale at public auction or donation to another public entity or non-
profit agency.   5 Yes. 

 
PERSONNEL RECOMMENDATIONS 
Item 8: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

approve the personnel actions with regard to the employment, change of 
status, and/or separation of academic employees.   5 Yes.  
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Item 9: Moved by Trustee Woods and seconded by Trustee Rasmussen to 
approve the personnel actions with regard to the employment, change of 
status, and/or separation of classified employees.   5 Yes. 

 
Item 10: Moved by Trustee Woods and seconded by Trustee Rasmussen to 

approve the employment of short-term, hourly, substitutes, volunteers, and 
professional experts.   5 Yes. 

 
BUDGET – WARRANTS – FINANCIAL STATEMENT, ETC.  
Item 11:. Moved by Trustee Montgomery and seconded by Trustee Rasmussen to 

approve participation in the 2014 Chancellor’s Office Tax Offset Program 
(COTOP) program.   5 Yes. 

 
SUPERINTENDENT/PRESIDENT  
Item 12: Moved by Trustee Rasmussen and seconded by Trustee Montgomery to 

modify Section 1 – Position and Term of the contractual agreement with 
Dr. Geraldine M. Perri to extend the end date to June 30, 2017.   

 3 Yes (Keith, Montgomery, Rasmussen); 2 No (Ortell, Woods). 
 
EMPLOYMENT – FACULTY  
Item 13: Moved by Trustee Montgomery and seconded by Trustee Rasmussen to 

approve the employment of Ms. Renee Liskey as a one year, full-time 
temporary, non-tenure track instructor in the Fine and Performing Arts 
Department beginning on August 23, 2013 and ending on June 14, 2014 
at a salary placement of Class 1, Step 4 on the Full-Time Faculty Salary 
Schedule (pending verification of qualifications and experience) totaling 
$54,419.00 annually health and statutory benefits.   5 Yes. 

 
BOARD POLICIES 
Item 14:   Moved by Trustee Rasmussen and seconded by Trustee Montgomery to 

approve the second reading of BP – 2315 Closed Session; BP 2345 – 
Public Participation at Board Meetings; BP 2365 – Recording; and deletion 
of BP 2350 – Speakers Addressing the Board.   5 Yes. 

 
Item 15: Moved by Trustee Woods and seconded by Trustee Ortell to approve the 

second reading of BP 3505 – Emergency Response Plan.   5 Yes. 
 
Item 16:  Moved by Trustee Rasmussen and seconded by Trustee Montgomery to 

approve the second reading of BP 4100 – Graduation Requirements for 
Degrees and Certificates; BP 4225 – Course Repetition; BP 4290 – 
Classroom Interference; and BP 4400 – Community Education Programs.  
 5 Yes. 

 
  



Page 8 

BOND 
Item 17: Moved by Trustee Woods and seconded by Trustee Montgomery to 

appoint Mr. Tyler Hernandez as the student representative to the Measure 
G Oversight Committee for a one-year term (expires September 2014).   

  5 Yes. 
 
CLOSED SESSION:  At 5:39 p.m., Board President Keith adjourned the meeting to 
closed session per the following sections of the Government Code: 

 
Per Section 54957.6:  Conference with Labor Negotiator, Robert L. 
Sammis, District Chief Negotiator - Employee Organization:  Citrus 
College Faculty Association CTA/NEA (CCFA). 

 
Per Section 54957.6:  Conference with Labor Negotiator, Robert L. 
Sammis, District Chief Negotiator - Employee Organization:  Citrus 
College Adjunct Faculty Federation, (CCAFF) Local 6352. 

 
Per Section 54957.6:  Conference with Labor Negotiator, Robert L. 
Sammis, District Chief Negotiator - Employee Organization:  
California School Employees Association (CSEA) Citrus College 
Chapter Local 101. 

 
Per Section 54957:  Public Employee Discipline/Dismissal/Release. 

 
RECONVENE OPEN SESSION:  At 6:00 p.m., Board President Keith reconvened the 
meeting to open session with the following action taken: 
 
PUBLIC EMPLOYEE – DISCIPLINE – DISMISSAL RELEASE  
Item 18:   By a unanimous vote, the Board took action to terminate the employment 

of an individual employed as a custodian.   
 
BOARD OF TRUSTEES RETREAT 
 
The Board participated in discussions regarding establishing a legislative agenda for 
2014.  Board President Keith made reference to a legislative matrix from CCLC/CCCT.  
Dr. Perri commented that many times she receives last minute requests for a letter of 
support or opposition and is unable to receive Board input due to the short timeline.  
Trustee Montgomery suggested that trustees remain in contact with their local 
chambers regarding upcoming legislation.  She also commented that local legislators 
have education liaisons that could share their position (support/oppose/no opinion) on 
upcoming legislation.  Trustee Ortell did not feel there was a need for a legislative 
agenda as the Board meets every two weeks and can provide any necessary “position” 
at that time.   
 
The Board participated in discussions regarding establishing goals for 2013-2014.  As a 
part of the discussion, Trustee Rasmussen suggested hosting a meeting with local K-12 
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superintendents, trustees, and principals.  Board President Keith suggested that Board 
members team up with the Superintendent/President and visit and/or attend local K-12 
facilities/events and suggested that each trustee reach out to their local K-12 leaders 
with a personal invitation.  Dr. Perri offered to survey local K-12 
superintendent/presidents to determine if they are interested in meeting and if they 
would like to have a key note speaker in attendance.  She will also inquire if they would 
prefer to meet at their own facilities rather than coming to Citrus.   
 
Board President Keith also suggested that each trustee develop their own annual or 
personal goals.   
 
There was discussion regarding a suggestion that each trustee identify a donor that Ms. 
Chris Garcia, Director of Foundation, could contact.   
 
The following Board Goals for 2013-14 were developed: 
 

CITRUS COLLEGE 
BOARD OF TRUSTEES 

2013-2014 GOALS 
 

1. The Board of Trustees encourages the college community to work to advance 
the institutional goals of the Strategic Plan through the implementation of 
activities aimed at meeting the planning objectives. 

 
2. The Board of Trustees will work to advocate for key legislative actions which 

advance and fund the mission of California community colleges.  
 
3. The Board of Trustees will work to support the Gold Line expansion to Ontario 

and research strategies to ensure student safety when accessing the college 
from the proposed Gold Line Station.   

 
4. The Board of Trustees supports and encourages the college’s advancement of a 

“college of completion” agenda to facilitate students in meeting their educational 
goals. 

 
5. The Board of Trustees encourages the college to consider innovative strategies 

and practices which support the aims and goals of the California Community 
Colleges Student Success Program. 

 
6. The Board of Trustees supports and encourages the college in its efforts to 

promote a college culture committed to sustainability and the effective use of 
resources. 
 

7. The Board of Trustees will work to enhance collaboration with K-12 educational 
partners.   
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8. The Board of Trustees will work to support the College Foundation in the 
identification and cultivation of potential donors.   

 
There was discussion regarding revisions to BP 2750 – Board Technology Use and 
Support.  Different suggestions were offered.   
 
ADJOURNMENT:  At 7:06 p.m., it was moved by Trustee Ortell and seconded by 
Trustee Woods to adjourn the meeting.   
 
 
 
 
              
Date       Joanne Montgomery  

Clerk/Secretary  
Board of Trustees  
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	1 Title Page to Ad Hoc Subcommittee Report (490906_1)
	2 Revised Report of Ad Hoc Committee (490917_1)
	I. Introduction
	II. Procedural History
	The ad hoc subcommittee met on May 15, 2013, to plan for the inquiry.  The subcommittee assigned legal counsel to gather information from various sources, including but not limited to the Citrus College Faculty Association, publicly available records,...
	On June 4, 2013, legal counsel met with John Fincher, CCFA President, to obtain documentation and information relevant to the residency issue collected by CCFA.  Legal counsel also gathered publicly available records related to Dr. Woods' residency.
	III. Facts Gathered during Inquiry
	For purposes of voting and holding elected office, Dr. Woods lists an apartment in the Soldano Senior Village Apartments ("SSVA"), 450 N. Soldano Avenue, unit 242-F, in Azusa, CA 91702.  The SSVA is a 55+, independent living apartment complex.  There ...
	According to the United States Census Bureau, the median value of owner-occupied housing units (2007-2011) in Azusa is $359,300.  The "per capita money income in the past 12 months" for residents of Azusa is $19,119 (2011 dollars).  The median househo...
	Gary Woods is the 1/3 owner of a residence located at 1212 Arno Drive in Sierra Madre, California.  A title report shows that Dr. Woods purchased this property on or about April 15, 2011, with a co-owner, for $1,140,000.  The home is 3,223 square feet...
	The Arno Drive home is in a neighborhood with other custom homes.  A prior listing on the Multiple Listing Service included photographs of the interior and exterior of the property, which reveal a modern, luxurious home, which sits on a hill and has i...
	According to the United States Census Bureau, the median value of owner-occupied housing units (2007-2011) in Sierra Madre is $770,500.  The "per capita money income in the past 12 months" for residents of Sierra Madre is $52,221 (2011 dollars).  The ...
	After concerns about Dr. Woods' residency arose, the California Teachers Association arranged for surveillance of Dr. Woods on February 19, 20, 21, 22, 26, 27, and 28th, March 1, 4, 5, and 7th, 2013.  During surveillance, it appeared that Dr. Woods le...
	For example, on the morning of February 20, 2013, the investigator observed Dr. Woods' car parked at the Arno Drive residence at approximately 6:20 a.m.  At approximately 7:45 a.m., he observed Dr. Woods pull into the staff parking lot at Pasadena Cit...
	Similarly, on March 5, 2013, the investigator observed Dr. Woods' car in the driveway of the Arno Drive residence at approximately 6:39 a.m.  At approximately 8:22 p.m., after the Citrus College Board meeting, Dr. Woods returned to the Arno Drive resi...
	During the period of observation, it appears that Dr. Woods spent each night at the Sierra Madre home and made only sporadic visits to the N. Soldano apartment.
	On June 29, 2013, a resident from a neighboring building in the SSVA provided the following information.  The neighbor reported spending a lot of time sitting on his front patio, from which he has a clear view of Dr. Woods' apartment.  When asked who ...
	On August 27, 2013, the Citrus College Faculty Association mailed an invitation to Dr. Woods to participate in a candidate's forum on September 4, 2013.  District employees assert that the invitation was addressed to Dr. Woods at the 450 N. Soldano Av...
	Subject: Candidates forum
	Bruce:
	I talked with Melissa Masatani of the San Gabriel Tribune yesterday, and she notified me that there is a candidates forum Wednesday (today) at 2:30 p.m.
	Since I did not receive notice of this either at my residence, or by e-mail, I was not able to make arrangements at work to have the time to attend the forum.  As you are probably aware, I teach until 6:10 p.m. on Wednesday, and we are one week into t...
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	On September 5, 2013, District legal counsel met attorney George Yin at the N. Soldano apartment to receive requested documentation and observe the apartment.  Unit 242F is a one bedroom unit, with a small living area and a kitchen/nook.  It is furnis...
	Legal counsel for the District asked Mr. Yin if Dr. Woods' claim of residency in Azusa was a highly technical, legal claim, or whether he claimed to live "day-to-day" at the N. Soldano apartment.  Mr. Yin claimed that Dr. Woods does live at the N. Sol...
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	Dr. Woods is an accounting and law professor at Pasadena City College.  According to the Official Academic Salary Schedule for Contract Monthly Faculty, posted online, given his advanced degree and years of service, Dr. Woods would earn at least $10,4...
	Gary Lewis Woods is listed as a licensed owner of thoroughbred race horses with the California Horse Racing Board (license no. 301943) through December 2014.  Mr. Yin stated that he believed Dr. Woods may not currently own a racehorse.
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