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CalWORKS

EDUCATION THAT WORKSI
CALIFORNIA COMMUNITY COILLEGES

Citrus College
CalWORKs

Phone
(626) 852-8023
Fax
(626) 857-4122

Fall ‘10
Office Hours
M-F
8:00am-4:30pm

VERIFICATION OF BENEFITS AND
NOTICE OF ACTIONS

County regulations require every CalWORKSs student to submit
a current NOA or VOB in order to receive services. You can go to your
DPSS office and ask for a Verification of Benefits form at the
information window. The Verification of Benefits will be accepted
according to the specific date for each semester as follows:

VOB or NOA
Semester needs to be dated
FALL 2010 August 1, 2010 or later
WINTER 2011 December 1, 2010 or later
SPRING 2011 February 1, 2011 or later
SUMMER 2011 June 1, 2011 or later

* . CalWORKs PROGRESS REPORT

Attendance and progress must be verified by your
instructor(s) signature. INCOMPLETE PROGRESS
‘i REPORTS WILL NOT BE ACCEPTED. To avoid a loss
or reduction of services, it 1s important that your com-
pleted progress reports are turned in during the dates listed below.

You must make an appointment with an Educational Advisor or
Counselor in the CalWORKSs Department.

I“

FALL 2010 | WINTER 2011 | SPRING 2011 | SUMMER 2011
October 4-8 | January 24-28 April 4-8 July 11-14

November 1-5 May 2-6

Visit our website at:

www.citruscollege.edu/stdntsrv/calworks



CalWORKSs (626) 852-8023 www.citruscollege.edu/stdntsrv/calworks

ANCILLARY APPOINTMENTS

You must access the book prices form the bookstore website
www.owlbookshop.com and complete the ancillary form with all of the
required NEW book prices prior to coming in for your ancillary
appointment. The ancillary request form is available at the
CalWORKSs office or website www.citruscollege.edu/stdntsrv/calworks.
In order to request supplies, you need to provide an invoice or receipts
showing the prices of the supplies. The health, student service fee and
parking fee will be added during your appointment as your ancillary request is reviewed.

MONTHLY ATTENDANCE REPORT

Monthly Attendance Reports may be dropped off at the front counter in the CalWORKs
office, as long as a current Verification of Benefits or Notice of Action in your file. Please
refer to the following chart for drop off/pick up schedule. Keep in mind that this is a general
guideline and the form may be delayed if there is a shortage of staff in the office.

Drop off Pick up
Monday by 3pm Wednesday
Wednesday by 3pm Friday

GAIN PROGRESS REPORT

GAIN Progress Reports may be dropped off at the front counter in the CalWORKSs office. Be
advised, the GAIN progress report will NOT be completed if you do not have a CalWORKSs
progress report in your file or if grades are not posted. Please refer to the following chart
for drop off/pick up schedule.

Drop off Pick up
Tuesday by 8 am Thursday
Thursday by 8 am Monday




